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BUILDINGS

1 Mullen Academic Center * 6 Wasmer Gallery
St. Angela Chapel 7 Pilla Student Center *
CommuterLounge The 1871 Grille
The Little Theatre 8 Grace Residenddall *
2 Besse Library * 9 Murphy Residence Hall *
3 Dauby Science Center 10 Smith Residence Hall *
4 O6Brien Athl etic Cent ErSt Mark Center
Fitness Center 12 Athletic Pavilion
5 Fritzsche Center * 13 St. Ursula House
Daley Dining Hall 14 St. Angela Center
Mary Beaumont Dining Room 15 Ursuline Educational Center (UEC)
PARKING
A Mullen Visitor Parking G Wasmer Gallery Parking
B North Lot (Maintenance Bldg.) * H Residence Hall Parking
C Faculty/Staff Parking | Sports Field Parking
D O6Brien Faculty/ St af fJ F5aAngelaCegnter Parking
E O6Brien Visitor Par ki K dJsulineEducational Center Parking
F Pilla Center Parking

* Blue Security Phone Locations

Nine emergency telephones are located throughout the campus for your use. They can be use
contact security for any reason, such as in case of argency or to request an escort. The-tel
phones are contained within a box and are labeled Security with a blue light illuminating the bo
use, just open the box and pick up the receiver. You will be connected to Security at extension
(the telephaoe dials automatically when you pick up the receiver).



WELCOME FROM THE PRESIDENT

VALUES. VOICE. VISIO N.

At Ursuline College we are proud of our rich heritage and long history; we are also proud of ou
standing faculty and staff. We are mpsbud of our students, who are the heart and soul of this a
demic community.

We welcome all students into our challenging and diverse learning environment, and we invite
enjoy the opportunity to explore the remarkable worlds of knowledge andstenai#ing. Together as
a community, we grow and learn in a variety of academic disciplines, enhanced by a liberal art
curriculum. We delve into a deeper understanding of ourselves as individuals and into the richr
other cultures in our world. @identify and clarify our values, and we work together to use those
values to improve the society in which we live.

Since 1871, Ursuline College, in the Catholic tradition, has fostered an atmosphere in which le
can express their ideas and belibfs respected as individuals, and find meaning in life. Founded
the Ursuline Sisters, the College espouses the Gospel values of contemplation, justice, asid co
sion, aiming to educate women and men to be knowledgeable and competent and to livesheir
a reflective, responsible manner.

Welcome to Ursuline College. Your success is our primary objective. Allow us to share tbe exc
ment of learning with you.

Christine De Vinne, OSU, Ph.D.
President



URSULINE COLLEGE OUR HERITAGE AND VIS ION

Vision
A premier Catholic institution of higher learning that provides transformative experiences and i
spires greatness in our graduates.

Mission

Ursuline College offers a holistic education that transforms students for service, leadership; an
fessional excellence by providing undergraduate and graduate programs that foster lifelong lec
and personal wisdom in an environment characterized by:

A Catholic and Ursuline heritage
A Womencentered learning

A Valuesbased curricula

A Inclusive,global perspectives

Core Values

Student Focus

- Demonstrate that students are our priority

- Support student learning

- Measure our success by the success of each student

- Empower students to take responsibility for their own education and future
Spirituality

- Balance action with contemplation

- Develop awareness of spirituality, faith and religion

- Increase awareness and clarity about personal and professional values

- Leave the world a better place

Respect

- Demonstrate dignity and respect éeryone

- Value, trust and help each other

- Strive for justice and fairness in all relationships

- Recognize and acknowledge achievement on every level

Collaboration

- Involve others to multiply effectiveness

- Achieve goals through productive cooperatio the college and world community
- Appreciate synergy that comes with involvement from multiple perspectives

- Model collaboration in all of our activities and endeavors

PURPOSE

To help our students succeed in life.



PHILOSOPHY

Ursuline College helpssiients to achieve their educational and career goals by emphasizing th
whole person and providing personalized attention within a liberal arts higher educationai-envi
ment. While welcoming persons of all faiths, the College is Catholic in its origirstity, and env
ronment. Instruction and services are based on the dignity of the human person in accordance
the principles of Catholic social teaching.

In the liberal arts tradition, an Ursuline education emphasizes critical thinking; clegnaaptll &-
pression; free, mature judgment and choice; and commitment to continued learning. In addition, 1
to the contemplative heritage of the Ursuline congregation, we perceive contemplation and reflec
integral factors in our search forsgiom. Thus, a distinctly Ursuline education emphasizes a strong
foundation in the arts and sciences, fosters the student professor dialectic with its corollary of she
responsibility, respects the learning needs of the individual student, and rectgninésrelatedness
of spiritual vitality and service to the larger community.

Acknowledging that the liberal arts are life arts, we help students search for wisdom within-the
text of theology and philosophy, the fine arts and humanities, and thalreatd social sciences. Ou
career programs build upon this broad foundation to prepare students to serve the community
their professions with distinction and integrity.

The primary focus of the institution is on the academic preparation of sttigenigh an emphasis on
excellence in teaching and on scholarship that supports teaching. The College seeks for its faeul
en and men who are professionally competent, who are committed to developing a learning com
and who can contribute to itsstinctively Ursuline character. As a corollary of our emphasis on sha
responsibility, the College seeks to foster a climate of collegiality in which all members have the c
tunity to influence and to participate in decisimaking.

Today we serve stlents who reflect a wide range of ages; of economic, social and acadeknic be
grounds; and of religions. We make a special effort to assess and meet the needs of our diver:
tele by providing flexible scheduling and a variety of approaches to leatsisgline College also
serves the local community by offering programs and facilities for social, cultural, and spiritual
richment.

In all of our services we strive for the integration of the intellectual, aesthetic, social, psycholog
physical andspiritual dimensions of lifithe heart of any endeavor to initiate and sustain a search
wisdom. Our mission then is to further this life of wisdom in contemporary society and thub-cor
ute to the building up in history of the Reign of God.

HISTORY

The heritage of Ursuline College, a Catholic liberal arts institution, dates back to 1535 when Ar
Merici founded a community of religious women unique for its integration of contemplation and
service and for its flexible adaptation to the changing cistantes of time and place. Angela and

her companions were known as Ursulines. Together they strove to revitalize a decadent societ
through an educational endeavor unheard of up to that time: the education of young girls. In 1€
charisma and missiorf 8aint Angela were brought to Cleveland by Ursulines from France. Rem
ing true to the vision of their foundress, the Ursuline Nuns in the person of Mother Mary af-the .

4



nunciation Beaumont obtained a charter from the state in 1871 to establish theofise n 6 s ¢
in Ohio and to fAconfer all such degrees an
United States. 0 Begun as an undergraduate
its emphasis on the baccalaureaterdedput has recently developed graduate programs to meet r
not otherwise addressed by institutions in the area. Today, supported by the commitment af-th
line Nuns of Cleveland, Ursuline Coll egmbds
for roles of responsibility and leadership in society.

OUTCOMES OF AN URSULINE EDUCATION

To Take Responsibility for Societgccept the obligation to respond to unjusbppressive social
situations.

To Make Decisions Based on Valuesiakediscriminations based upon the consideratibwhat
the individual prizes as ethicalgcially worthwhile, good, beautiful, and true.

To Respond to Beautyntegrate the cognitive and affective domaina personal experience of the arts.

To Interact Sodally: engage in behavior that permits effective relationsimmth oneto-one and
group situations.

To Communicate Effectivelyexchange ideas, thoughts, opinions or feelthgsugh a common
system ofanguage, symbols, signs or gestures appropaatevieryday living.

To Analyze and Synthesizexamine and distinguish constituements (analysis) and to combine
parts or elementsito a whole (synthesis).

To Solve Problemsind a solution to a question or situation thegsents uncertainty or fidulty.
New Student Pledge

As a new student at Ursuline College, | understand the important role in the campus coiraenuaity
cepting today.

I will do my best to treat every student and member of the college community with importance;
I will do my best to become more reflective;

I will do my best to respect, trust, and help others; and

I will do my best to achieve goals through collaboration.

I will do my own academic work fairly and honestly.

I will study what it means to plagiarized will be diligent to avoid violation.

I will strive to take responsibility for society;

To make decisions based on values;

To respond to beauty;

To interact socially;

To communicate effectively;

To analyze and synthesize; and

To be a problem solver.

These are the outcomes of an Ursuline College education, which | readily and willingly underta
today.



URSULINE COLLEGE ALM A MATER

College days, happy days in the halls of Ursuline. Friendships rare, memories fair, cast their sy

serene. Other days,otheray s down the vista of the yedr s
ness or in tears. Ursuline O honored name, Ursuline of gracious fame. Loyally we sing, we sin
praise. Ursuline your memory sweet, Ursuline we fondly greet and wish you trdilgs and wish

you length of days.
Give good exampléeaching more by what you do than what you say. (5th Counsel)



DIRECTORY OF THE ADM INISTRATION AND FACULTY

Contact information for the administrative staff and the faculty can be found on the E/Guliage
website athttp://www.ursuline.edu/Campus_Resources/campus_directory.html

URSULINE COLLEGE ACA DEMIC CALENDAR

FifteenWeek Undergraduate Programs*
Note: Checlcalendar annually for revisions

Fall Semester 2014

August 25 (Monday) Classes Begin
September 1 (Monday Labor Day: College Closed
October 1318 (MonSat) Mid-Term Break
(classes canceled)
November 17 (Monday) Founder 6s Day
(classes held eept 34 pm)
November 2629 (WedSat) Thanksgiving Holiday period
(classes canceled)
December 13 (Saturday) Last Day of Classes
December 120 (Mon-Sat) Final Examinations

Spring Semester 2015

January 12 (Monday) Classes Begin

January 1§Monday) Martin Luther King, Jr. Holiday
College Closed

March 914 (Mon-Sat) Mid-Term Break
(classes canceled)

April 2-6 (ThursMon) Easter Break
(classes canceled)

May 4 (Monday) Last Day of Classes

May 59 (TuesSat) Final Examinabns

May 15 (Friday) Commencement Exercises

Summer Semester 2015
May 11 (Monday) Summer | Begins
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May 25 (Monday)
June 13 (Saturday)
June 15 (Monday)
July 3 (Friday)

July 18 (Saturday)

Fall Semester 2015
August 24 (Monday)
September 7 (Monday
October 1924 (MonSat)

November 17
November 2828 (WedSat)

December 14 (Monday)
December 189 (TuesSat)

Spring Semester 2016
January 18 (Monday)

January 19 (Tuesday)
March %12 (MonSat)

March 2428 (ThursMon)
May 9 (Monday)

May 1014 (TuesSat)
May 20 (Friday)

Summer Semester 2016
May 16 (Monday)

Memorial Day: College Closed
Summer | Ends

Summer Il Begins
Independence Da@bserved:
College Closed

Summer Il Ends

Classes Begin

Labor Day: College Closed
Mid-Term Break

(classes canceled)

Foundeb s Day
(classes held exceptB3pm)
Thanksgiving Holiday period
(classes canceled)

Last Day of Classes

Final Examinations

Martin Luther King, Jr. Holiday
College Closed

Classes Begin

Mid-Term Break

(classes canceled)

Easter Break

(classes canceled)

Last Day of Classes

Final Examinations
Commencement Exercises

Summer | Begins



May 30 (Monday) Memorial Day: College Closed

June 18 (Saturday) Summer | Ends

June 20 (Monday) Summer |l Begins

July 4 (Monday) Independence Day Observed:
College Closed

July 23 (Saturday) Summer Il Ends

URSULINE COLLEGE ACC ELERATED PROGRAM

Degrees and Certificates Offered andAcademic Cdendar:
Seewww.ursuline.edu/ucap

ACADEMIC POLICIES AN D PROCEDURES

This section of the catalog describes the general policies governing the undergraatuat
demic programs of Ursuline College. Policies governing specific programs are includt
the sections of theatalog in which these programs are described. Policies governig ¢
uate programs are included in tBeaduate Bulletin

In case of discrepancy between the Undergraduate Catalog and other publicati@as or
demic information provided by any faculty staff member other than the Vice President
for Academic Affairs, the catalog takes precedence. However, since the Vice Preside
Academic Affairs is the official representative of the College in matters pertaining to tl
scholastic life of the studebbdy, s/he may make regulations which add to, replace, or
interpret the policies stated below. Students are responsible for fulfilling the requirem
for graduation of the catalog in effect when they enrolled at Ursuline. However, the Ci
lege reserves ¢hright to terminate programs or to modify program content, requiremer
and sequence of courses. When significant changes are made in an academic progr:
College provides the course work required under the older curriculum or designs @& cL
lum contract specifying the requirements that will make a transition from the old wurric
lum to the new one. These contracts must be approved by the advisor, the departmel
the dean, and the Vice President for Academic Affairs. Students who have ndédtten

Ursuline for a period of 24 consecutive calendar months are bound by the requiremel
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the catalog in effect when they are readmitted. They must reapply for admissiom-by c
pleting a new application for admission.

ACADEMIC HONORS

Honors are conferteat graduation on those students who have a cumulative quality p
average of at least 3.50.
Graduation honors are awarded as follows:

Cum laude........ccooevvvvevivinnnnn. 3.50
Magna cum laude .................... 3.70
Summa cum laude .........u.... 3.90

To be eligible for graduation honors, a student must earn at least 43 credit hours at U
College, all of which must be earned through courses taken for letter grades. Credits
through fiPassod grades diiréquirenmott be appl

Departmental Honors

Departmental honors may be possible. Earning this distinction may consist of the-con
tion of a special project such as research, a thesis, taking one or more courses desig
the department, or a combinationrbef. Students should consult with their deans, depeé
ment chairs, or program directors for specific information as to the availability of honc
their majors and for specific requirements.

ACADEMIC STANDING

Ursuline students are said to bednod Acaemic Standing they meet both of the fo
lowing criteria: 1) hold a career grade point average of at leastrid®) are not currently
on academic probation. Please Beebation and Dismissalfor criteria for probation.

ADVISING

Each student attendjriJrsuline College is assigned an academic advisor, a faculty me
who meets regularly with the student to assist in planning the academic program, chc
specific courses, fulfilling degree and certificate requirements and identifying alternati
options to fulfill credit requirements. Each student is responsible for keeping a record
courses taken and requirements still needed. The student reviews this before each se
and makes out a tentative schedule. After meeting with the advisor, thetgibtiEns the

advisordés approval in order to proceed
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about academic advising or who wishes to change an advisor should contact the adv
MU 306 in URSA.

ADMISSION ASSESSMENT

At the time of admiden to the College, freshmen may be subject to placement testing
English depending on their ACT/SAT scorégansfer students may be subject to plac
ment testing in English if they have not yet completed at least three credits in English
Composition wih a C or higher.Transfer students may be subject to placement testing
mathematics if they have not taken any college mathematics credits with a grade of C
higher. To ensure academic success, students who score below the designated level
any gacement tests are required to register for developmental clasAfess) successful
completion of the developmental class(es), students may proceed to the next lewsl of
ses.

Due to the accelerated, writisigtensive nature of the Ursuline Collegecklerated Ry
gram (UCAP), UCAP students must complete arsibe writing assessment as an aghmi
sion criterion.

ALTERNATIVE CREDIT O PTIONS

Ursuline College allows students to pursue college credit outside the traditional class
setting through alternatv e cr edit options. In keepi-t
education, the College recognizes the unique experiences of each individual by provi
students the opportunity to receive credit for what has already been learned.

Alternative credibptions include: the External Learning Assessment (ELA portfolio), A
Workplace training credits, Ursuline College TFests, and CLEP testing. A student is
eligible to earn a total of 43 alternative option credits and may use any or all of phese
tionscombined to do so; however, s/he may only earn a maximum of 20 credits throu
ELA and Workplace training combined. Students must complete alternative credit opt
beforetheir last semester of attendance.

College Level Examination Program (CLEP)

Ursuline College permits students to earn credit by taking subject exams througltthe
|l ege Boardds Coll ege Level Examinati on
has not received Ursuline College credit. CLEP is a national, standardized pestiram.
Students take the exams at an authorized CLEP testing site and have their reports se
Ursuline College. Preparation for these exams is entirely independent, although stud
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guides are available in the Besse Library and on the CLEP websiden&tearning the
minimum required exam score of 50 (roughly equivalent to 70%) are granted credits |
upon the recommendations of the American Council on Education

CLEP tests are accepted at Ursuline, but are not administered on campus. Students
register to test on The College Board webditg://clep.collegeboard.org/exaand pay a
fee of $80 to The College Board. When registering to make a testing appointment, st
must have Ursuline's CLEP College Code, 1848, in order to have the results sent to t
College. Additionally, Ursuline College must be selected as the seoipient when the
test is actually taken. A passing score is 50, which is equivalent to a 70%. If the stude
passes the exam, s/he must pay a fee of $10 to have the grade officially transferred t
her/his record. Students who do not pass CLEP thdifimetmay take it a second time, b
must wait 6 months before doing so. The Library continues to purchase and circukate
rials to prepare for the CLEP exam.

TestOuts

As a validation of prior learning, Ursuline College also offers students thenayfttaking
challenging exams based on specific catalog courses. Students who took a similar cc
a nonaccredited institution, or who took a course that did not transfer, or students wh
have substantial knowledge in a particular subject may appékéoa tesbut under the
terms and procedures described below. Specific regulations regardingtesate as fo
lows:

1. The department chair, or her/his designee, is responsible for recommendisg
es in which tesbuts are appropriate, determiningd udent 6s ed i |
outs, designing tests and assigning grades for all tests given for that departmr

2. Inorder to test out of a course, a student must have previous knowledge in tt
field
or have taken an appropriate coursevihich credit has not been given.

3. All currently enrolled, degreseeking students are eligible to test out of autho
ized catalog courses for which testts are available.

4. External Learning Assessment credit should be given, rather thaoutesedit
for | earning that is based on an i
knowl edge of a particular courseds

5. Most testouts are multiplechoice.

6. Students are not permitted to take a-testin their final semester.

7. A study guide is ofte available through the department in which the coursg is
fered. Many study guides can be found on the Ursuline College websiteAknde
ternative Credit OptionsThe guides state the areas of emphasis, requirement:
and helpful information.
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8. Studentgegister for tesbuts at the same time and in the same manner that th
register for classes:

a. Atregistration time the testut is listed with other courses on the registratic
form. A testout is listed by course number followed by T88 in the section
column, e.g., PS 230 T88.

b. After the initial registration, should a testit be added to the schedule, the
student completes a course change form and adds theutesiurse number
followed by T88.

9. All test-out grades are officially shown and reportedhe student and to the fre
istrar on a Pass/ No Credit basis. Pass
10. No report will be made if the student does not complete th@tésir does not
achieve a grade of atleast C. These willagtami cal | y be dropped
prior to the end of the semester. A processing fee is charged, however.

11. Students taking testuts will be assessed $35.00 per credit hour on the tuition
Payment is made in the same manner as forsesuaken. Should a student not take the
test or not complete it successfully, the payment, less $15, will appear as a credit on
tuition account (providing payment was made previously).

12. Testouts can only be attempted once; they may noepeated.

Testouts are administered through the Academic Support Center of URSA, 312 Mull¢
ext. 2049.

External Learning Assessment

Any student who is currently enrolled at Ursuline College is eligible to apply for credit
through External Learning Asssment (ELA). External Learning may be defined aslea
ing which has occurred outside of the traditional classroom setting, for which the stud
has not received previous college credit. Credits earned though the ELA are applied
elective credit burs and cannot replace major or Ursuline Studies Program requireme
However, if the department chair deter
course requirement, s/he may allow the student to complete an ELA to earn the credi
thatcourse. When this is the case, the department chair must complete a course sub:
form and may require an additional course.

In order to be considered for credit, the learning that occurred must be equivaldnt to
legelevel instruction, measubée, and verifiable. A student must first meet with her/his

advisor to determine how ELA credit would fit into the degree program. Next s/he mu:
meet with the coordinator for Alternative Credit Options, who explains the ELA Progre
in detail. A faculty ealuator with an expertise in the area about which the studenttis w
ing is identified, and the student meets with him/her for permission to proceed. A $25
refundable registration fee is required of all students pursuing this option. Students ai
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guaranteed a certain number of credits before the evaluation process. Students are a
a $50 percredithour fee, based upon the number of credit hours granted for the proje
Students must submit the ELA for evaluation within one calendar year dateghey

completed the registration process. Credits earned through ELA must be posteduo th
dent 6s permanent record before s/ he re

NOTE: Students may earn a combined total of 20 credits through ELWariglace
Training Credit

Workplace Training Credit

In order for a student to receive credit for a formal training experience, it must first be
evaluated by the American Council on Education/College Credit Recommendation Se
(ACE/CCRS). A studemnust be registered through the ACE Registry of Credit Reco
mendations (ROCR) and must provide the College with an official ROCR transcript in
der to receive credit. Credit earned through this method may be used for elective cre
only and cannot be uddo replace major or Ursuline Studies Program requirements. Tl
credits are reviewed and accepted the same way transfer credits are from any accrec
college or university if the student supplies the ROCR transcript at matriculation. If the
student subiits the ROCR transcript after matriculation, the student is assessed a $10
per course to post the credits to the transcript. All ACE/CCRS credits must be posted
students6é permanent record before they

NOTE: Students may earn a combined total of 20 credits through Workplace Trainin
Credit and
External Learning Assessment.

SERVICE LEARNING CRE DIT

The Service Learning Credit program at Ursuline College promotes awareness af-cor
nity needs and builds in its students a commitment to serving people in their commun
The Service Learning Program is an experiential education opportunity that provides
link between the classroom and civic engagement. It allows students to gain acaédm
it for volunteer service done in conjunction with their academic courses.

Benefits

While helping the student to develop a spirit of service, the service learning program:
allows students to recognize and develop an appreciation foctmitbution to society,
identify and reflect on the complexity of the real world, and supplement their learning.
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Academic Policy

f
il
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il

f
il

Students are allowed to earn one free service learning credit per year, upxto
imum of four credits that count towardeti28hour graduation requirement.
Credits must be in three different areas of study.

Service learning credits must be tied to an existing course and can be added
course with permission from the faculty instructor of the course.

Projects done at thgervice Learning site make up part of the grade for the one
Service Learning credit, not the grade for the course. Students must work a r
mum of 30 clock hours for a single academic credit.

The service learning credit is given a grad@as$s (P)r No Credit (NC)
Students must complete an Application for Service Learning Credit.

Tuition for Credits
There is no tuition charge for the Service Learning credit.

Service Learning Manual and Application
The Service Learning Manual and Application can bedban the Campus Ministry Web
Page of the Ursuline College Web Site at
http://www.ursuline.edu/Student_Life/Campus_Ministry/service_learning_applicadifan.

ATHLETE MISSED CLASS POLICY

=

All studentathletes are expected to attend all classes.

All studentathletes are expected to provide their instructors with a list of

game dates on which they need to leave class early or not attend class tl
day. Gameand tournaments are the only excuses for stuglhetes to miss

class. Student athletes are not excused for practices.

Students are responsible for obtaining information and for completingsan
signments given.

If assignments were due the day they miikslass, the assignments should |
turned in prior to their leaving for the contest.

A faculty member with questions about the policy should seek clarificatiol
with the School Dean, the Faculty Athletic Representative, or the Athletic
rector.
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ATTENDAN CE

A student who enrolls at Ursuline College assumes the responsibility of attending cla:
and fulfilling all course requirement®ue to unforeseen circumstances, occasionadly pr
fessors are late to their classAsthe earliest indication of potentikteness, professors
will make every effort to contact someone in their department and/or security to inforr
students of their situation. However, unless instructed otherwise by an appropriate re
sentative of the professor, students are expected t@waiitimum of twenty minutes. If
students are informed that a professor is en route, they are expected to wait until e
sor arrives.

Faculty members may require attendance in any course; students who do not fulfill th
requirement will be penalizie Students in programs that require participation in a work
setting as part of the curriculum, such as nursing, education, social work, studio cour:
laboratories, are required to participate in the work setting to which they havesbeen a
signed by tkir faculty.

Nursing students are required to attend clinical/community laboratoriesEducation
students are required to participate in field/clinical work.

Students who anticipate being absent from their classes for a short period of time shc
notify their professordn the event of prolonged absence (two weeks or more) due to i
ness, both the Vice President for Academic Affairs and Vice President for Student Aff
should be notified. Upon their return to class, students are responsibletactche m-
structor and to make up all course work.

Ursuline College Accelerated Program (UCAP) students must adhere to the Ursidine
lege Accelerated Program Attendance Policy. See Ursuline College Accelerated Proc
(UCAP) section in the back aftalog for detailed attendance policy.

AUDITTING COURSES

Students may audit a course by registering for audit status at the time of registration.
dited courses will be identified by an AU on the transcript, and will not be counted tov
the requiremets for the degree. Students may receive credit for a course that was tdes
ed as audited if they change from audit to credit status before 50% of the course has
completed. This must be done througiset
is the same as for a course taken for credit.
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CATALOG COURSES TAKE N INDEPENDENTLY

Under special circumstances and for compelling reasons, students may take a reguls
log course independently. @atalog Course Taken Independerilym must besubmitted
to the Registrar with appropriate signatures, including the school dean and the faculty
member teaching the course.

CERTIFICATE OF COMPL ETION

Students who have already earned a Bac
purpose of olgining a Certificate of Completion in an undergraduate major. To obtain
Certificate of Completion, they must successfully complete all of the coursework requ
for the program as described in this catalog. Half of the coursework must be complet
Usuline. The transcripts of these snm-u
pletion. o

No certificate can be granted without the authorization and signature of the Vice Pres
of Academic Affairs.

CERTIFICATE OF PROFI CIENCY

Ursuline stugénts may earn a Certificate of Proficiency. These are groups of cofwses ¢
fered in some disciplines that embody the core foundational theory of the field. These
grams have fewer courses than a major in the same discipline. See specific program:
course requirements to earn a Certificate of Proficiency.

CLASS RANK

Students who have earned fewer than 32 hours have freshman standing. Students w
earned 32 or more credits but fewer than 64 credits have earned sophomore stamndin
dents who haveagned 64 credits or more but fewer than 96 have earned junior standi
Students with 96 or more credits have earned senior standing.

CLASSIFICATION OF ST UDENTS

A full-time studen{not including students in the Ursuline College Accelerated Pragjran
UCAP)is defined as someone who carries a minimum of 12 semester credits. A cour
load of 19 or more hours requires approval from the Office of Academic Affairs.
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A part-time studenis one who carries fewer than 12 semester hours.

NonDegreeSeeking studentze those who register for credit but are not candidates fo
degrees.

Provisional studentare those who have not submitted all requirements for admission 1
the Office of Admission, including outstanding transcripts, letters of recommendation,
essays. Students may maintain Provisional status for no more than one semester.

Transient studentare students from other colleges who are enrolled temporarily at Urs
line College.

Conditional studentare those who are limited to -3 credit hours dumg their first two
semesters

at Ursuline College. If they earn a 3.0 GPA during their first semester at Ursuline, the
may enroll in no more than 16 credits during the second semester.

Lifelong Learnersare nommatriculating students who are Ursulinell€ge alumnae or
who are over 60 years of age. Lifelong learners may take one course per semester a
duced tuition on a spaaailable basis.

CONCURRENT ENROLLMEN T

Matriculated students who are in good academic standing may take courses at dtilrer
tions during the regular semester or in the summer. However, these courses willaot |
cepted for credit unless the student has completed a Transient Student Form that inc
signature of approval from the School Dean or Vice President for Acad¥ffairs. The
Transient Student Form must be completed prior to enrolling in theaafpus course. In
order for the course(s) to be accepted for credit at Ursuline College, students must ec
grade of ACO or bet t)drsulinegtidénts svho thavereceived t
approval to enroll in courses at other accredited colleges and universities are respon:s
for having an official transcript of their course work sent to the Office of the Registrar
the completion of their academic work.the semester prior to expected graduatian, st
dents may not take transient courses.
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CORE CURRICULUM REQU IREMENTS

All first-degreeseeking students enrolled at Ursuline College must complete the entire
curriculum as described in the College Catalagy student who has a break in enrolimel
for four or more semesters mustapply and complete the core curriculum as described
the current College Catalog.

COURSE CANCELLATION

The college reserves the right to limit the enrollment in any coursearzhcel any course
for which there is insufficient enroliment.

COURSE DELIVERY SYSTEMS

Ursuline College provides a variety of options, including the traditional semester form
the Ursuline College Accelerated Program (UCAP) format, online coursebyhrid
courses. Not all options are available in all majors. Please refer to specific degree prc
to determine delivery options.

Traditional Semester Format Courses meeting the requirements of a degree progran
offered in the conventional semeastermat including fall, spring, and summer. Courses
are offered during the day and evening invléek semesters and the occasioraleek
format.

Online Courses Ursuline College offers online and hybrid (partially online; partially
faceto-face) couses in a variety of departments each semester. Check the semester
ule to see online offerings for that term.

Ursuline College Accelerated Program

Courses leading toward bachelor of arts degrees, minors and/or certificates in Accou
Business Mnagement, Health Care Administration, Health Care Informatics, Humanit
Human Resources, Legal Studies, Management Information Systems (MIS), Marketir
Nursing: RN to BSN, Psychology, Public Relations & Corporate Communications, an
Social Media Commuications are offered in-58- and 10week terms. Students may
choose from a variety of iolass evening or weekend classes that meet once per week
online or hybrid courses. There are nine consecutiweék sessions offered each year.
Students havstepin and stepout flexibility with this option. Please note that there are
specific admission requirements for the UCAP program and accelerated courses can
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be taken with a deands permission. See
section n the back of catalog for more information.

COURSE FAILURES IN THE ACADEMIC MAJOR

Students who fail a course in their major may repeat this course only once; if they fail
course a second time, they will not be permitted to continue in that major. Students v
also not continue in a major if they have received failing grades inftthe @ourses in the
major.

COURSE MODIFICATION AND SUBSTITUTION POL ICY

Ursuline College recognizes the need to make reasonable accommodations for stude
with documented disabilities to assure that they have the opportunity to succeed in th
academigrogramsOn occasion, individual faculty may be able to modify assignments
specific courses, or department heads and program directors may modify requiremer
academic majordodifications may involve changing requirements within an individua
couse or substituting one course for another.

The gener al principle that governs Urs
will be given the opportunity to demonstrate mastery of the content or skill required in
academic course without daging the integrity or fundamentally altering the essential
requirements or nature of the course or program. Faculty will consider carefully whett
alternate assignments might allow the student to demonstrate competence; faculty w
distinguish betwen preferred and essential elements of pedagogy used to measuge ci
tency. When a certain pedagogical method is deemed essential for measuring compe
a request for an accommodation that will fundamentally alter such method of measur
will be dened.

A similar principle will govern reasonable accommodation requests for substitution of
courses.Requirements will be waived only when it is impossible to substitute a course
the one normally required of all studersibstitute courses must bestly aligned to the
academic requirements of the course in question, such as substituting a logic, scienc
computer course in the place of math. The faculty will determine whether a course or
courses included in a program are essential to the prograihwhether other course(s)
may be substituted without damaging the integrity or fundamentally altering the esser
requirements or nature of the prograReasonable effort will be made to find suhstit
tions.When a course contains materials on whiglurfe coursework rests, and when that
material is essential to the academic program being pursued or to any directly relatec
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censing requirement, a request for an accommodation that will fundamentally alter su
materials will be deniedCourse requireents will be waived only when it is impossible t
substitute a course for the one normally required of all students and the waiver of the
course does not fundamentally alter th
program of study or academicajor.

For more information on how to request a reasonable accommodation for-assig
ment/ course modification or substituti
For Studentso and the subsection omBsiA

CROSSREGISTRATION

Full-time students at Ursuline who are in good academic standing (GPA of 2.0 or higt
may crosgegister for one course per semester at any of the other cooperating anea ir
tions. Students pay Ursuline College tuitidwlmission is granted on a spaaeailable
basis during the academic year only. Under this program, transfer credit is granted fo
courses taken at BaldwiVallace University, Case Western Reserve University, Clevel
Institute of Art, Cleveland Institutef Music, Cleveland State University, Cuyahogar€o
munity College, Hiram College, John Carroll University, Kent State University, Lake E
College, Lakeland Community College, Lorain County Community College, Notre Dal
College, Oberlin College, and the Mersity of Akron. Cross registration forms are aaail
ble in the Registrards Office.

DEVELOPMENTAL COURSE S

Ursuline College has developed courses to assist students to enhance their opportun
success, if prior testing, grades, or placement tests indicated the need.

Students with demonstrated needésee Admission Decisions, Support Coursesgre
required to take the following courses (please see Undergraduate Academic Progran
course content descriptions). Students will be notified @fied for this requiremengb
fore they register for classes.

1 EDL 099A, Pre-Professional Skills: Math (1 credit) is a prerequisite to formal
admission to the Education program. It is a Pass/No Credit course, and the c
will not count toward graduatiocredit requirements. It will, however, count t
ward a studentds full time credit
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1 EDL 099B, Pre-Professional Skills: Reading1 credit) is a prerequisite torfo
mal admission to the Education program. It is a Pass/No Credit course, and t
credit wil not count toward graduation credit requirements. It will, however,
count toward a studentdés full ti me

1 EDL 099C, Pre-Professional Skills: Writing (1 credit) is a prerequisite to forme
admission to the Education program. It is a Pas€IMalit course, and the credit
will not count toward graduation credit requirements. It will, however, caunt t
ward a studentds full time credit

1 EN 103, College Reading and Writing4 credits) is a coequisite to US 101nk
troductory Seminar for stients who are required to take it and is a graded cou
whose credits will count toward graduation.

1 MAT 100, Basic Algebra(3 credits) is a prerequisite to MAT 125 Quantitative
Reasoning, or MAT 212 Introduction to Statistics, or MAT 131 College Algeb
for students who are required to take it. MAT 100 is a graded course and cre
will count toward graduation.

I SC 099, Introduction to Physical Scienc€ credits), is prerequisite to Stage |
Science. It is a Pass/No Credit course, and creditsatilbe counted toward
graduati on, but willl count toward

I SC 100L, Introduction to Physical Science Laboratory(1 credit) is a co
requirement for students taking SC 099. It is a Pass/No Credit course, and th
credit wil count toward graduation credit requirements. It will also count towa
studentés full time credit | oad

Grades in EDL 099A, EDL 099B, EDL 099C, SC 099, and SC 100L will not be includ
calculating student sd per Hoaveverthey will\beused |

to determine probation and dismissal. Students will receive 4 quality points per credit
grade of PA, 3 quality points per credit for a grade of PB, and 2 quality points per cret
a grade of PC. Any grade lower tha@ avill receive no quality points, and thus, may res
in a studentds probation or di smissal
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DISMISSAL FROM THE C OLLEGE

The College reserves the right to dismiss any student for failure to meet the Academi
Standards of the College (Academic Dismissalj/or for any violation of Institutional
Rules of Conduct (Disciplinary Dismissalfror further information regarding dismissal,
please consult the Vice President for Academic Affairs or Vice President for Student .
fairs.

Except as otherwise requireg law, the College also reserves the right to dismiss a stu
with a disability or medical condition if the student poses a direct threat to her/himself
others, or if the student cannot perform the essential requirements of the program, ev
with rea®nable accommodations.

Please consult the Vice President for Student Affairs, other sections of this Catalog, ¢
Student Handbook for additional information on the grounds for dismissal and the prc
by which dismissal decisions are made.

DISSECTION POLICY

At Ursuline College dissection is not required in any class or laborafdtgrnative a-
signments are given to students who object to dissection.

FINAL EXAMINATIONS

Final examinations are scheduled by the Regidthaexcused absence fromiadl exani
nation constitutes a failure in the course.

An excused absence, authorized by the faculty member for a serious reason such as
illness, is recorded as an Incomplekaculty members establish deadlines for making u
the exam; in no case Iihe deadline extend beyond rrsémester of the next deek
semester.

GRADING SYSTEM

Grades are valued in quality points on a 4.0 scale:
Grade Percentage Quality Points

A 95-100% 4.0
A- 91-94% 3.7
B+ 88-90% 3.3
B 85-87% 3.0
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B- 82-84% 2.7

C+ 79-81% 2.3

C 76-78% 2.0

C- 72-75% 1.7

D+ 69-71% 1.3

D 66-68% 1.0

D- 61-65% 0.7

F Failing (below 61%) 0.0

I Incomplete

P Passing, notcountedingr®@ poi nt average. APO r
PA, PB, PC Passing, not counting in grade point average, but performed at A, B,
grade level.

NC No credit.

W Withdrawal with permission before the Last Date to Withdraw (published by F
istrar, occurring when approximately 75% of the course is complete)

NR Not Reported

R Repeated Course

AD Audit.

GRADE REPORTS

Mi dterm warnings are given to all si wd
AD+, 0 AD, @WrAD Fo f ouptoniatrtike. Einalregmestet geades can k
accessed online through the Coll ege we

GRADUATION REQUIREME NTS

1. A minimum of 128 hours for Bachelor of Arts, Bachelor of Fine Arts degrees, aid E
elor of Science in Nursing degree.

2. A GPA of 2.0 in the major and a cumulative GPA of 2.0 in all work completed at Ur
line. Students expecting to be certified in Education must attain a 2.5 cumulative GP/
all Education courses. Social Work majarast achieve 2.5 in Social Work courses. For
degree in MIS, students must have a GPA of 2.75 in the major and a cumulative GP/
2.5 in all work completed at Ursuline College.

3. A minimum of 43 credit hours must be completed at Ursuline, as wellfas tze crel-

it requirements for the studentdés majo
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4. No more than a total of 64 semester hours from a junior or community college may
used to fulfill the Bachelords degree
of hours transferred from junior or community college has been accepted by Ursuline
College, no substitutions or additional junior college or community college credits will
accepted to fulfill the Bachelor degree requirements. Exceptions to this policy myst b
proved by théschool Dean.

5. External Learning Experience, testts, and CLEP examinations cannot be counted ¢
part of the
43-hour minimum residency requirement.

6. Completion and submission of all CLEP Test scores and \Rel&ted Learning by the
semester prioto the last semester before graduation. Generally, this means an Octobe
deadline for students graduating in May. Students must register for autsdby the -
mester prior to the one in which they plan to graduate.

7. Successful completion of allgqeirements for an academic major as described in the
catalog under which the student matriculated.

8. Successful completion of the Ursuline Studies core curriculum and required partici
tion in standardized assessment of student learning.

9.Certifc ati on by the academic advisor and

10. Satisfaction of financial obligations to the College, including tuition, graduatien pr
cessing fee, and library fees/fines. Students may not participate in the commencemel
emonies if thaifinancial obligations have not been met.

11. Completion of a graduation application (form available online) signed by the stude

and the studentds advisor and submitte
date (June 1%for January confeal and Decemberifor May and August conferral).

Graduating students who plan May or August conferral may not take courses off cam

during spring or summer semesters before completion. January graduates may not te
courses off campus duringe fall semester.

CONFERRAL OF DEGREE

Ursuline College confers degrees three times each year: January, May and August. /
coursework must be completed by the deadline for each conferral date in order to rec
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diploma. Students who fail to mestursework deadlines must reapply for the next gaad
tion date following coursework completion.

Ursulineds formal commencement ceremon
pleted their coursework in the prior January or in May, or who have spdeifis im place
for August completion, may participate in the May commencement.

INCOMPLETES

At the discretion of the faculty member, students may be given grades of Incomplete
of only two specific situations. A grade of Incomplete may be given ttesta who have
an excused absence from the final exam. An Incomplete may also be given to studer
after the final date to withdraw from a course, experience a serious problem, such as
illness, and for that reason are unable to complete thkviiork of the course. In that s#u
tion, students may be given an incompletdy if all of the following conditions exist:
I The student failed to complete some portion of the required course work
to an emergency.
1 The student successfully completedyous assignments with a passing
grade.
1 The student can complete the missing work without further class attenda

Faculty establish deadlines for completing missing work; that deadline will generally r
extend beyond midterm of the next-ikek semest. Applications for Extension of an
Incomplete must be completed by the faculty member teaching the course, andomust
vide clear rationale and the date by which coursework must be complete. Students w
to complete the missing work and have notreed approval for an extension will receive
the grade of fAF. 0 Students who have ap
may not participate in commencement ceremonies unless they have agreed to compl
their coursework during the month ofigustand their degree will be conferred in Augus
If the student and faculty member agree that the work will not be completed in Augus
they may agree to a later date. The diploma will be issued at the next date of degmee
ral.

Ursuline CollegeAccelerated Program (UCAP) students must adhere to the Ursuline C

lege Accelerated Program Incomplete Policy. See Ursuline College Accelerated Prog
(UCAP) section in the back of catalog for detailed incomplete policy.
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INDEPENDENT STUDY

Independent Study courses are directed study and research on selected topics that a
offered as catalog courséspproval of the department chair is requir€tudents must
have sophomore standing in order to register for an independent study.

PASS/NO CREDIT

To encourage students to explore new areas and broaden their interests, sophamore
iors, and seniors have the option of taking six courses during their studies under the
Pass/No Credit System. They must be elective courses outside bothuhed Bsudies
and the studentdés major and, in the ca
and behavioral sciences coursgtidents may take one course per semester on this op

Students who wish to make use of this option must acquiragproval of their academic
advisors.

The grade P (Pass) is recorded for work meriting letter grades of B+AB, B-, C+, or
C.The P credit is counted as hours toward the degree but will not be used in determi
the cumulative grade point averagehe grade NC (No Credit) is recorded fof, O+, D,
D-, or F work.

A student enrolls for the Pass/No Credit option at the time of registraétistudent who
registers for a course either for a letter grade or for the Pass/No Credit option may ch
the option (either way) at any time before 50% of the course has been complstadet
who takes a course on the Pass/No Credit option has the same assignments and kes
ities as those who are taking the course for a letter grade.

Students who takEN 100A and/or EN 100B may also take six additional courses for
Pass/No Credit.

PRESI DENTO S NOISS TL/I CBETA

Fulli time students (those carrying a minimum of 12 semester credits at Ursuline Colle
who attain a 4.0 semester grade point average andioaneompletes will be listed on the

President 6s List. Devel opment al cour se
099, SC 099, and SC 100L will not be included in the 12 full time credits required for |
identdéds and Deands |ist.
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Students who attaia 3.50 semester grade point average and have no incompletesiare

bl e to be | i st Balelopmental boarsed scudidgsEDLLORS% EN. 1004
EN 100B, MAT 099, SC 099, and SC 100L, will not be included in the 12 full time cre
requreddbr Presi dentds and Deanbés |ist.

PROBATION AND DISMIS SAL

Probationary status is a serious warning to students that their academic records at Ul
are unsatisfactory. Probation is incurred because of an inadequate semestelrrecded.
to remain ingood academic standing, students must maintain a grade point average o
least 2.0 throughout their entire progrdrll-time students placed on probation must
achieve a 2.0 average in their probationary semester to be restored to acceptable ac
staus; paritime students placed on probation must achieve a 2.0 average in the twelv
credit hours taken following their placement on probation.

Students are placed on academic probation according to the following guidelines:

§ Full-time students who fatb achieve a 2.0 quality point average at the end of any
semester are placed on probation. In determining probation, the number of hours
dentattempts will be used to determine futime status.

§ Parttime students who fail to achieve a 2.0 grade tp@erage at the end of a semme
ter are evaluated to determine if their recent performance (prior 12 credit hours a
suline) is below 2.0: quality points and attempted credit hours from the currerg-se
ter are added to the previous semester to calogitatke point average. If the average
of those 2 semesters is below 2.0, they are placed on probation.

§ Parttime students who fail to achieve a 2.0 GPA, but whose previous semestes-is
factory, will receive a warning letter.

1 Grades in remedial coursewqiikDL 099, EN 100A, EN 100B, MAT 099, MAT 114,
SC 099, and SC 100L) wil/l not be use
average. However, those courses will be used to determine probation and dismis
the given semester. Students will reeedl quality points per credit for a grade of PA
3 quality points per credit for a grade of PB, and 2 quality points per credit for a g
of PC. Any grade lower than a C will receive no quality points, and thus may resu
a student 6smipsalobati on or di s

A student subject to academic action will be placed in one of the following categories
Dz First probation: The student has not been subject to any prior probationary action.
DZ Second probation: The student has been on probation once hefonet in the sense
ter immediately prior to the one for which probation is now warranted.
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DzFinal probation: The student has previously been on probation twice (non
consecutively), or the student has been on probation once before in the previousrsen
Dz Special probation: The student has been identified as subject to dismissal, but be
of special circumstance she/he is allowed to continue at the College; the conditiores fc
cial probation will be established by the Academic Standing andagB®ard.

A student who achieves a quality point average of 2.0 or better in a probationary sem
will be removed from probation. Students who achieve a GPA of 2.0 in a probatienar)
mester but whose cumulative average remains below or marginailg 2@will be sent a
warning letter.

Students on probation are required to meet with an advisor in URSA twice a month fc
supervision of their academic progress. They are also advised to minimize their gartic
tion in extracurricular activities duringetperiod of probatiorStudents on probation may
take no more than 12 credit hours (13 if they are taking a lab science) without permis
of the Vice President for Academic Affairs.

Dismissal

Students will be dismissed from the College if they meetdh@wing criteria:

DZ Full-time students who fail to achieve a 1.00 grade point average during any seme

are subject to dismissal.

1 Remedial coursework (EDL 099, EN 100A, EN 100B, MAT 099, MAT 114, SC 09
and SC 100L) will be included in determiniag st udent 6s semes
age. Grades of PA, PB, PC, and NC are given. Quality points for an A, B, and C
be used in the calculation; no quality points will be awarded for a grade of NC.

Dz Parttime students who fail to achieve a 1.00dggoint average are evaluated ¢ d

termine if their recent performance (prior 12 credit hours at Ursuline) is also below 1.(

guality points and attempted credits are added to the previous semester to calculate

point average. If the average of thds semesters is below 1.0, they are subject to sism
sal.

1 Parttime students who fail to achieve al.0 GPA, but whose previous semestes-is
factory, will receive a warning letter.

Dz No full-time students will be retained on probation for more thandonsecutivees

mesters or for more than three roonsecutive semesters. No piame student will be

retained on probation for more than the equivalent of two consecutive semesters, or
more than the equivalent of three rammsecutive semestefsor purposes of determining
academic dismissal, completion of 12 credit hours will be considered equivalent-to co
pleting a semester.
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Dz A student who is dismissed from Ursuline College for academic reasons may app
readmission after a lapse of ormademic year, or at the end of one semester by specia
petition. Applications for readmission are submitted to the Academic Standing and Ay
Board.

READMISSION
Matriculated students who do not register for at least one semester, and want to retul
Ursuline will be directed as indicated below:

1. Students who have attended other colleges or universities must re
through the Office of Admission and provide transcripts from those colls
attended. This applies to students who have been enroliedhelse for any
length of time.

2. Students who have not registered at Ursuline férsemesters, who were notac
demically dismissed, and who have not attended another college during that timenme
tact an advisor and register for classes.

3. Studentavho have not been registered at Ursuline for more than 4 semesters
gardless of whether or not they have attended another college during that time) will a
the policies and curriculum in the catalog in place at the time in which they return. All
these students must reapply for admission through the Office of Admission anémust
submit transcripts from all other schools attended.

4, Students who are academically dismissed from Ursuline and want to return, |
first contact the Office of the Vicderesident for Academic Affairs. These students will be
advised to write a letter of appeal for reinstatement; the Academic Standing and App:
Board will then evaluate these students, including the transcripts of any work done dt
the time they were aay. Students who have been dismissed and reinstated by thewAc:
ic Standing and Appeals Board will not reapply through the Office of Admission.

REGISTRATION

Registration is held prior to the beginning of each term. After meeting with an Acader
Advisorand planning an appropriate schedule, the student may register for classes a
in the Schedule of Classes each semester.

REPEAT COURSES

A student who receives a grade of ACO
semester at Ursulinema el ect t o repeat the same ¢
original grade on the transcript. The new grade, hours earned, and quality points earr
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the repeated course are then recorded and used in the computation of the GPA. The
couseand the repeated course appear on the transcript, but only the repeated course
used to calculate the GPA. A course may be repeated only once, and no more than &
four courses may be repeated. All repeated courses must be taken at Urdidige. Co

Some departments also limit the number of times a student may attempt the same co

RESTRICTIONS ON DEGREES

Ursuline students may pursue more than one major simultaneously while they are en
at Ursuline. If those majors lead to differemdergraduate degrees, including Bachelor
Arts, Bachelor of Fine Arts, and Bachelor of Science in Nursing, the student may rece
more tha one degree. However, if both majors lead to a Bachelor of Arts degree, only
degree is awarded.

SECOND DEGREE

Ursuline College permits students who already have a baccalaureate degree to comg
second degree without earning an additional 128 credit hours. The following poligies |
ern second degrees:

Ordinarily a student who has obtained a Bacheldkrtd degree from any institutiom-
cluding Ursuline, does not pursue a second Bachelor of Arts degree.

A student who 1) holds a Bacheloroés de
BME, BSN, etc.), 2) received the degree from a college dtizer Ursuline, and 3) wants
to pursue a BA, BSN, or BFA degree from Ursuline, must complete the followingeeqt
ments:

1. All course work in the academic major, at least half of which must be takem a
suline

2. US 401, Culminating Seminar

3. A 300 or 400levd Philosophy course that fulfills the Ursuline Studies Stage Il
Satellite requirement in Philosophy OR a 300 or-#@I Religious Studies
course that fulfills a Stage Ill Religious Studies requirement. *

4. The 43 credit residency requirement and all otheria found in the Graduation
Requirements section of this catalog.
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Students who have been awarded one Urs
ferent Bachel orés degree are required

Students whdnave a Bachelor of Arts degree from another college or university and w
to pursue a BSN or BFA degree from Ursuline, must complete the following requirem
at Ursuline College:

1. All courses in the current program of studies, half of which musbimpleted at Uns
line

2. Ursuline Studies 401 (Students pursuing a BSN must also complete PH 260 Bioet

*NOTE: Students may transfer in credit for upper division courses taken previousty in
ligious Studies and Philosophy if they were taken ahstitution with a mission similar to
Ursuline. If courses are needed, however, they must be taken at Ursuline.

SEMESTER HOURS

Traditionally, a semester hour of credit is the successful pursuit of a course requiring
hour (fifty minutes) of class timper week for a semester. A minimum of one doublé pe
od in a science laboratory or applied arts studio is recorded as one credit hour.

In programs in which classroom time varies from the traditional format, such as UCAF
Web-based courses, credit howdl be granted based on completion of course goals
equivalent to those existing for classrobased formats.

STUDENT LOAD

The normal fulitime student load is 128 hours of credit per semester. Noithe degree
candidate may carry less than 12 hques semesterCertain scholarship recipients must
carry 1416 hours per semestefn uppekclass student of superior ability may carry mor
than 18 hours with the permission of the Vice President for Academic Affairs.

TRANSCRIPTS

Students must submall Ursuline College official or unofficial transcript request intwri
ing. Forms may be downloaded from the
Students or alums may mail, fax, email, or bring the completed Transcript Request Fi
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into the Sudent Service Center to be processed. Transcripts are only released if the s
has met all financial obligations to the College. There is a $3 charge for each offizial 1
script requested.

TRANSFER OF CREDITS

All credits in transfer will be acceptdoy Ursuline if earned in a college or university tha
has been accredited by one of the following recognized regional accrediting commiss
New England Association of Schools and Colleges, Middle States Association of Coll
and Schools, Higher Leaing Commission of North Central Association, NorthwestoAss
ciation of Schools and Colleges, Southern Association of Colleges and Schools, Wes
Association of Schools and Colleges, or the American Council on Education guideline
foreign transcriptsUrsuline has entered into formal articulation agreements with the U
versity of Toledo, Cleveland State University, Cuyahoga Community College aed Lak
land Community College.

No more than a total of 64 semester hours of junior college or communitgechedit
maybet ransferred to Ursuline College. Ar
College will accept up to 20 credits of vocational/technical courses from other instituti
generally, these may be used as elective credit only. Studishigig to have such course:
count in their major must apply in writing to the Department Chair. Courses taken pric
students6é matriculation at Ursuline ma
course requirements, but they may be used tsfgatatellite course requirements. Howe
er, once students matriculate, they may not take courses at other institutions withnthe
tion of substituting them for satellite courses.

TRANSIENT COURSEWORK

Students wishing to take a course at another albeginiversity after matriculating atr
suline College must fill out a Transient Student Form and obtain the approval and sig
of their advisor and the dean. Only students who are in good standing are eligible to t
transient courses. No coursesrifrthe core curriculum may be taken at other colleges a
matriculating at Ursuline. Students must achieve at least a C in a course for it to lhe a
ed in transfer.

33



UCAP (URSULINE COLLE GE ACCELERATED PROGR AM)

Students who are admitted to UCAP chofteen evening or weekend accelerated classe
that meet once each week and are offered in 5, 8,-aet® terms. Nine consecutive 5
week sessions are offered each year. Specific admission requirements for UCAP are
in the sectionokhegéel Adcehd&rauednBEr €gr
catalog.

When space permits, n@ahCAP students may be accommodated,dnly in the event of
extenuating circumstancasdat the full tuition expensestudents must petition the Dean
of their Schoolwith a written request and clear rationale for enrollment in a UCAP cou
The Dean wil/ review the request, conf
decision regarding UCAP course enrollment. In all cases, students who have been fo
adnitted to UCAP are given priority enrollment in UCAP courses. Traditional students
may registepnly afterthe first two weeks of the official registration for the fall or spring
semesters or at the start of the summer session.

WITHDRAWAL FROM THE COLLEGE

Students withdrawing from the College during the course of a semester must comple
Course Change form, which can be obtained from the Student Service Eailtee to
comply with this policy wild.l r e s uihwhich n
the student remains enrolled. All students who withdraw, either during a semester or
conclusion, must meet with an advisor in URSA for a withdrawal interview.

Students who withdraw from Ursuline College must reapply within two ydahe avith-
drawal date in order to maintain the status held at the time of withdrawal.

Additional restrictions may be placed on students withdrawing from the nursing progr
Ursuline College Accelerated Program (UCAP) students must adherelostiiene Cd-

lege Accelerated Program Withdrawal Policy. See Ursuline College Accelerated Prog
(UCAP) section in the back of catalog for detailed withdrawal policy
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WITHDRAWAL FROM A CO URSE

During the first week of the semester students may drop cowittethe approval of their

advisors. Students who officially withdraw from a course within the first week okthe s
mester wil.| not be gi v eWithdaawa after that tinte fwill ifieV
designated as a AWO on the permanent r

Students are considered enrolled in a course until they have completed all of the pres
withdrawal procedures.

It is the studentds responsibility to
withdraw from a course must:

1. Obtain a Carse Change form from the Student Service Center.

2. Compl ete the course change form and
3. Return the completed Course Change form to the Service Cén&&r5.00 fee will be
charged to your account.he wittdrawal date will be the date the course change form i
received by the Student Service Center.

Students who withdraw from a course without following all of the proper procedures v
not be considered officially \orthelcaursa wn

I n nursing courses, a withdA aswauldeinst cno

tempt o the same nliAsi egptcdOumeand wittcake
repeat the course, and/or register for the course and withdraw from it.

ACADEMIC INTEGRITY AND APPEALS

AcademicInteqrity

A. Preface

New Student Pledge

As a new student at Ursuline College, | understand the important role in the camp
community | am accepting today.

| will do my best to treat every student amémber of the college community witm
portance;

| will do my best to become more reflective;
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I will do my best to respect, trust, and help others; and

I will do my best to achieve goals through collaboration.

| will do my own acadmic work fairly and honestlyl will study what it means to pt
giarize and will be diligent to avoid violation.

| will strive to take responsibility for society;

To make decisions based on values;

To respond to beauty;

To interactsocially;

To communicate effectively;

To analyze and synthesize; and

To be a problem solver.

These are the outcomes of an Ursuline College education, which | readily and will
undertake today.

B. Policy Statement
Learning requires collaboration with others, whether through the incorporation of &

ot herds work or intellectual proper By
sion, and cooperative learning activities. Ultimately, however, a fundamental goai-of e
cation is for students to develop their own autonomous thinking so that they may cont
substantively to the knowledge of the greater community. As such, Ursuline Cellege r
quires students to follow the Academic Integrity Policy, whereby student®anel bo do
all academic work in an honest manner. By this policy, students are required to credi

use of anotheroés work or intellect uaet
priate or so instructed, and to refrain from all other illi@hhlviors, aides, and fabrication:
that compromise the integri tlyaddition, iostrectdrs

are encouraged to include course and assignapatific expectations and requirements
for academic integrity in their syllatitudents, however, are ultimately responsible for
knowing which actions constitute violations of academic integrity.

Although not an exhaustive list, some common examples of violations ofraca
ic integrity are listed in Section C below.

C. Definitions and Examples of Violations

1. Testtaking violationsoccur when students do not do their own work on exams a¥ g
zes. Examples include:

a. Copying from someone el sebs test or |
b. Bringing notes secretly intan exam (writing on your hand or desk).

c. Supplying, providing, or informing students of test content.

d. Using electronic devices, such as tex¢ssaging on cell phones to illicitly

bring information into an examination.
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2. Plagiarisminvolvestakn g and presenting as onebobs
whether written or not, without full and proper credit to the source, regardless of whet
is done consciously or inadvertently. Examples include:

a. Downloading of papers or portions adfers from internet sources.

b. Submitting portions of other student
c. Directly quoting or utilizing sources or intellectual property without proper citation.
d. Purchasing papers for submission.

3. FEabricationoccurs when students make up or manipulate information to complete
academic assignment. Examples include:

a. Creating citations from neaxistent sources.

b. Listing sources in the bibliography that were not actually used.

c. Taking anotherstudet 6 s test or writing another
d. Making up or manipulating data to support research.

4. Multiple Submission®ccur when students submit the same work to more than one
course without the prior approval of all instructors involved.

5. Other Violations of Academic Integrity

a. Forging documents, records or signatures.

b. Falsifying grades.

c. Destroying, hiding, or improperly removing library materials, and thereby denying
ers access to them.

d. Misrepresentation of academidaonmation to college officials.

D. Sanctions

The determination of whether or not a violation of the academic integrity policy ha
occurred rests with the instructor, who will submit an Academic Offense form once st
has determined a violation $iaccurred.

At her/his discretion, the instructor may assess one of the following penalties:

1. Required reest, redraft or additional paper or project. Credit will be determined by
the instructor.

2. A score of 0% on the test, paper or project thahe subject of the violation.

3. Failure in the course.

Ursuline College reserves the right to assess additional penalties, over and above
any assessed by the instructor, up to and including dismissal from the College, on an
student who hasbeen found in violation of the academic integrity policy on more than
one occasion.

E. Procedures for Addressing Violations of the Policy
See flow chart.
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Approved by Faculty Assembly May 9th 2005.
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Academic Appeals

Ursuline Collge reserves the right to discipline or dismiss a student who fails to meet
coll egebs academic standards.

Any student who remains convinced of the injustice of a given evaluation may preser
formal statement to the Vice President for Academic Affaifso will ask the Academic
Standing and Appeals Board to meet and submit a recommendgtipeal forms may be
obtained in the Academic Affairs Offic&his form must be presented within one week
after the studentés not idniTheappeasmprocess mayh
extend beyond seven weeks only with the written permission of the Vice President fo
ademic Affairs.

The Academic Standing and Appeals Board, consisting of faculty and student membe
wi || revi ew t h edeterminaifehe appesl sreoyddobe redomnaended or
denied.The decision of the Appeals Board is final and not subject to further appeal.

Appealing Course grades

An instructorés evaluation of student
Any student who objects to a final course evaluation should consult first with the instr
within one month after the end of the semester to determine if an grasrmade in ao-
puting or recording the grade or if other circumstances warrant a change.

If after consultation with the instructor the student remains dissatisfied, she/he slasulc
sent her/his grievance to the Dean who will make an appropriate recalatioenT his
step must be takemithin twoweeksof t he studentds initia

If the student is not satisfied with the decision of the dean, she/he may submit a lettel
appeal to the Vice President for Academic Affairs. Thitetanust be submittedithin
oneweekof t he studentds notification of t
Standing and Appeals Board will consid
the Vice President for Academic Affairs. This decisisffimal and not subject to further

appeal.

Appealing Program Dismissals

Foll owing the procedures | isted abowxe
missals from programs or majors of the Colleee first step of the appeal will be to the
program director or department chair; next, to the School Dean; and then to the Appe:
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Board, as listed abov&he decision of the Appeals Board relative to program dismissa
final and not subject to further appeal.

APPEALING ACADEMIC DISMISSAL FROM THE CO LLEGE

A student who is dismissed from the college, and objects to that dismissal, may gend
ter of appeal to the Vice President for Academic Affairs. The Academic Standingpand
peals Board will then meet t o udgmenttatier
Vice President. The decision of the Appeals Board is final and not subject to further a

APPEALING GRADES FOR CLINICAL EXPERIENCES

Students who are appealing failing grades in their clinical experiences (including but |
limited to nursing clinicals and field experiences in Social Work and Art Therapy and
Counseling), mayot continue in their clinical settings until the grade appeal been
heard. If as a result of the appeal, a failing grade is changed to a passing grade, the ¢
will be permitted to continue clinical coursework when the course is next offered. This
policy does not preclude individual programs from formulathejr own internal policies
and procedures for student grade appeals.

COURSES FAILED IN THE MAJOR

Students who fail a course in the major may repeat the course only once; if they fail tl
course a second time, they will not be permitted to continueeimtjor. Students may no
continue in a major if they receive two failing grades in the same course in the major
they receive a failing grade in two different courses in the major.
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COLLEGE POLICIES

ACCEPTABLE USE OF INFORMATION SYSTEMS AT
URSULINE COLLEGE

General Principles

Accessto computer systems and networks owned or operated by Ursuline Goljegses certain

responsibilitiesand obligationsandis grantedsubjectto college policiesand local, stateand

federallaws.Acceptablauseis alwaysethical reflectsacademidionesy, andshowsrestraintin the

consumptionof sharedresources. It demonstratesespectfor intellectud propery, ownership

of data,systemsecuritymechanismsandindividualrightsto privacy and tdreedom fromn-

timidation and harassment.

Guidelines

In making acceptable use of resources you must:

A Use resources only for authorized purposes.

A Protectyour useridandsystemfrom unauthorizedise. You areresponsibldor all activities
onyouruseridor that originate from your system.

A Accesnly informationthatis yourown, thatis publicly available pr to which you havebea
givenauthorized access.

A Use only legal versiors of copyrightedsoftwarein compliancewith vendorlicense
requirements.

A Beconsiderate youruseof sharedesourcesRefrainfrommonopolizingsystemspverloadirg nei-
workswith excessivelatadegradingervicespr wastingcomputetime,connectime, disk space,
printer pape manuals, or otheesources

In making acceptable use of resources you MG

A Use another pers@systemyseridand/or password with or without permission.
A Use another pers@system, files, or data with or without permission.

A Use computer programsdecode passwords or access control information.

A Engagén anyactivity thatmight be purposefullyharmfulto systemsor to anyinformaticn stored
thereonsuchascreatingor propagatingirusesdisruptingservicespr damagingdiles or making
unauthorized modifications to college data.

A Usecollegesystemsior commercialor partisanpolitical purposessuchasusingelectrone
mail to circulate advertising for products or for political candidates.

A Makeor useillegal copiesof copyrightedsoftware storesuchcopieson collegesystemsor
transmitthem over college networks.

A Usemail or messagingervicesto harasor intimidate anotherperson,for example,by broal-
castingunsolicitedmessagegy repeatedlgendinginwantednail, or by usingsomeoe elses name
or userid

A Wastecomputingresourcesr networkresourcesfor example by intentionally placing a program
in anendlesgoop, printingexcessivamountf pape, or by sendingchainlettersor unsolicited
mass mailings.

A Usethe collegds systemsor networksfor personalgain; for example by selling accesgo your
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useridor to collegesystemsr networks,or by performingwork for profit with college resources in
a manner not authorized the college.

A PosblogsthatcontainibelousinformationandarepostedisingCollegeequipmentincluding
the College network/internet) are a violation of thixeptable Use Polic

A Engagén anyotheractivity thatdoesnotcomplywith the GeneraPrinciplepresente@bove
Socid Networking/Onlin e CommunitiesdWebsites

For mary, particularlystudentstheinternetis apowerfulmeandor developingandstrengthenig peer
connectionsand expressingndividual identities through online communities(FacebookMySpace,
andthelike). While the Collegedoesnot officially monitorthesetypesof websitestheremay bein-
stancesvherea Collegeofficial unintentionallyencounters websitereflecting inappropriateconduct

by amemberof the UrsulineCollegecommunityor inappropriatecondut captured on a website may be
brought to the attention of Colleg#icials. Inappropriate condisodiscoveredvill beaddressed
throughexistingresponsenechanismst the College,including butnotlimited to, theStudenCodeof
ConductindtheComputetnformationServiceg\cceptabg Use Polig.

File Sharing

The RecordingndustryAssociationof America(RIAA) is goingthroughwith its promiseto fil e law-
suitsagainspossiblyhundred®f pee-to-peeffile sharersandsendingsubpoenat dozensf Internet
ServiceProvidersi including collegesanduniversitiesi to getinformationaboutuses suspecteaf
illegally tradingfiles. Thisfi Ac c e seB b | prohjitsthe useof Ursuline Collegenetwork
and/orcomputerdor illegal transmissiomf anymaterialprotectedy copyright Thisincludesmp3mu-
sicfiles andotherdigital entertainmenfoundonthelnternet. It isillegal to transfer files and/or store
them on disk on the Ursulirgollege network.

Enforcement

Thecollege considers any violation of acceptable use principles or guidelines to be a derious
fenseandreservegheright to copy andexamineanyfiles or informationresidenton collegesys-
temsallegedlyrelatedto unacceptableise,andto protectits networkfrom systems anevents

that threatenor degrade operationsViolators are subjectto disciplinary action agprescribedn
the Codeof Conductthe Ursuline CollegeStudentHandbook/Plannerand CollegeEmployee
Handbook. Offenders also may be prosecuted under laws including (blitmited to) the Com-
municationsAct of 1934 (amended)the Family EducationaRights andPrivacyAct of 1974,the
ComputerFraudandAbuseAct of 1986, The ComputerVirus EradicatiorAct of 1989, Interstate
Transportatiorof StolenPropertyAct, andthe Electronic CommunicatiorBrivacyAct. Accessto
thetextof thesdawsis availablethroughthe Besse Library Reference Department.

Information Disclaimer

Individualsusing computer systems owned by Ursuline College do so subjagplicable laws
andCollegepolicies.UrsulineCollegedisclaimsanyresponsibilityand/orwarrantiedor infor-
mation;materialsresidingon non-collegesystemsr materialsdo notnecessarilyeflect the att
tudes, opinions, or values of Ursuline College, its fagsltf, or students.

Theseguidelineshouldnotbeconstruedisalimit onanyindividual& right undertheconstituions of
the United States or the State of Ohio.

Pleaseconsult the Computer Services Department for additional information.
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ACTIVITIES VAN

Purpose

The Ursuline College vans are to be used for the transportation of memberdsthi@eCal-
lege community for athletic eventsand activities organizedby recognizedgroupson campus.
A minimumof five persondgs neededor a groupto reservethe vansfor anouting. Thevanis not
to beusedfor regulartransportatiorior classroonactivities(suchasclinicals). Itmaybe usedfor
specialacademiandcultural eventsassociatedvith a particularclassor for athletic events.

Who May Usethe Van

RecognizedJrsuline College groups may use the vans for sponsored activididgers of thevan
mustbefull or parttime membersof thefaculty, administrationor steff of Ursuline Collegavho
are21yearsold or older. All driversmustcompletethe certifieddriver training courseoffered by
the College. All driversofthe van musthave had their driver& licenses checked by Ursulise
insuranceepresentative to ascertain their driving recortise driver othevanwill beresponsible
for thevanwhile it is checkedutfor usage.Thisresponsibility meanthatin theeventof anaca-
dentwherethedriver hasbeenfoundatfault, thesponsoringrganizatiorwill beresponsibldor the
costof thedeductible.Dependingnthecircumstanceshedriver mayhaveheror his privilegeto
drive thevanrevoked.Faultwill bedeterminedn oneof two ways. If thedriveris cited by police
in apolicereportof theaccidentasbeingat faultthatestimatiorwill beacceptedby the Associate
Dean for Studerffairs asfinal. If there isnopolicereportorif thecircumstanceareuncleartheAs-
sociate Dean for Student Affairéll conduct a judiciahearing to determine if the driver is at fault.

Requesting theActivities Van

The vanis scheduledhroughthe Departmenbf Athletics. Thevanmustberequestediuring reg-
lar business hours, 8:00 a.m. to 4:30 p.m. Monday throughyFridee person whavill be driving
the van must be listed on the permission to drive vehicle form.

Thevanwill beschedulean afirst-come first-servebasis. A maximumof threereservations may
bescheduleditonetime. Only threereservationsvill betakenpergrouppermonth. If an orgari-
zation wishego usethe van morethanthreetimesa monthit maydo sodepending orthe van
availability. Theonly exceptionto this policy is on-going usageof the van by athletics. In case
of conflicts, the Department étthleticshas prioriy.

Cost

Thevanmustbereturnedo campudy theagreedupontimeandin goodcondition. An Ursuline Ca-
legeemployeewill checkthe vanwhenit is returnedfor any internabr externalmisuse The
groupusingthevanshouldnotserviceit exceptin case®f longtrips underthesupervisio of autha-
ized Collegepersonnel.Penaltieor misuseor failure to returnthe van on time may resultin with-
drawalof privilegesand,if appropriaterestitutionfor thecostof cleanupor repar. The Associate Dean
for Student Affairawill reviewthe violation anddeterminethe appropria¢ sanction in accord with the
judicial process of Ursuline College.

Use of Alcoholic Beverages
Drugs,tobacco and alcohol in the van are prohibited.

Drinking of alcoholicbeverage# thevanis prohibited. All designatediriversareprohibited from
consumingalcoholicheveragesvhile in possessioonf thevan. Violationsof this policy will behan-
dledby the Associate Dean for Student Affairsaccordancevith thejudicial proces of Ursuline Cé
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lege.

ALCOHOL POLICY AND D RUG POLICY

Ursuline College exists in a state which regulates the consumption of alcoholic beverages. Undel
law one must be 21 years of age in order to purchase or consume liquor, wéneoalers, liqueur,
beer or other alcoholic beverages. State of Ohio law also prohibits the carrying of an open contai
any alcoholic beverage on the street or in a motor vehicle. Criminal penalties range from finesto
onment depending on thatmre and seriousness of the offense. Ursuline College policy will lse in a
cord with state law and with local ordinances regarding the purchases and consumption of alcoh
beverages. The policy recognizes that alcohol abuse leads to a variety of pimgimaémotional pts
lems. These effects may be significant or even fatal. As a college whose primary mission isathe e
tion of women, Ursuline College is also concerned that men and women understand that using a
while pregnant may cause damage fetus. The College also exists within the context of Christian
concern for the physical, mental and spiritual welfare of all human beings and a value system wh
respects both the rights of the individual and the needs and rights of the communiyll@ge seeks
to provide an educational setting where all members of the College community learn the freedorr
individual choice and the responsibility that such choice entails. Ursuline College policy regarding
use of alcohol will show concern foretiphysical and emotional health of individuals and for the soci
and educational environment of the community. The College expects responsible behavior from t
who choose to drink alcohol and are of legal age to do so, and the College requiresamentifree
from coercion for those who choose not to drink.

Within this context, the following comprise the Ursuline College policy on the use of alcohol:
1. No persons under age shall consume, purchase, or be served any alcoholic beverage.
2. No alcoholt beverage is permitted in the student residence hall rooms.

3. Alcoholic beverages are prohibited in residence hall public areas and in the buildings of the C
except with approval.

4. Registered parties and events on campus with alcohol will bétisehonly with procedures esta
lished in accord with this policy.

5. Collegesponsored events held off campus will be on a cash bar basis unless specifically appr
by the Vice President for Enrollment Management and Student Affairs or the President.

6. The College will provide alcohol awareness education programming and counseling opportun
for those who seek and/or would benefit from such counseling.

Drug Policy

Ursuline College upholds the applicable drug laws that relate to controlled subatahpeshibits the
use, possession, sale, and distribution of illegal drugs by students, guests, faculty, and staff. Pos:
use, distribution, or sale of any controlled substance or illegal drug is subject to administrative aci
when engaged in on wgous, at an oftampus educational site, or at Collep®nsored activities.
Alcohol and Drug Policy with Regard to FERPA

The Family Educational Rights and Privacy Act (FERPA) permits institutions to directly contact pare
legal guardians of studentader the age of 21 who are found responsible for violating institution polic
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on the use or possession of alcohol or controlled substances. After lengthy discussion and review, \
cluded that College staff from tiessociate Dean for Student Affaitdfice will notify parents or guard
ans of a student when that student is found responsible for the use, sale, or possession of cbrtrolle
stances (illegal drugs) within the community. We will also notify parents or guardians of a student w
that stuént is found to have violated the Student Code of Conduct policies on the use and possessi
alcohol when they are under the age of 21amor more of the following occurs

1. When a student has been found to have violated the alcohol policy a Seepnd
2. When there is significant property damage;

3. When medical attention to any person, inc
alcohotrelated behavior;

4. When the student demonstrates reckless disregard for his or heersangb safety or the safety of
others; or

5. There is evi den c e-relateddehaviormegatigely imgaeted thé learniad eovac
ment.

Alcohol & Drug Education

Ursuline College distributes via the US Postal Service a back to $efteolo all students that includes
AfFacts about Drug and Alcohol Abuse. 0 The i
Drug Policy, and Alcohol and Drug Policy with Regard to FERPA as described above. As in the sec
above, it dedtils the College alcohol policy, drug policy, parental notification, and also includes servic:
available on campus for assistance and a list of referral services available from agencies outside of

The College participates annually in the Natioklabhol Awareness Week and Great American Smoke
out programs. Alcohol and Drug education programming is part of Residence Life training and new
orientation. The offices of Residence Life, Wellness, Athletics, and Orientation coordinate two to thr
programs each semester for the campus. Presentations are made within the residence halls, studel
and to all of campus (students/faculty/staff). The Wellness Office provides alcohol, tobacco and oth
programs for the College community ugequest. All services and programs are provided at no charg
The College also has a student wellness group, SWAG (Student Wellness Action Group), that does
and alcohol programs and displays for the College.

Registered Party Procedures
A. All campus Parties

An all campus party is defined as a party sponsored by an Ursuline College student organizatiot
open to all Ursuline Students and their guests. Following the appropriate procedures, beer may
served at all campus patrties to those persaegalfage who choose to partake.

All campus parties must be registered with the Director of Student Activities. They may be held
Friday from 4 p.m: 1 a.m. or Saturdays from noon to 1 a.m. in either the Daley Dining Hall or the
Grace Hall first flootounge. Attendance at the party is limited to the capacity of the roomlas esta
lished by the fire marshal. Beer is the only alcoholic beverage that may be served and mushbe
der an F class permit from the State of Ohio. The serving of beer musiedmalf hour prior to the
end of the party.

Parties must be registered and approved by the Office of Student Activities no later than two we
prior to the scheduled event. Prior to €h
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ceivedclearance to use the desired room from the appropriate administrator, have received the :
to sponsor the party from the organizatio
State of Ohio (the cost ranges from $B20 depending owhat type of permit is being reqttes
ed).There is also a $20 filing fee. In addition to obtaining an F class permit, the terms of our insu
coverage require the submission of the appropriate permit to the Diocesan Insurance Servise C
tion and thepayment of a charge of $100 per event. The permit will be requested by the Director
Student Activities. The College also requires that security be presertanallis parties. Security wil
be arranged through the Director of Student Activities ifjucation with the Director of Security. All
cost involved for the permits, insurance, and security will be paid by the sponsoring organization

Registered party forms and forms requesting an F class permit are available from the Student A

Office.

At registered parties the following procedures must be followed by the sponsoring organization:

1. The sponsoring organization is responsible for carding everyone who enters the party. Ursu
students must show a current Ursuline I.D. and/ordalidi ver 6 s | i cense a
against a current student roster. Guest
must sign a guest register. Those persons of age to drink will receive a wristband.

2. Beer will be served onlp those persons wearing wristbands. Giving your wristband to anoth
giving beer to an underage person is illegal and will result in immediate expulsion from the p
all involved in the incident and may result in further judicial action. Isisiegal to serve any
person who is obviously intoxicated. Ursuline students are responsible for the conduct of the
guests.

3. Any person serving beer must be of legal drinking age.

4. Food and sufficient nealcoholic beverages must be availabliatparty, provided by the spo
soring organization.

5. The sponsoring organization is responsible for cleanup and for any damages occurring at th
6. The sponsoring organization shall be held responsible for abuse of these party procedures.
event of a judicial hearing, the president of the organization shall represent the group.

B. Other events on campus involving the consumption of alcohol may occur with the specific apprc
the President of the College.

AFFIRMATIVE ACTION S TATEMENT

In addition to ensuring Equal Opportunity for both employment and student admissions, Ursuline Cc
is committed to Affirmative Action for protected groups if any are underrepresented in its student bo
on its faculty and staff. This commitment taraffative action includes a commitment to engage in pe
ic recruiting efforts for students, faculty, and staff in any underrepresented area. It also includeg-a cc
ment to regularly monitor student és @dérrioiiders i
fy any underutilization and to ensure that
being implemented.
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AIDS POLICY
Philosophy

The Ursuline College response to AIDS is grounded in our ethical tradition and infoympezb/ailing
medical insight and current law. Respect for all people dictates that we respond with care and comy
toward all HIV-positive individuals, whether they are students, staff, faculty, administrators, or clients
served by any of the abow&t the same time we recognize our responsibility for the welfare of the ent
college community.

The most recent medical knowledge available advises that the virus which causes AIDS or ARC ca
spread through casual contact. Current Legal opinieedl@sthis medical advice indicates that there is
justification for denying educational or employment opportunities to a person with AIDS or ARC whc
otherwise qualified to fulfill academic requirements or job responsibilities.

General Policy

UrsulineCollege will not require testing or screening to identify Kbidsitive individuals for purposes of
admissions or employment.

Ursuline College will not discriminate against a student on the basis of AIDS or ARC in classraems,
dence halls, assignments,other activities. Ursuline College will not discriminate in terms of employm
on the basis of AIDS or ARC.

These rules will necessarily be revised as medical and legal developments take place. In addition,
appropriate authority may make exeps to these general policies when the health and safety of-an i
vidual or that of a segment of the College community warrants.

Education

As a Catholic institution of higher learning, Ursuline College is committed to providing ongoing more
medical, ad legal information about AIDS to the entire college community.

ANONYMOUS COMPLAINTS

Anonymous complaints are difficult to investigate due to the limited information that is typically
provided and the inability to follow up with the complainant regardimg specifics of the allegation
Al so, when dealing with anonymous compl ain
overall credibility and demeanor, which are important aspects of any investigation. Nonetheles
College will do its besto look into all complaints of harassment and discrimination. Accordingly,
an individual wishes to bring forward a complaint anonymously, she/he should make the comp
the Vice Presidents of Student Affairs. In such cases, it is important ¢hadrttiplainant provide a
significant level of detail and specific information regarding any discrimination or harassmeat a
tions. The anonymous complainant may be asked to contact the Office for Student Affairs at a
date to provide any necessagjldw-up information. Please remember that the College will not-to
ate retaliation of any kind against an individual who makes a complaint of harassment andror d
ination, regardless of the outcome of any type of investigation.

BONFIRE POLICY

Bonfires are not permitted on campus unless permission and proper permits are secured throu
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Office of Student Activities. Permits are limited annually and will only be issued for a studemt ol
ization or Collegesponsored event. Violations by student, oesgts of student, will be handled-a
cording to procedures outlined in the Student Handbook/Planner. Unsanctioned bonfires/fires 1
result in local law enforcement authorities being involved.

BULLYING, INTIMIDATI _ON & CYBER BULLYING POLICY

Recognizing an@ddressing bullying is paramount to ensuring a safe and healthy campug-enviri
ment that is conducive to learning and that protects the rights of individuals. As such, it is the p
of Ursuline College (fAUrsul i n erayberbulymg (hesemy
referred to as fibullyingo) is expressly fo
property, or during participation in schegpponsored events, organizations, programs, or training.
This policy expressly fdrids any form of bullying that occurs on the campus of Ursuline College
in association with Ursulineds programs- e
campus and which is not affiliated with Ursuline College programs, eventajrongy will be e-
ferred to local law enforcement.

Any individual who believes that he/she is the subject of bullying or who has knowledge of bull
behavior should immediately report such conduct toAsseciate Dean for Student AffaiSomplaints of
bullying will be investigated promptly and in an impartial manner. Retaliation against any indivi
reporting bullying conduct will not be tolerated.

Complaints of bullying should be reported or directed to the attention é&Hoeiate Dean for Student
Affairs at (440) 2218320. Any individual who is found to have participated in bullying, afteman a
propriate investigation, will be subject to disciplinary action as defined under the applicable Urs
policies.

Definitions - Bullying is any intentioal written, verbal, graphic, or physical act that an Ursuline
student, employee, or College official exhibits toward a particular student, employee or College
cial or group of students, employees or College officials, more than once, and the beatthvior b

A Causes mental or physical harm to the other student, employee or College official or group
students, employees or College officials; and

A Is sufficiently severe, persistent or pervasive that it creates an intimidating, threatening or a
educational environment for the other student, employee or College official, or group of stuc
employees or College officials.

An fAintentional verbal, graphic, or physic

the Internet, cell phon@ersonal digital assistance (PDA), wireless haeld device, or social be

working website or program.

Nothing in this policy requires the affected party to possess a characteristic that is a perceived

for the bullying or any other distinguishirfaracteristic.

Prohibited Behaviors- Bullying includes but is not limited to: physical violence and/or attacks, threat:
taunts and intimidation through words and/or gestures, extortion, damage or stealing of moneysand
sessions, exclusion from tpeer group, rumors, slurs, jokes, innuendos, demeaning comments, draw
cartoons, pranks, or any other written, oral, or physical actions.

Bullying also includes the use of information and communication technologies and ottizrsgdtonline
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sites, intuding but not limited to: posting slurs on websites where students congregate or on web loc
(blogs), sending abusive or threatening instant messages, using camera phones to take embarass
graphs of others and posting them online, using websitgstilate gossip and rumors to other students
excluding others from an online group by falsely reporting them for inappropriate language to intern
vice providers. False reports or retaliation for bullying also constitutes violation of this polic

Reporting & Documenting - Students, employees, or College officials may file formal, written complz
regarding suspected bullying with thssociate Dean for Student Affaisn affected party may also file-i
formal, verbal complaints regarding pasibullying with theAssociate Dean for Student Affairgho will
promptly document the complaint in writing. Ursuline will do its best to maintain the confidentiality of
students, employees or College officials wishing to file an anonymous complaintuisgelicy. Haov-
ever, the due process rights of the accused will often make it necessary to reveal the identity of the
filing the complaint before discipline can be issued against the accused.

Ilnvestigating - The Associate Dean for Student Afieémd other College delegates, as appropriategare r
sponsible for determining whether an alleged act constitutes a violation of this policy. When allegati
made against or by an Ursuline employee or College official, the College delegates \di thellDire-

tor of Human Resources and the Vice President for Academic Affairs.

In so doing, théssociate Dean for Student Affafemnd College delegates, when appropriate) shall conduc
prompt, thorough, and complete investigation of each alleged incident.

The investigation will begin through an informal meeting betweeAshaciate Dean for Student Affairs
College delegate(2and the complainant. The purpose of the meeting will be to gather information fro
the complainant, regarding the conduct in question. The complainant will be asked to reduamtheir c
plaint to writing to assist in the investigation process. If the MiesifRent and College delegate(s) believ
that there is sufficient basis for the complaint, the alleged perpetrator will be contacted and providec
copy of the complaint and a summary of the allegations raised against him or her. The allege@®perp
will be provided equal time to address the allegations and may offer any evidence or witnesses on |
behalf.

The parties may agree to an informal mediation session in an effort to achieve resolution of the mat
Such mediation will be purelyoluntary and will only be arranged with the express consent of both pa

Once the investigation has been completedisiseciate Dean for Student Affaidl provide written notice
to both parties regarding the outcome of the investigation. The written notice will include findings of
witness statements, a determination of whether acts of bullying were verified, and, when prohibited
verified, a recommendation for intervention, including disciplinary action. This report will comply with
Coll egeds obligations under FERPA.

Each party will have fourteen (14) consecutive days within which to file a written appeal of the decis
with the VicePresident of Academic Affairs.

Retaliation - Ursuline prohibits reprisal or retaliation against any person who reports an act of bullyir
The consequences and appropriate remedial action for a person who engages in reprisal or retaliat
be detemined by theAssociate Dean for Student Affaedrier consideration of the nature, severity, and ci
cumstances of the act.

Remedial Actions- Non-disciplinary and disciplinary interventions may be used to change the behav
the offending individual ahto remediate the impact on the victimized party. Verified acts of bullying s
result in an intervention by thssociate Dean for Student Affsileat is intended to ensure that the prohibiti
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against bullying is enforced, with the goal that any gwohibited behavior will cease. In situations wher
an employee has engaged in verified acts of bullying, all interventions will also be determined bycthe
tor of Human Resources and the Vice President of Academic Affairs.

When verified acts of bullyig are identified early and/or when such verified acts do not reasonal
require a disciplinary response, the offending individual may be counseled as to the definition ¢
bullying, its prohibition, and t h beconsidtiedHtud
lying. When acts of bullying are verified and a disciplinary response is warranted, the offen@ing
vidual will be subject to the full range of disciplinary consequences outlined in the applicalle U
line policies. Anonymous complaintisat are not otherwise verified, however, shall not be the bas
for disciplinary action.

Consequences for a student who commits an act of bullying shall be unique to the individual in
Remedial actions include but are not limited to: admonishrt@mporary or permanent removal
from the residence halls, temporary or permanent loss of athletic privileges, counseling suppor
vices, diversity training, corrective instruction, behavioral assessment, and/or legal action.
Consequences for an employ@eCollege official who commits an act of bullying shall be unique
the individual incident. Remedial actions include but are not limited to: discipline up to and incl
termination, counseling and support services, diversity training, correctiveciisn, behavioral
assessment, and/or legal action.

CHILDREN ON CAMPUS/C HILDREN IN LIBRARY

Consistent with Ohio law that young children should not be left unattended, children under the
14 are permitted on campus only with adult parental supenvisr general, the expectation is that
children will not be taken into the classrooms. Children are not permitted to be babysat i the I
ways.

CHILDREN IN THE LIBRARY - Consistent with Ohio Law that young children should not be lef
unattended, childreunder the age of 14 are permitted on campus only with adult parentalisupel
sion. Children must remain within their p
behave in such a way as not to interfere with the work of library patrostaff in the library.

Per the Acceptable Use of Information Systems at Ursuline College, neither children nor anyor

otherthanstudeat hems el ves may use UAguastcompatéris avhilablgi
for limited use.

CHILDREN FOUND ALONE IN LIBRARY . Security will ask parents to leave class to pick up
unaccompanied children.

CIVIL RIGHTS/NONDISC RIMINATION POLICY

Ursuline College is committed to maintaining an atmosphere in which diversity is appreciated &
each member of the Collegemmunity is respectedhe College administers its admission poligies
programs, services, and activities in a nondiscriminatory manner. No person will be dengd edt
tional services, access to programs, or participation in activities because of raceat@nal

origin, religion, agesexfender, disabilitygenetic information, martiar veteran statysr any
other basis prohibited tgderal, state, or loc&ws.
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Title IX of the Education Amendments of 1972 prohibits/gerderdiscrimination inall activities
and programs of institutions receiving feddnahncial assistancditle IX also prohibits retaliation
against individuals who file a complaint of seased harassment/discrimination or assist in the fili
investigation, or resolutionf@uch complaints. To ensure compliance with Title IX and other fede
and state civil rights laws, Ursuline College has developed policies and procedures that prohib
forms of sexbasecharassmentjiscrimination and retaliation.

Ursuline Collegéhas designated the following College officials to coordinate and oversee its Titl
compliance efforts, to address concerns regarding Title IX, and to investigate and resolva-any
plaints alleging actions prohibited by Title IX. Prohibited actionfuithe all forms of sexual hass
mentdiscrimination including sexual assault, domestic and dating violence, and stalking, as we
retaliation.

Title IX Coordinator DeputyTitle IX Coordinator

Deanne Hurley Kelli Knaus

VP of Student Affairs% Enrollment Management Director of Human Resources

2550 Lander Road, Bldg. Mullen 218 2550 Lander Road, Bldg. Mullen 235
Pepper Pike, OH 44124 Pepper Pike, OH 44124

(440) 6468108 (440) 6468316

dhurley@usuline.edu kknaus@ursuline.edu

Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990 prohib
discrimination against otherwise qualifiddabledhandicapped individuals. Under both the ADA and
Section 504, students with documented disabilities may be entitled to reasonable accommodations
nondiscrimination in programs, services, and activities. Ursuline College has designated ThesidiertF
of Enrollment Management and Student Affgi8108) to coordinat@nd overse#s compliances-
fortswith Section 504 and the ADA.

If you believe you have been harassed or discriminated against in violationaotttasvpolicy, it is s-
sential that you report the matter immediately to Niee President of Enroliment Management and
Student Affairs Mullen 218 (x8108). The Vice President will investigate all complaints filed. If thme ¢
plaint involves The Office of th€ice President of EnrollmeMflanagement and Student Affais

you feel uncomfortable reporting your complaint to that office, you should report the métteDiec-
tor of Human ResourceBlease contact The Office of e President of Enrollment Management
and Student Affairf or addi ti onal information on the
The policy is outlined in detail in the Harassment and Discrimination Section of this Handbook.

CONFIDENTIALITY STAT EMENT

Emotionally charged personal material is not appate for general classroom discussion. Studen:
are not compelled to seffisclose emotionally charged personal information in written assignmer
oral presentations required in Ursuline College courses.
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DIRECTORY INFORMATIO N

At its discretion, Ursulia College releases directory information to the public upon request unle:
students have filed a form with the registrar indicating their intention to not release their directc
information without their permission. This form must be completed withinweeks of the first day
of classes for the fall semestemwriting 1 either in person or via UC email accouRequests for
nondisclosure of directory information will be honored for one year only; therefore a new form 1
be filed annuallyinthe e gi strar és office (Mullen Admilni
lege has designated the following categories as directory information:

A Student name, address, telephone number, email and date of birth.

A Dates of attendance at Ursuline Collegwjor field of study, participation in officially rege
nized activities, degrees, and awards received.

A The most recent previous educational agency or institution attended by the student.

NOTE: Name, address and telephone nuntbér t h e st s/ghadmhsdesnot poasidered t
directory information.

Legitimate Educational Interest at Ursuline College

A school official has a legitimate educational interest if the official needs to review an educatiol
record in order to fulfill his or her professidmasponsibilityexcept for certain student information
that the college may be required to provide under law

EMERGENCIES (FOR CONTACT ON CAMPUS)

Every effort will be made to contact students who are on campus in case of an emergency pfh
tionist re@iving the call at the switchboard will notify tAessociate Dean for Student Affaios a
Director in the Division. The Asgiate Dean for Student Affairsr her designee, will look up the
studentds schedule and tryysto get a messag

In addition, in case of an emergency, the College will make every effort to contact an appropric
staff person by phone. Students should note, however, that the College cannot guarantee e |
al can be reached by phone at any time or thatttbae will be free from technical problems.iNe
ther the College nor the individual assumes any liability based on the carrying of a cell phone f
emergency situations.

FEAMILY EDUCATIONAL R _IGHTS AND PRIVACY AC T

Annual Notification of Rights (Please refer b Alcohol Policy with regard to FERPA)

The Family Educational Rights and Privacry

cerning their education records:

1. The right to inspect and review education records within 45 days of the day the Cafje re-
ceives a request for access.
Students should submit written requests that identify the records they wish to inspect testhe
trar. The registrar will arrange for access and notify the student of the time and place where
records may be inspedelf the records are not maintained by the registrar, the registrardwill :
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vise the student of the Ursuline College official to whom the request should be addressed.

. The right to request amendment of t hievesateu
inaccurate or misleading.

Students may ask Ursuline College to amend a record by writing the College official responsible
record. Students should clearly identify the part of the record they want changed and specify wh
inaccurater misleading. If the College decides not to amend the record as requested, the Collec
notify students of the decision and advise them of their right to a hearing concerning the request
amendment. Additional information about hearing proceduittserprovided to students upon nitif
cation of their hearing rights.

. The right to consent to disclosures of personally identifiable information contained in thetst
dent 6s education records, unl ess FERPA au

Pleag note: Among other exceptions, FERPA permits disclosure without consent to College offi
with legitimate educational interests. Ursuline College officials are persons employed in an adm
tive, faculty, or support staff position (including segupérsonnel and health staff); persons or @m
nies with whom the College contracted; e.g., an attorney, auditor, or collection agent; persons st
on the Board of Trustees; or students serving on an official committee, such as the academic af
judicial boards, or assisting other college officials in doing their duties. College officials have leg
mate educational interests if they need to review the education records to fulfill their professiona
ties.

In addition, upon request, Ursulineli@ge discloses education records without consent to officials
other colleges or universities in which a student seeks to enroll.

Prior consent to disclosure of information from student educational records will not be required
when notice is made t@ppropriate parties in connection with an emergency, where knowledge
of the information is necessary to protect the health or safety of the student or other individuals.

We normally consider parents as fappiFopr ie
student living in the residence halls were transported to the hospital ithed#igening situation, every
reasonable effort would be made by the Student Affairs staff to notify parents as soon as possib

In virtually all cases, the College uses the student Social Security Number (SSN) as the student
number. Federal regulations requiring our reporting the SSN for every student receiving any
kind of federal financial aid or loan necessitate its continuing use for the time Ivg.

. The right to file a complaint with the U.S. Department of Education concerning alleged failures
by Ursuline College to comply with the requirements of FERPA, can be done by contacting the
Family Policy Compliance Office, U.S. Department of Educatia, 400 Maryland Avenue, SW.,
Washington, D.C. 202024605.

FIREARMS

ltisillegal to carry a firearm, deadly weapon, or dangerous ordnance anywhere on these premises
otherwise authorized by law. No person shall knowingly possess, have under thedpsrsoc on't r
deadly weapon or dangerous ordnance onto these premises pursuant to the Ohio revised code.
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FUNDRAISING/FOOD SAL E POLICY

Studenrganizationgansponsofundraiserso eithersupportheoperation®f theirorganization or to
benefita selectedharitableorganization Both the Office of StudenfActivities andCampis Ministry need
to be notified duringthe planningof fundraisergo assisin avoidingduplicatedor overlapping &orts.

If funds are being raisedthroughthe saleof food items, the salecannotoccur at the time ard loca-
tion whenthesamdtemsarebeingsoldin DaleyDining Hall or thenewPilla dining facility when it
opens

To solicit donationsfrom areabusinessesStudentOrganizationsieedto seekapprovalfrom the Office of
InstitutionalAdvancement and notify theff@e of StudenActivities.

Collegedepartmentsr officeswho areinterestedn doinga fundraisershouldseekthe approva
of their area Dean &fice President

HARASSMENT AND DISCRIMINATION POLIC Y

Ursuline College strives to provide an environment which promotes the worth and dignity of each ind
Federal andtatelaws prohibit harassmeratnddiscrimination on the basis @ice, color, national origin,
religion, agesexfender, disabilitygenetic information, and martial amdteran statudJrsuline Cé
lege supports the principle difzersityand believes it is the responsibility of every studantlty, staff
member to conduct themgesprofessionally at all timeeand to cooperate in maintaining a work arsd ac
demic environment free from harassment and discrimination.

Accordingly, Ursuline College will not tolerate unlawful harassment or discrimination and will i
every effort to maintain a work and academic smwinent free from unlawful harassment anst di
crimination.

It is the intention of the college to take all necessary actions to prevent and correct harassmen

cluding sexual harassment, and, where appropriate, discipline those members found in wiolatio

this policy, up to and including immediate dismissal for cause.

Under the policy, unlawful harassment or discrimination includes any form of verbalernioal, or

physical harassment that (1) has the purpose or effect of creating an intimidatiilg, bpoffensive

work environment; (2) has the purpose or effect of unreasonably interfering with or disrupting &
individual 6s work performance or participa
adversely af f e cadrsnitiesor partitipation in theiveotk ordearming pnvironment

Verbal, Non-Verbal, or Physical Harassment

For purposes of this policy, verbal, nearbal and physical harassment includes, but is not limitec

the following types of conduct directedaatn i ndi vi dual 6és gender ,ir

tal status, veteran status, or ethnic or national origin:

1. Verbal Harassment graphic, suggestive, offensive, or derogatory comments, jokes, slurs,
threats of physical harm or other statersentr e gar di ng a per sonds
age, marital status, veteran status, or ethnic or national origin.

2. Non-Verbal Harassment gestures, leers, or other suggestive behaviors, or the display br d
bution of written materials, énsive signs, photographs, pictures, or other graphic materials
ing such effects.

3. Physical Harassment touching, hitting, pushing or other suggestive or aggressive physical
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tact, or threats of the same.

Therefore, Ursuline College will not tolte behavior which amounts to sexual harassntgexual

harassment demeans both the victim and the harasser and undermines the philosophy and mission
College.Sexual harassment may take many forms including, but not limited to, unwelcome sext
attention or advances, requests for sexual favors, and other sexually suggestive remarks or co

1. When such remarks or conduct are intended or have the effect of creating an intimidating o
fensive environment; or

2. When acquiescence to such condaratemarks is, either explicitly or implicitly, made a term or
condition of employment or favorable evaluation.

Students who believe they have been treated in a way that violatesGho | | ege d6s Ha
Discrimination policy may file a complaint wit TheVice President of Enrollment Management an
Student AffairgTitle IX & Disability Coordinator) who will initiate an investigation. The office of
theVice President of Enrollment Management and Student Afiairs Mullen 218. Complaints
againstheVice President of Enroliment Management and Student Affimmembers of the 8t
dents Affairs Staffincluding theAssociate Dean of Student Affaie to be filed with the Director
of Human Resource#lullen 235 (x8316)

The designated Collegefizials responsible for implementing and overseeing this policy, includir
investigating complaints, are the Vice President of Enrollment Management and StudengAffair
the Director of Human Resources, or their designee, depending upon the sittifimalleged 6
fender is one of thewo abovenamedofficials, thenthe Presidenbf Ursuline Collegewill decide the
appropriate person(s) to investigate the complaint

Student allegations of discrimination or sexual harassment involving a member of the Ursuline Colle
community should be made to tiece President of Enroliment Management and Student Aflaas
Studeninforms another member of the College community (faculty, administration, staff, or ansther
dent), that person must immediately notif\iee President of Enrollment Management and Studen
Affairs.

TheVice President of Enroliment Management and Student Affaaathorized to attempt to mediate
or otherwise informally resolve the complaint. Tiee President of Enrollment Management ana- St
dent Affairsmay also decide that the seriousness of an dliefffense makes it necessary to pursue forr
investigation on behalf of the College, even though the student may prefer to pursue informal proce

Initial Investigation : TheVice President of Enrollment Management and Student Affallsneet

with the student claiming harassment. To assist in the investigation, the student will be asked to put
her complaint in writing and submit it to tAessociate Dearof Student Affairs. Once an alleged offende
is identified, theVice President of Enrathent Management and Student Affaaral the respective sle
ignated College official will conduct an initial investigation by interviewing the student claiming-haras
ment, any witnesses, and the alleged offender. Such a process will be objective andl iftygartize
President of Enrollment Management and Student Affairsl | noti fy the al/l
of the complaint.

Informal Process After the initial investigation above, thece President of Enrollment Management
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and Student Affairsnayelect an informal resolution involving one or more of the following:

A Advising the student claiming harassment about how to communicate the unwelcome nature of
behavior to the alleged offender.

A Advising the alleged offender that their behavionigppropriate and must stop.

A Arranging and facilitating, if both parties agree, a meeting between the student claiming harassr
and the alleged offender.

Information about all informal complaints and resolutions, including any disciplinary acilidre kept

on file in the office of th&/ice President of Enrollment Management and Student Afféirs superv
sor of the alleged offender, as well as the student, will be notified of the disposition of the complaint.
student not satisfied with the aatne during the informal process may requesvibe President of &
rollment Management and Student Affairsthe Director of Human Resourdesormally investigate
the claim.

Eormal Process The College offers a formal process should the situation warrant it or should the inf
process not produce a resolution satisfactory to the student claiming harassment. Such a process v
objective and impartial. The student claiming harassmernhagght to file a formal written complaint
with theVice President of Enrollment Management and Student Affaitise Director of Human&
sources. However, a written complaint is not necessary to proceed with investigation.

If the informal process hamt been initiated, théice President of Enroliment Management and Stud
Affairs shall initiate the formal process by informing the alleged offender of the allegation and ofithe
tity of the student claiming harassment. A copy of any written statasmeived shall be given to the a
leged offender and to their supervisor. If the student claiming harassment is unwilling to file a farmal
ten statement, théice President of Enrollment Management and Student Afféllprovide the &
leged offendewith a written summary of the allegations. The alleged offender shall be given tire opp
tunity to respond to the allegations in writing.

TheVice President of Enroliment Management and Student Affamidsthe respective designated-Co
lege official resposible for implementing and overseeing this policy will meet with the parties and an
witnesses to investigate the allegations. The student claiming harassment and the alleged offender
bring a nomparticipating support person to the meeting. Whileviddals who are being accused are free
to seek legal counsel, attorneys are not permitted to attend the meeting.

At the conclusion of the formal process, Yiee President of Enroliment Management and Student
Affairs shall prepare a written report an@posed resolution and/or sanctions to the President.
Absent circumstances requiring more time Miee President of Enroliment Management and Stude
Affairs shall complete the investigation within 30 business days of the date the complaint is.receive
Information about all formal complaints and resolutions, including any disciplinary action, will be kep
file in the office of the/ice President of Enrollment Management and Student Affaidsin the pe
sonnel files of the alleged offender. Theewjsor of the alleged offender will be notified of the dispositi
of the complaint, as well as the student claiming harassment.

The President of Ursuline College will issue a final determination regarding the complaint, whieh wil
clude the impositionf whatever corrective and/or remedial action is deemed necessary.
Confidentiality

All complaints of harassment are considered confidential and only those persons necessary fo
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investigation and resolution of the complaints will be given informattmout them. The College will
respect the confidentiality of the student claiming harassment and the alleged offender without
dering the investigation or resolution of the matter.

Retaliation

Ursuline College does not tolerate retaliatory condndstrictly prohibits retaliation aimed at a
person because that person has complainedraEsmendiscrimination, testified, provietlinfor-
mation, assisted or participated in any mannertiarassment atiscrimination investigation, pr
ceeding, or heartnunder Ursuline College policies or the Iavnerefore, any intimidation, threats,
coercion, ootherretaliabry conductagainstanindividual will be addressed hifpe College in the
most seriousnanner and individuals who engage in such actions wilsbleject to disciplinarya
tion that may include suspension, exclusion, or dismissal from the College. Anyone who is awe
possible retaliation or has other concerns regarding the response to a complaiassfent and/or
discriminationshould reporsuch concerns to théice President of Enrollment Management and
Student Affairsor tothe Director of Human Resourcegho shall take appropriate actions to addre
such conduct in a prompt and equitable manner.

Frivolous Complaints

This harassment policshall not be used to bring frivolous or malicious complaints against stude
faculty, or other employees. If a complaint has been made in bad faith, as demonstrated by cle
convincing evidence, disciplinary action may be taken against the peisgimd the frivolous cm-
plaint.

Student as a Respondent in Harassment Claims

When a student is a respondent in a Harassment Claim, the above process will be followed wit
appropriate designated College official conducting the investigation.

HARM TO SELF OR OTHERS - (See Threats)

LAKE POLICY

Students are not permitted to take boats out on the lake, named Lake Elissa, nor are students
ted to be in the lake for any reason (unless they are in an Ursuline class with a professor using
boat/lakefor research). We are concerned about the safety and health of every student. Any stt
found swimming or boating in the lake will be subject to judicial action.

MISSING PERSONS RESEONSE PROTOCOL:

(HEA TITLE IV, SECTI ON 485 (J))

It shall be the policy diirsuline College to thoroughly investigate reports or complaints of all pers@as n
ing from the Ursuline College community. To this end, it is our mission, upon receipt of a report or co
plaint, to obtain the basic facts as to who, what, when, wherbpanakgarding the circumstances of the
missing person, a brief description of the victim, suspect, and any vehicles that were involved. The cc
would then be assigned@ampus Security or a Student Affairs administrator for immediate follow

up. Either Campus Security or the investigating administrator will contact the Pepper Pike Police so t
they can conduct a search of police records regarding the complainant, victim, and sudyseditie) Cd-
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lege Security will (dependent upon the circunmstah prepare a Safety and Security Notice regarding the
incident to alert the communitgecurity staff will ensure that the notice is posted on campus. The Safe
Security Notice will be posted in residential communities, at the entrances of tteampiis buildings, and
in those places where students, faculty, and staff most frequent on the campus (i.e., cafeterias, book
and student/staff lounges).

The following list identifies the Ursuline College personnel to whom a missing persons @pbs c
made.

Vice President for Enrollment and Student Affairs...................................440.646.8320
ASSOCIAtE DEAMN........cei ittt reee e e 440.646.8336
Director of ReSidencCe Life...........cooiiiiiiiiiiiiicceieeece e 440.646.8334
Resident Assistant (Gduty 5 pm- 8:30 am).......c..coevvveeeeniiierenns 440.221.2814 cell phone
SBCUNMEY. .ttt ettt ettt s me e e e e e e 4204 or cell: 440.221.9025

During an investigation of a missing person, the College takes direction from local lawesnforc
ment.Law enforcement is responsible for verifying the accuracy of the report or complamt info
mation, which includes the description of the victim and the circumstaaidee time of disappea
ance.

The College gives students the option to provide confidential contact information for a person t
notified in the event the student is officially reported missing.

If Campus Security officials and/or local lamforcement determine that a student for whom a missi
persons report has been filed has been missing for more than 24 hours, then within the next 24 h
College wiill:

A Notify the individual identified by the student to be contacted in this cirzunos;

A Notify a parent or guardian if the student is under 18 years of age; and

A Notify all other appropriate law enforcement officials in situatiwhere the student is over $8ars
of age and has not identified a person to be contacted.

AfSuzanhead, 0 which requires |l ocal police to
when someone between 18 and 21 is reported missing, was signed into law by President George
Bush in the spring of 2003 arkefaquaal lawismémed diter |
Suzanne Lyall, a State University of New York at Albany student who has been missing since
1998. Previously, law enforcement officers were only required to report missing persons under th
of 18. This new law requiresfice to begin investigation immediately when collegg persons are
reported missing. Upon closure of the investigation, all parties previously contacted will be advise
the status of the cas#.an individual needs to report a person missing frieendrsuline College ca-
pus, please contact Ursuline College Security at (440%288 or 4204 from a campus phone.

NURSING DEPARTMENT CANCELLATION POLICY O F CLIN I-
CAL EXPERIENCES AND COURSES FOR STUDENTS

In the event of an emergency, such as emergeradaed to weather, snowstorms, power outages
gunmen, terrorists, etc., the Associate Dean of the Undergraduate BSN Program will communi
directly with level coordinators to determine whether or not to cancel clinical experiences for st
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dents. NOTE:We must follow Ursuline College guidance and instructions first and forematst
many decisions have to be made very early in the day regarding clinical experiences for studel
For early morning clinical, this activity will take place early, betwee® 5:8:30 am. In the event of
an emergency that affects evening clinical, the BSN program Associate Dean will contact le
el/course coordinators who have students in evening clinical and will discuss and make a decis
about the situation early enough féeat evening clinical (approximately 2:00 pm). The Associate
Dean of the MSN program will contact his/her faculty as per appropriate routine and as relevar
courses held mainly in the evenings. The contacts between Associate Dean and faculty foe m
purposes of discussing the emergency situation, assessing the effect on clinical and course ac
and making decisions regarding cancellations and further notifications. NOTE, once\&gaimust
follow Ursuline College guidance and instructdirst and foremost.

In the event of a decision to cancel clinical student experiences, the level coordinators will notif
course coordinators who will notify all clinical instructors affiliated with their courses. The clinic
instructors will then noty students in their clinical rotations about the cancellatibime decision to
cancel clinical experiences, in most situations, should be uniform across all clinical studentigro
other words, cancellation of clinical means cancellation acros#rd tdespite geographic vati
tions in weather, etc. However, first and foremost the concern for safety of the faculty and stuc
may result in a faculty member choosing to cancel a clinical class day. This should be a rare o
rence, and be in consufan with their immediate supervisor. Cancellation of all clinical experienc
in a consistent manner will help to decrease any perception of inequities on the part of student
will create unification in terms of clinical makeps

PEPPER SPRAY:

When sed in emergency/safety related situations, the spray could be an effective disability agen
to its ingredients, the spray is not to be used in a casual or playful manner. It is to be used onty in
ening situations. Inappropriate use of peppeayspr similar agents may result in disciplinary action i
accordance with college policies.

PET POLICY

Animals are permitted outside on campus grounds when leashed and attended to at all times.
animals permitted inside campus buildings are $erdinimals, Therapy Dogs, and Research/Teact
Animals. Thedetailedpolicy concerning animals on campigsavailable through the Human Resourc
Department.

PHOTO RELEASE

Ursuline College and its representatives on occasion take photographs antieide e f or t
use in print and electronic publications.
as release to the College of permission to use such images as it deems fit. If you should object tc
of your photogrph or videotape, you have the right to withhold its release by contacting the Marke
Communications office at 44846-8368.
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PRINTING POLICY

Important Informatio n about Computer Printin g Allowance

UrsulineCollegeprovidess00pagesf freeblackandwhite printingto eachstudeneachsemeste(fall,
springandsummer) Beyondthat, the Collegemay chage studentsl 0 centsper pagefor blackand
white and 25 centsper pagefor color printing. Chagesfor eachsemestebeginon January 1st, May
15th,andAugust 1st

All studentlogins are connectedo PCOUNTER,a systemwherebythe studentwill receiwe a
popupeachtime they print. The popupwill inform the studentof his or her currentprinting balance
comparedo herquotaAmountsdonotcarryover. Thisisoneofthefi g r endiatives the college has
implemented.

RECYCLING

Ursuline College provides a comprehensive recycling and waste collection program. The goal of
program is to capture the recyclable material around campus. Envirahsiemiardship and expense
reduction are the major objectives of the program. In order for this program to be sucgmssfar-
ticipation is needed

There are over 200 recycling containers placed throughout the campus. The containers are plac
common areas, copy areas, classrooms, kitchen areas, residence halls, etc.

A Deposit your plastic/glass/metal recyclables in the designated containde$ot tie green ao-
tainersPlease do not place these items in office, classroom, or common area waste container
We need you to place these recyclables in the proper containers around campus.

A Deposit your paper recyclables in the designated contaibed for the blue containers; thereo
tainers will identify what is considered recyclatiesidence Halls have a paper recycling pr
gram with desk-side recycling containers available for each resident room.

A Deposit all waste in campus waste container&Vaste will be collected by the housekeeping sta
from all office, classroom, and common areas.

Cardboard will be collected by housekeeping and broken down for recycling. Continue to pla
cardboard boxes with your waste for pigh

SCHOOL CLOSING/INC LEMENT WEATHER

In the event of extreme weather conditions or other emergency situations, including power or v
outages, the decision to cancel classes and/or close the college will be made by the President
sultation with the Vice President for Adamic Affairs. Decisions to close the College will be mad
and communicated as follows:

ALL -DAY Closings Including bothDay and Eveningsessions will usually be announced&§0
a.m. EVENING Closings Will usually be announced 8,00 p.m.Sources for dficial announce-
ments Phone 440-449-4200; Internet www.ursuline.edu; URSAlert, TV and RadidMost Clee-
land radio stations and all local TV stations.
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SEXUAL ASSAULT POLIC Y

If an Ursuline College student, faculty, staff, or guest is a victim of sessalult while on the o&
pus of Ursuline College:

1.

Please seek medical attention immediately. Also, report the assault to the Pepper PikenPoli
mediately. It is important to know not to wash before seeking medical attention because im
evidencemay be lost. If the assault occurred on the Ursuline College campus or if the allege
perpetrator of the assault is an Ursuline College student, the victim should notify the Seeuri
partment, the Vice President of Enroliment and Student Affairs ok$keciate Dean for Studen
Affairs andDirector of Residence Lifeo that immediate assistance may be given.

. All information regarding sexual assaults will be investigated and shared with the appropria

enforcement officials.

Short term counselmwill be made available to a student who is a victim of a sexual assault |
ther on or off campus in accordance with the policies of the Office of Counseling and Caree
vices. The counselor will also assist the student in finding atleimg counselingelationship if
needed; however, the cost of such counseling will be borne by the student.

If the victim is a resident student and wishes to make a change in her residence status bec
an assault, the College will accommodate her wishes to thefhesability.

No disciplinary action will be taken against a victim for any other violations of the Student C
of Conduct which may have occurred at the time of the assault.

When a student is the victim of a sexual assault while away from thditr College campus,
they should report to the local authorities and seek immediate medical assistance. The stuc
should notify the Vice President of Enroliment and Student Affairs oAsiseciate DeaandDi-
rector of Residence Lifso that assistaneeay be given. These incidents will not be included ir
the crime statistics for the College campus.

If, in addition, the accused is an Ursuline College student:

1.

The victim may file a disciplinary complaint. In this event, the case will be heard jointly by tt
Vice President of Enrollment and Student Affairgl the Vice President for Academic Affairs.
The two executive administrators will hear evidence and remfiefgment. Both the victim and
accused may be present for the entire proceedings; however, legal counsel or other advise
not be permitted to attend the hearing. The judgment dfiteePresident of Enrollment and
Student Affairsand Vice Presiderfor Academic Affairs, which may include suspensionor e
pulsion from Ursuline College if the student charged is determined to be responsible, will be
made known to both parties. The decision of the executive administrators may be appealec
Presidentf Ursuline College whose decision is final. This process will be followed regardles
whether or not legal proceedings are pending.

If the accused is an employee of Ursuline College, procedures outlined in the respective en
handbooks will bedllowed. Students may obtain copies of these procedures from the Vice F
dent of Enrollment Management and Student Affairs. Again, this process will be followed-re
less of whether or not legal proceedings are pending.

Ursuline College providesducation programs on prevention of sexual offenses through educatit
presentations during orientation. The Counseling Office, Residence Life, and Wellness ©ffice f
vide programs utilizing negampus resources such as Pepper Pike Police Departmeniglayf
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Heights Police Department, SANE (Sexual Assault Nurse Examiner) nurse from Hillcrest Hosp
and the Rape Crisis Center.

SKATEBOARDING AND RO LLERBLADING

Students may skateboard or rollerblade on campus, but must sign a waiver to be able taudo so
dents interested in skateboarding or rollerblading may complete a waiver in the Officés$tize
ate Dean for Student Affai{81U206) and théDirector of Residence LiféMullen 130) or théAsso-
ciate Dean for Student Affai®lullen 206). All residentsvill be asked to sign a waiver upon vo
ing into the residence halls.

SMOKING

In compliance with the State of Ohio smoking ban set out in Chapter 3794 of the Ohio Revised
the college does not permit smokifigcluding ecigarettes)n any of its builings or structuresni
cluding residence halls and college vehicles. In addition, all outside walkways and grounds of
property are smoké&ee (including ecigarettes)except for specific collegéesignated smoking area
with the parking lots on eapus. Smokindincluding ecigarettes)s not allowed at the entrance to
buildings or in the quadio help remind the Ursuline College community and our visitors, signs &
posted in each parking | ot near a okingBeyond I
t hi s Rezeptadles will be placed near each sgmokers:Please refrain from throwing butts
on the ground or down the sewer graféd®e grates on campus flow directly into our lakeank you
for your cooperation.

SOLICITATION POLICY

Only organizations or vendors who have been invited by an Ursuline College department, offic
recognized student organization are permitted to solicit on campus. Organizational sponsorshi
should always be identified or advertised by a sign on/neaatiie.

SPEAKER/FORUM POLICY

StudenOrganizationgreencouragetb sponsospeakershocontributeto theroleof theCollege asa
forum for intellectualdiscussiondebate and/orartistic expressionSpeakersnay validly contribute
to this forumregardlessf whethertheirideasor positionsareacceptedy a majority or aminority pub-
lic opinioninternalor externato the Collegecommuniy. Theuseof theforum, howeve, in nowayim-
pliesCollegeapprovabrendorsemertf theviewsexpressetly thespeake

Foranyeventin whichideaspresentednayconflict with Catholicdoctrineor socialteaching, the
Directorof CampusMinistry needso be contactedo give final approvalfor thespeake as well as
give direction in the provision of theatholic perspective to the forum.
Registeredstudentorganizationamay invite speakerdo addresgheir own membershign aclosed
forum presentatiowr to addresshe Collegecommunityin anopenforum presentationindividual
studentsmay not sponsorspeakersbut insteadneedto collaboratewith eithera Student @ani-
zation or College department to arrange events.
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STALKING POLICY

Students, employees, and College officials have the right to work, liveafopus), and learn in an
environment untainttby harassment, including stalking. Such conduct, which has the purpose
effect of unreasonably interfering with the learning or working atmosphere or which createman
idating, hostile, discriminatory, or offensive living @ampus), learning orevking environment, or
which disrupts the educational process or impedes the legitimate pedagogical concernslef the
lege, is strictly prohibited. For this reason, Ursuline will pursue the perpetrators of such acts to
fullest extent possible. Ursubns also committed to supporting students, employees, or Collége
cials who have experienced harassment, including stalking, through the appropriate provisien
ty and support services.

In addition, Title IX protects against studemtstudenh ar as s ment , includi
educational programs and activities. This applies to all academic, educational, extracurricutar,
ic, and other programs of the school, whether those programs take place in a school facility, at
or during a training program sponsored by the school at another location. See 20 U.S.C.&8§ 16
seq.

Definiton-For the purposes of this policy, thve
iors that Ursuline students, employees, or Collegeial$ may experience. This term is broadly
construed in accordance with Ohio law.

The term Astal kingd means engaging in a co
cause a reasonable person to (A) fear for his or her safety or thecdafetgrs or (B) suffer substa
tial emotional distress. Stalking is considered a form of harassment.

Stalking includes, but is not I|imited to:
calls, reading her or his mail/email, followihgr or him outside their place of residence), vandalis
(e.g., breaking into a personds place of r

(e.g., calling her or him repeatedly at their place of residence or work). More specificallygstalki

may include:

A Repeated, nenonsensual communication, including facdace, phone calls, voice messages, text
messages, electronic mail, any form of online sources, written letters, unwanted gifts;

A Threatening or obscene gestures;

A Harassing another person, either in person or through a third party;

A Pursuing or following another person; re,
classroom, place of employment, or car;

A Using surveillance or other types of obseiaat either in person or through the use of electron
devices or software, to track or obtain private information;

A Threats that create fear for oneds I|ife
roommates, or others;

A Surveillance oother types of repeated observation:;

A Trespassing or breaking into a personds

A Vandalism and/ or destruction of a person

A

Nornconsensual touching.
See e.g., Ohio Revised Code § 2903.211 (menacing by stalking)Rehised Code § 2917.21 el
communications harassment).
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Grievance ProceduresThe f ol |l owing grievance procedur

addressing complaints regarding stalking behavior (or any similar conduct which raise®aatatys).
These procedures are consistent with the requirements of Title IX and with other applicable Urguline
cies governing harassment, discrimination, and threats or harm to self and others.

Reporting a Complaint

All complaints or concerns regardistplking behavior should be reported immediately to the Vice
President of Enroliment Management and Student Affairs/Title IX Coordinator at (44@3221
Campus Security at (440) 44204, or to any College administrator. If Campus Security oda Co
lege administrator receives a report or complaint under this policy, he or she should immediate
notify the Vice President of Enroliment Management and Student Affairs. The Vice President o
Enroliment Management and Student Affairs/Title IX Coordinatowéslable to inform students,
employees, or College officials of the reporting procedures and to offer appropriate referrals.
Ursuline also strongly encourages that students report all incidents of stalking to law enforcem
authorities. For police assistze call the noremergency number of the Pepper Pike Police Depar
ment at 216331-8500. In an emergency, call 911.

Ursuline offers various services/resources to students, employees, or College officials even if t
choose not to file a report with the Ed@uthorities. These services/resources include:

Campus Ministries: 44646-8327

Campus Security: 448494204

Counseling Services: 440168323

Resident Assistant Cell Phone (5:00 p8100 a.m.): 44221-2814

Residence Life Department: 446868334

Associate Deafor Student Affairs: 44@646-8336

Vice President for Enrollment Management and Student Affairs:6448320

To o o Do Do Do Do

In some circumstances, a student, employee, or College official may wish to seek an ordec-of |
tion from a courbf appropriate jurisdiction against the alleged perpetrator. Students, employees
College officials may also seek restriction of access to the College bstidents or noemployees
in certain circumstances.

In certain instances, Ursuline may needsjoort an incident to law enforcement authorities. Sueh ci
cumstances include any incidents that warrant the undertaking of additional safety and security n
for the protection of the student, employee or College official and the campus commottigr cita-
tions in which there is clear and imminent danger, and when a weapon may be involved. Howeve
cases, crisis intervention and safety concerns will take precedence.

Initial Investigation

An initial investigation will be made into all eljations or complaints in an effort to eliminate further
harm, prevent similar conduct and to address the effects of the current allegations. This investiga
will conclude within sixty (60) days following receipt of the initial complaint, unless moeeis e-
quired.

Prior to beginning the investigation, information and consent will be obtained from the complainar
initial meeting will be held between théce President of Enrollment Management and Studént A
fairs, a designated College representgtand the affected party raising the initial allegations. If @a a
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gation is raised against or by an employee or College official, the College representatives will be
Director of Human Resources and the Vice President of Academic Affairs. Thetsamgloyee or
College official will be asked to put the allegations in writing to assist with the investigation proces
form will be provided to assist with this task.

If an affected party requests confidentiality, or asks that the complaint notsbegutrsuline will take
all reasonable steps to investigate and respond in a manner that is consistent with that request.
the due process rights of the accused will often make it necessary to reveal the identity of the pel
filing the complaintefore discipline can be issued against the accused.

Once the initial meeting has concluded, the alleged offender will be contacted and informed ®f th
gations and of the identity of the student, employee, or College official claiming harassmersp-whe
propriate. The alleged offender will receive a copy of the written statement and a written summar
allegations. The alleged offender and the complainant will be given equal time to respond toahe :
tions and to provide any evidence or witresssn their behalf.

Depending on the nature of the allegations, an informal mediation style meeting may be used in
tempt to resolve the situation. Any mediation will be voluntary and will only be entered into with tr
express consent of the parties.

All investigations are conducted under a preponderance of the evidence standard, meaning, the:
looks at whether it is more likely than not that the stalking has occurred. Documentation front-all r
ings, including resolutions and disciplinary antiovill be maintained by theice President of Enrbl
ment Management and Student Affairs

Written Notice and Appeal

Once the investigation has been completed, Ursuline will issue a written response detailing the re
its investigation and any disdiipary action taken, as appropriate and in compliance with FERPA. U
receipt of that notice, each party will have fourteen (14) consecutive days within which to file a wr
appeal of the decision with the Vice President of Academic Affairs.

Threats or Harm to Self or Others
This policy is to be read in accordance wi:

Any conduct which is found to violate either policy will have the effect of preventing a student fror
l'iving i n t éngalf&ibtibsloepgricipating m €dlegel academic programs, athletics,
and/or extrecurricular activities, until cleared to do so by Wiee President of Enroliment Manag
ment and Student Affaif§itle IX Coordinator, pursuant to the clearance pracedescribed in the
Threats or Harm to Self or Others Policy. In addition, a student who engages in disruptive or thre
behavior, as described under either policy, may be subject to disciplinary action in accordance wi
Student Code of Conduct.

STUDENT COMPLAINT PO LICY

Student complaints are always considered seriously and are handled in either the Office of the Vi
President for Academic Affairs or the Office of the Vice President for Student Affairs. Policied-reg
ing Harassment and Disciiimation, Bullying, Intimidation, Cyber bullying, and Stalking are discusse
in detail in thisStudent Handbook and Planner (See Table of Contents for specific Jdgess) pot
cies include defining the issues, processes for reporting and investigatipmsaible actions to be
taken.
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STUDENT VOTER REGISTRATION

The 1998Higher Education Actrequiresinstitutionsgive everystudentanopportunityto register
andvote. UrsulineCollege providesmail-in voterregistratiaon formsfor bothfederd ard gubernatorial
elections. Forms may be picked up at two places on campusAssociate Dean for Student Affairs
office (Mullen 206)andthe OneStopStudentServiceLenter(Mullen 203).

UrsulineCollegehasavailableto studentsfaculty, andstéf hardcopiesof in-statevoterregistration
forms.TheCollegealsodoesregistratiordrivesthroughoutheacademigea. Formsmay beobtained
in theStudenServiceenter(OneStop)perHEA Title 1V, Sectiord87(a) (1) (A).

STUDENT WAIVERS

Students willbe required to sign a waiver before they will be allowed to participate in physica a
ties or college related effampus activities. Those who are under the age of 18 must have their
ents or | egal guardiansdé signature on the

THREATS OR HARM TO SELF OR OTHE RS

1. General Information.

Ursuline College is concerned about the vioaing of all students. Any behavior, including ron
privileged verbal statements, that tends to demonstrate an intent or desire of a student to ir
harm upon lmself, herself, or another is considered a serious matter. Such behavior demor
that t he -bding ey beimjeopamyeadnd interferes with the educational efforth-of
er students and with Ursul i neg (NGe Bde algp Sthdent |
Code of Conduct).

. Policy Statement.

(a) Threat or harm to selfAny student who (a) states an intent or desire to harm himself-or h
self, or (b) attempts to harm himself or herself, or (c) harms himself or herself, shall not |
in college residential facilities or participate in college academic programs, athletics, anc
extracurricular activities until cleared to do so by #h&ociate Dean for Student Affaiis
accordance with the clearance procedure set forth below. This prohibition is not disciplir
in nature, and the fact that such a prohibition has been imposed will not be enteredun th
dent 6 s educ at ivernféhé studenteengagessin disrdptive er threatengng b
havior (which may include, but is not limited to, the behavior that caused processing un
this policy) or fails to comply with the terms of the clearance procedure, the student may
subject tadisciplinary action in accordance with the Student Code of Conduct.

(b) Threat or harm to otherény student who (a) states an intent or desire to harm another, ¢
attempts to harm another, or (c) harms another, shall be subject to disciplinaryraation
cordance with the Student Code of Conduct, and may be subject to the clearance proce
set forth below in the sole discretion of the College administration.

. Incident Reporting.

If a student, faculty or staff member observes a studentaf@gan intent or desire to harmmi
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self, herself or another, or (b) attempting to harm himself, herself or another, or (c) in the pr
of harming himself, herself or another, the person observing such behavior should immedis
report what was obsesd to theAssociate Dean for Student Affaif440-646-8320) or another
College administrator.

If the person subject to harm or threats of harm is in need of medical attention or padice ass
tance, 911 should be notified immediately, and then Campusitydom-campus phone exte
sion 4204).

Any College administrator that receives a report under this policy should immediately notify th
Associate Dean for Student Affair$f the person observing the behavior or statements is boun
professional rulesoncerning confidentiality (such as the college psychologist), the person shol
contact theAssociate Dean for Student Affaias permitted by his or her professional code of ett
or conduct. The Vice President will consider whether it is appropriaigvise parents, the next of
kin, law enforcement, and/or other medical professionals.

. Clearance Procedure.

(a) Notice TheAssociate Dean for Student Affaiier any Ursuline College official with respens
bilities in Residence Life or academics, shallify each student who has been observed (&) s
ing an intent or desire to harm himself or herself, (b) attempting to harm himself or herself,
in the process of harming himself or herself that he/she will not be permitted to continue tc
inthe Col |l egeds residential facilities o
tra-curricular activities until such student receives approval fromAsiseciate Dean for Studen
Affairs in accordance with this clearance procedure. Any stutiat violates the prohibition
against living in the Collegefs residdn
ics, and/or extraurricular activities after receiving proper notice shall be subject to disciplin
action in accordanogith the Student Code of Conduct.

Evaluation by a gualified mental health professioBefore theAssociate Dean for Studenf-A

farsmay c¢cl ear a student to |ive in thelCo

| ege6s ac ad ahietics, ang/or exreuracular activities, the student must have ar
assessment conducted by a qualified mental health professional not affiliated with Urskiling
lege. The mental health professional may be either a psychologist or a psychiagristudent

may choose the mental health professional. If the mental health professional determines:

dent should be evaluated further by an additional mental health professional, the student 1

obtain such evaluation before thesociate Dean fort8dent Affairsand College counseling

center staff may consider whether the s

residential facilities and participate

curricular activities. Cost, if anyor evaluation(s) and treatment will be the responsibility of tt
student.

(c) Communication of results of evaluation to #hesociate Dean for Student AffaifBhe student
must arrange for the mental health professional(s) who evaluated the studetadbthefs-
sociate Dean for Student Affairs Because the studentds mo
fidential, the student will be requested to sign the appropriate release form permitting eact
tal health professional to disclose the evaluatidhedssociate Dean for Student Affamsd
the College counseling center staff.

The mental health professional wild/l be
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readiness to resume | iving dar ttihcei pCeotlil cer
academic programs, athletics, and/or egtraicular activities; (2) recommendations about-co
ditions the College should i mpose on 1-h
terest; and (3) whether he oestietermined the student should be evaluated further by an a
tional mental health professional. The opinions of the mental health professional may be ¢
municated orally at first for expedience but must be followed in writing.

(d) Student interview wittthe Associate Dean for Student Affairsfter the student has been eval
ated by a mental health professional, the student must schedule an interview Aétbatiate
Dean for Student Affairand College counseling center staff. Interviews may be sclueaigle
time between the hours of 8:30 a.m. and 5 p.m. Monday through Friday. The purpose-of tl

terview is to determine if the student
facilities and parti ci prastathleticpand/dn exta@ioulal e
activities. Because the studentds conb-a

gist or psychiatrist on staff at the College counseling center is confidential, the student will
requested to sign alease form permitting the mental health professional to disclose the res
of the interview to thé\ssociate Dean for Student Affairs

(e) Approval from theAssociate Dean for Student AffailBased upon the interview with thest
dent and the results tife evaluation by the mental health professional(s)Aiseciate Dean
for Student Affairswith advisement from the College counseling center staff, will makeia d
sion about the studentds fitness daodparies

pating in the Coll egeds a c-aureuhiactvites. ogr a
If the Associate Dean for Student Affadetermines that the student is able to resume living
the Coll egeds resi demtitahle fCaoclilleigtei bess aacna

and/or extrecurricular activities, the student will be given a letter clearing him/her to return 1
the residential facilities and to participate in classes, athletics, and/ccesticalar activities.
Thestudent must present the letter to the Residence Life staff or any faculty member or cc
who requests the letter as proof that the clearance process has been completed.

If it is determined that the student is not fit to return Abgociate Dean foStudent Affairswill
assist the student, upon the studentds
academic needs of the student until approval is obtained. Costs, if any, for arrangements 1
the residential and academic neefithe student will be the responsibility of the student.

(f) Unavailability of theAssociate Dean for Student Affails the event that th&ssociate Dean
for Student Affairds unavailable to perform any task pursuant to this policyDitextor of
Restdence Lifeshall act or if unavailable the Director of Counseling and Career Services st
act.

5. False Reports.

Any person who intentionally or recklessly makes a false report under this policy shall be subj
disciplinary action in accordancettithe Student Code of Conduct (applicable to all students), t
Faculty Handbook (applicable to all faculty members), or the Employee Manual (applicable to
other College employees).

Live in harmony united in one heart and one will. (9th Counsel)
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STUDENT CODE OF CONDUCT

Ursuline College expects its students to act in a mature, responsible and respectful manner. The
reserves the right to take appropriate steps to preserve the health, safety,-bathgrell the College
community by estafdhing and enforcing standards of conduct through administrative action.

A. OFFENSES SUBJECT TO THE CODE

The following forms of student misconduct are subject to administrative action when engaged
campus, at an offampus educational site, or at lBgesponsored activities. Please note, student
are responsible for and may be subject to discipline for the misconduct of their guests while o
Col |l egeds c-aampus educatianal sie,ror aoColfsg®nsored activities.

Disrespect to Oreself and Others

1. Possession, use, distribution, or sale of any controlled substance, illegal drug, or drug-par
nalia.

2. Any violation of the College Alcohol Policy (See Alcohol Polayd Drug Policy.

3. Possession, use, distribution, or salérefirms, other dangerous weapons, or incendiary-or €
plosive devices, including fireworks.

4. Engaging in illegal gambling.

5. Any threatening behavior. Threatening behavior includes harming, abusing, assaulting-th
ing, endangering, intimidatingtalking, or harassing another person and extends to all oral ¢
written statements, communications, conduct, gestures, expressions, or acts made in any
(e.g., in person, via letter, telephone, text message, electronic mail, social media orrany ot
method) that causes a reasonable apprehension of physical or emotional harm to another
(See Harassment and Discrimination Policy, Civil Rights/ Nondiscrimination Policy, and P«
on Threats or Harm to Self or Others).

6. Engaging in harassmelpased on race, color, ethnicity, national origin, gender, age, religion
disability, or sexual orientation. (See Harassnaguwlt DiscriminatiorPolicy.)

7. Engaging in sexual assault, defined as any form of sexual contact with another person wit
theconsent of that person. (See GalxAssaulPolicy.)

8. Conduct which results in infringement of rights, hardship, or harm to any member ofthe U
line College community or endangers the health or safety of any person.

9. Participating in hazing or haseent, which includes actions or situations that do or could re
in mental, emotional, or physical discomfort; embarrassment; ridicule; or endangerment w
or not done with intent or by consent.

10. Participating in lewd or indecent misconduct.

11.Engaging in illicit sexual behavior.

Disrespect for Property

1. Engaging in arson or other irresponsible uses of fire.

2. Misuse of, or tampering or interfering with, fire or safety equipment at the College.
3. Misuse, damage, destruction, or thefpefsonal or real property.
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. Unauthorized use, entry, or attempted entry of College owned, contracted or managed f

ties, property, or services.

. Throwing food or engaging in other disruptive behavior in the dining Rélth Dining Room,

atrium, food courtor other food service locations.

Disrespect for Authority

1.

Failure to comply with the directions of any College official made in accordance with any
posted or published rule or regulation of Ursuline College. This includes refusing to sho
surender College identification and/or other forms of proper ID upon request by a Cdile:
ficial acting in the performance of their duties. College officials include, but are not limite
Campus Safety Services personnel, Residence Life staff, FoadeSstaff, and other st
dents appointed by the College to act as College representatives.

Any act which obstructs or disrupts the orderly operation of the College, including, but n
limited to, the living and/or learning environment on campus, tegch@search, academic
appeals, disciplinary proceedings, or investigations and/or any other authorized activitie
events when it has been determined by t
tion of the College has been or may be disruptéds includes any effort by conspiracy,
omission or otherwise, to impede, hinder, or improperly influence any academic appeal
disciplinary proceeding.

No person or organization may interfere with, disrupt the normal activity and operations
promote the interference or disruption of students, faculty, administration, staff, or tlee ec
tional mission of the College or its buildings, equipment or facilities. Any form of express
that materially interferes with such activities and operationswvades the right of persons
may be proscribed or prohibited. Such activity includes, but is not limited to, behavior in
classroom or instructional program that
conduct the class or program, or #iglity of others to profit from the class or progranu-St
dents engaging in activities/behaviors deemed to be disruptive may be asked to leaae tl
demic/social activity and be subject to disciplinary action.

Failure to cooperate or appear before disgiplinary body of the College or tiessociate
Dean forStudentAffairs or his/her designee. This includes providing false or misleading
formation and failing to comply with sanctions imposed by a disciplinary body in a timely
manner.

. Any act of dshonesty including, but not limited to, forgery, unauthorized alteration, destri

tion or misuse of college documents, records, identification cards or papers, cheatinay, f
tion, plagiarism, and facilitating or assisting others to commit acts of dishoand furnis-
ing false information to a College office or official. This includes statements or informatic
provided to Security, Admissions, thasociate Dean foBtudentAffairs and/or Residential
Life Staff (See Academic Integrity Policy).

Violation of other posted or published regulations of Ursuline College, including butmot |
ited to those regulations governing the residence halls, student organizations, the use o
Coll ege facilities and/ or s er icdsane sefwork s
Failure to follow the Collegebds fire dr
for security precautions in the residence halls or other facilities on campus.
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8. Misusing financial assistance (aid) through fraud andebu
9. Any violation of existing federal, state, or local laws.
10. Any violations mentioned in the New Student Pledge.

B. SANCTIONS

The administration shall determine in its sole discretion the appropriate sanctions for stgeder
conduct. Possible satimns for student misconduct include:

1. Warning (oral or written)

2. Probation

3. Restitution

4. Project

5. Loss of Privilege

6. Suspension

7. Removal from Class or Activity - The student may immediately be removed from any cla
or activity upon causingr threatening to cause emotional or physical harm to others and
be subject to the clearance procedures set forth in the Policy on Threats or Harm to Sel
Others.

8. Expulsion

9. Legal Action - The College may contact the appropriate legal auteeréand may pursue-|
gal action (civil and/or criminal) against the student.

C. JUDICIAL PROCESS

1. TheAssociate Dean for Student Affaisthe chief administrator charged with enforcement
of the student code of conduct. She or he delegates authority in the residence hall judic
board in accord with residence life policies; however, any member of the College comm
may bring a complai against a student for violation of the code of conduct.Adseciate
Dean for Student Affairer a delegate identified by tiessociate Deais charged to inveist
gate the matter and take appropriate action.

2. An administrative hearing is required ith@ases except those involving a warning (See B1
The purpose of the charge is to allow the student an opportunity to challenge or otherwi
plain her/his behavior. This is not a legal hearing. The student will be notified of the cha
against her/hinand of the time and place of the administrative hearing. Failure to appear
the scheduled date and time will resultt
sence. Furthermore, the absence may be interpreted as an admission of respémsthai
violation. Normally the hearing should occur within two weeks of the event in question.

3. Arecord of disciplinary action taken will be kept in the office of the Assistant Deamof St
dents. Access to the record is governed by the Family EdneafRight and Privacy Act of
1974, state law, and college policy.

4. TheAssociate Dean for Student Affaios a designee may invoke an immediate suspensio
whenever there is evidence thatcanpplsedss t u
tional sie or at a collegsponsored activity presents a threat of harm to herself/himself or

72



others, or a disruption of college activities. In case of immediate suspension, an aahmini
tive hearing will be convened as soon as possible after the suspension.

D. APPEAL

A student who is expelled or suspended for misconduct may appeal this decisioAdsdtiate
Dean for Student Affairdn the case that th&ssociate Dean for Student Affaicenducted the
initial hearing, appeals should be directed to the Piasident oEnroliment Management and
Student Affairs Any appeal must be made to tAssociate Dean for Student Affairs writing
within two weeks (14 consecutive calendar days) of written notification of suspension br ex|
sion beginning on the day eftthe student is expelled/suspended and ending on the last day.

SAFETY AND SECURITY

ity inf .
REPORTING CRIMINAL ACTIONS AND OTHER EMERGENCIES
I f you believe youdve observed or exper ioreonc

defacement of property, stalking, or discrimination taken against you or someone in the College-cor
ty, please report it. The actions of those who commit them may pose a risk to the safety and welfare
a class of individuals as well as thdividual targeted. Ursuline College is committed to maintaining an
atmosphere in which diversity is appreciated and the race, religion, gender, national or ethnic origin
disability of each member of the College community is respected.

If an emergency occurs on campus, of either a medical or security nature (dealing with destruction c
lege property, building, intruders, etc.), students should call 911 (no money is needed at a pay phor
911), and then call the Campus Security Offo¢ension 4204 or call security cell phone-220-9025).

If dialing from acampugphone, you must diat911. All emergencies will be reported to the appropriate
Vice President and will be investigated.

For your safety and convenience, nine outddeptemnes are located throughout the campus. These bl
outdoor phones will connect directly to Campus Security (x4204).

Students, faculty, staff, and guests are encouraged to report all crimes andgfetylielated incidents to
the Ursuline College $arity Department in a timely manner. Students, faculty, staff, and guests may
report incidents to those who are considered campus security authorities which include the Security
partment and those who have significant responsibility for studeicbamols activities. These are listed

the following table.

Under Ohio law, persons who have knowledge of a felony (a victim of or witness to the crime) are re
to report the crime to the police (Ohio Revised Code § 2921.22). Failure to repot anay itself be a
crime. Information on criminal behavior may be reported to the offices listed GdievCollege strongly
encourages crime victims to report all criminal activity to police.

If you believe you have observed or experienced an incidpott ieby contacting one of the following
offices, considered campus security authorities, for guidance and support. This information can alsc
found on the back of the college Student Handbook/Planner and the College web site.

Counseling and CarEBEIVICES........ccvierueriereeemmmseessesaeseessessessesse s seeseesseseesend 440.646.8322
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Vice President for Student Affairs, Dean of StUdENLS...........ccceeeevescmmvereveeennen. 440.646.8320

Vice President for Academic Affairs... ..440.646.8107
Graduate STUdIES........ccceivevriereeesmr e et see e ee s e re e sseese s eneene 2 440.646.8120
RESIAENCE LIfQ.....ciiieieiee ettt ettt e 440.646.8336
CAMPUS MINISIY..c.eieieieieieieeiese sttt sttt e e e 440.646.8327
HUMEN RESOUICES.....cciieiiee et steeestee et e st e e e sneeeseeenee e e e nne e 440.646.8316
Office of Multicultural AffairS..........cccveveieere e 440.684.6 085
UCAP ...ttt et ettt a2 e 2 et et e st ettt nn e enneneene 440.449.5354
SECUNEY . eveveeteete et st sttt et et et e e e e e et e e ne s e 4204 or cell: 440.221.9025

If you are a victim of a crime and do not want to pursue action with the Ursuline College system or t
criminal justice system, you may still want to consideking a confidential report. Reports to the Pepp
Pike Police Department and the Ursuline College Security Department are considered public regorc
fidential reports for purposes of inclusion in the annual disclosure of crime statistics can deaenaltie

to other Ursuline College campus security authorities, as identified above. The purpose of a confide
report is to comply with your wish to keep the matter confidential, while taking steps to ensure the f
safety of yourself and others. ¥isuch information, Ursuline College can keep an accurate record of
number of incidents involving students, faculty, staff, or guests; determine where there is a pattern c
with regarding to a particular location, method, or assailant; andrederampus community to potential

danger. Reports filed in this manner are counted and disclosed in the annual crime statistics for the

The College Psychologist and licensed professional counselors in the Office of Counseling and Car
Serviceswhen acting in their professional capacity, are not considered campus security authorities
not required to report crimes for inclusion into the annual disclosure of crime statistics. Crimes repol
these counselors are confidential by law. 8afficampus reports may also be legally confidential (for
example, to clergy). Crimes reported to the above are not included in the annual crime statistics rep
matter of policy, they are encouraged if and when they deem it appropriate, togafeams being cod
seled of the procedures to report crimes on a voluntary confidential basis for inclusion into the annu
statistics.

Because of the Ohio public records law, Ursuline College is not permitted to promise confidentiality
persons rgorting crimes to individuals or offices that supply crime statistics for this annual report.

Ursuline Collegeds Security Department has
whether individuals have lawful business at Ursulinée@e. Security Guards do not possess arrest po
Criminal incidents are referred to the Pepper Pike Police Department who have jurisdiction on the ¢
The Security Department maintains a highly professional working relationship with the PeppaiiPike
Department. All crime victims and witnesses are strongly encouraged to immediately report the crir
the Pepper Pike Police Department and the Ursuline College Security Department.

Blue security phone locations
(ALSO LISTED ON BUIL DING MAP)
A Mullen Academic Center

A Murphy Residence Hall
A Besse Library
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O6Brien Campus Center

Grace Residence Hall

Smith Residence Hall

Pilla Student Center

Fritzsche Building (Daley Dinning Hall)

The rear entrance of the North Lot Maintenance Building

To o Do Do Do Do

, - LCr s

In accordance with the Campus Security Act and the Higher Education Opportunity Act (HEOA), Ur
College provides crime statistics, security, and emergency information to current and prospective st
and employees.

The Annual Security Report and Annual Fire Safety Report are available on the Ursuline College
website.

The Security Department serves as the ficl ea
from those with fAsignificant viespondi [Rielsii tdie
Affairs, and the Pepper Pike Police are the other departments who report incidents of crime, and or
basis, all are in contact with Security. In addition, an annual report is requested from the Pepper Pik
Departmentand Student Affairs. All gathered information is then compared to minimize multiple post
and then incorporated in the following statistical tables.

Crime statistics are required for campus property;aaonpus buildings and public propertyarfpus
property is limited to the property owned by Ursuline College. The Ursuline Education Center (UEC
served by the Ursuline College Security Department and the information below includes reports of t
UEC, where available. The UEC is consideredmaampus property for this report as it is immediately
adjacent to and accessible from campus buildings. In addition, portions of the building are used-for
tional purposes on occasion and the building can be used by students. Public propertyhecirdasf
Lander Road to the opposite side of the road adjacent to the College.

The Ursuline college Annual Security Report can be found at the following link:
http://www.ursuline.edu/facilities/secresources.php

TIMELY WARNINGS

Ur sul i ne C ting CoengnidasiondDeepatreent, in conjunction with Student Affairs and th
Security Department, will make timely warning reports to the campus community regarding certain
and emergencies that represent a continuing threat to the campus comrhariitiorination will be di-
tributed by electronic mail, voiema i | , and Ursuline Coll egebgs-t
mation may also be posted in public areas

CRIME STATISTICS

MAIN CAMPUS:
A copy of Ursuline Collegebés Annual Securi
Facilities & Security web pages of the Ursuline College website. The reports are provided to yc
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compliance with the Campus Securities Act commonly knowthe€lery Act and the Higher Ed
cation Opportunity Act (HEOA).

The security report includes statistics for the previous three years concerning reported crimes |
occurred orcampus, orcampus in residence halls, public property immediately adjacamicta-
cessible from the campus, and reampus buildingsThe report also includes institutional policies
concerning campus security, such as policies concerning reporting crimes, access to builéings
cies concerning alcohol and drug use, policieseaning sexual assault, and other matters.

The fire safety report includes information on fires and fire alarms in student housing facllites.

report also includes institutional student housing policies concerning fire safety systems, policit
electrical appliances, open flames and smoking, procedures for student housing evacuations, t
programs, reporting fires, and other matters.

Ursuline Collegebs Annual Security Report
following website http://www.ursuline.edu/Campus_Resources/Facilities/Security/resources.htr
You may obtain a paper copy of this report by contacting the Office of StudimtsAir the Security
Department.

The Security Department is committed to maintaining a safe and secure environment for the entire c
ty. However, safety and security is everyon
takingadvantage of the services offered by the Security Department, you can reduce risks and help t
a safe campus environment.

STUDENT PARKING POLI CIES

Register Your Vehicle

Anyone who is registered and attends any class (or classes) and idil@ima employee of Ursuline
College is required to secure a permit for their vehicle. Effective August 2008 Parking Permits are is:
a fouryear period.

You can obtain the registration form and register your vehicle by completing the folloggeg st

1. Students who are new to Ursuline will have the opportunity during new student orientation to con
the auto registration form and receive their parking permit.

2. For those registering late, please stop by the Student Service Center ldghtiehii203 to complete
the auto registration form, which when completed can be exchanged for a parking permit.

3. Students are required to display the parking permit, preferably in the back glass on the passenge
the vehicle.

4. Registration of vieicles should be done within the first week of classes.

Students who park their vehicle on campus yet fail to properly register their vehicle and display a pe
in violation of the parking policies and subject themselves to a $10 parking vidlaioBttidents who
change cars during a semester should register with the Student Service Center. If a commuter requ
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overnight parking or a residential student requires overnight parking for other than their registered v
approval must be obtainé@m the Director of Security (extension 6119). Any vehicle left in excess of
hours without approval will be towed from campus.

Parking & Traffic Regulations

Depending on availability, all students are permitted to operate and park a licensed nedoonébrs-
line College property providing the following conditions are met:

1. The operator must have a valid driverds |

2. The vehicle must display a valid, unexpired license plate from a state licensing authority.

3. The vehicle must be inasonable operating condition and not be leaking any hazardous substan
pose an environmental threat.

4. All vehicles must be properly registered with the Ursuline College Student Service Center.

5. All Ursuline College parking and traffic regulatiomsist be followed.

Motorcycles and BicyclesMotorcycles are considered vehicles and are required to be registeréd by
lowing the procedure outlined above. Motorcycles may not be parked inside buildings, adjacent to b
entrances, or in no parkirgeas. Bicycle registration is optional.

Lost or Stolen PermitsA lost or stolen parking permit should be immediately reported to the Student
Service Center. Anyone using a lost or stolen permit will be fined, lose their parking privileges, and |
subjeet to judicial action.

Revocation of PermitsThe Director of Security reserves the right to revoke a permit and any associs
privileges for persons who are determined to be chronic offenders of the parking regulations. If a stt
repeatedly violatethe parking regulations, they may lose their parking privileges and be subject to ju
action.

Visitors Registered students are not eligible for visitor status. Visitor passes are available in the Stu
Service Center, at no charge, for bona figdeors.

Students are not permitted to park in marked visitor, handicap (without State of Ohio permit), fire lar
loading docks, or reserved spaces at any time.

Accident Liability

Accidents involving vehicles operated or parked on the Ursuline Callegpeus should be reported to
Security and the City of Pepper Pike Police. Ursuline College assumes no liability for the care @nd/c
tection of any vehicle or its contents at any time it is parked or operated on campus.

Fines

Fines may be paid at theuient Service Center. After 72 hours, fines are automatically assessed to tl
studentdéds account .

Parking and Traffic Offenses(Possible judicial processing, alsminimum fine $10)
Failing to register vehicle

Falsifying application information

Tampering with or forging a permit

Reckless operation *

Occupying a handicapped space without a state issued permit *

o To o To Ix
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Fire lane * (Marked by yellow lines or yellow stripes)

Blocking access to fire equipment hookup *

Failure to comply with request/directive of an Ursuline College official

Parking in a parking lot entrance (restricting flow and visibility), creating a safety hazard
Parking in a service area, reserved, or visitor space

Parking in a crosswalk, Wavay, or traffic lane within a parking lot

Parking in an area blocked off for special events

(* also subject to citations issued by City of Pepper Pike Police)

Definition of Offenses

A listing and description of parking offenses can be found on thdikls College web site. From the hon
page, Current Students, Facilities & Security or from the following link:
http://ww.ursuline.edu/facilities/

Parking Appeals

Questions or concerns regarding parking should be directed to the Director of Security

(extension 6119). If the situation is not resolved to your satisfaction, there is an appeal process. An

of any violation must be submitted within 72 hours of the violation. Appeals should be processed thi
the Director of Security.

Build communitywherever you go. (5th Counsel)

To Do Do Do Do Do Do

*

SERVICES

ACCCOMMODATIONS FOR STUDENTS WITH DISABILITIES
(SEE URSRA)

ALUMNAE ASSOCIATION/ OFFICE OF ALUMNAE R E-
LATIONS

TheAlumnaeAssociatiorisoperatedutof theAlumnaeOffice locatedn Mullen238.Membesghip

in the Alumnae Associatioiis automaticfor all graduatesThis organizationis the link betwea alum-
nae UrsulineCollege andits studentsTheAlumnaeAssociatiororganizesa serief evens andprograms
throughoutheyearin orderto connectvith thegraduateaswell ascurrentstudentsTherearemanyFUN
waysto getinvolved withtheAlumnaeAssociationgvenif you arenotyet agraduate. Thesapporturi
tiesareopento all studentslf you areinterestedpleasecontactusat

440.646.837%Br www.ursuline.edu/alumnae

ATHLETICS

The Sister Diana Stano Athletic Center is the home of our Ursuline College Arrows. It is a new
constructed building compl eted ileybalteamywil h@d
their home contests in the Jane and Lee Se
softball programs will play their games on our outdoor fields. The tennis team will compete on
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six oncampus courts. The cross countrack & field, golf, swimming and bowling teams will jgra
tice and compete in various effite locations.

The college calendar and athletic website has up to date information on all game times and loc
for all el even at hl estaiecatecon thessecord floor otthe athldtichs
ing in the St. Josephods Athletic Office Su
is room number 213. The training room is on the first floor of the Sr. Diana Stano Athletes.Cen
The John P. Murphy Fitness Center is located on the first floor of the Athletic Center and is ope
all faculty, staff and students of the college once they have signed a waiver with the Athletie De
ment Secretary.

Please feel free to visit anyember of the Athletic Department and to attend the various athletic
events on campus in our new facility! Go Arrows!

ATM MACHINE

A nonbranded ATM machine is located in the Pilla Atrium. A $2.00 transaction fee will be charged.

BOOKSTORE

The UrsulineBookstore, operated by the Follett Higher Education Group and located in the Pilla Cer
carries textbooks, course supplies, Ursuline imprinted clothing and gift items, and convenience
items. Standard operating hours during the academic year are:

Mondaythrough Thursday 9:00 am - 6:00 pm

Friday 9:30 am - 3:00 pm

Saturday 10:00 am- 1:00 pm

Hours are adjusted over the summer and during breaks.

Faculty members are responsible for choosing textbooks, but prices of the books are determined by
publishersText material is arranged for selérvice by department and course but the staff is available
assistance.

Books are returnable the 1st week of class ONLY with the original sales receipt. They must be in th
condition as originally purchasedttiie shrinkwrap is broken or access codes opened, the text is net e
ble for arefund. Refunds are payable in the same tender as was used at the time of purchase.
Books may also be purchased or rented (where applicable) omavatirsuline.bkstr.cm. Books @-
dered on the website can be shipped directly to your home or held at the store for future pick up.
Any refunds after the first week of class MUST be accompanied by receipt and written proof of drof
withdrawal.

Payment for purchases may be m#@ough personal checks to Ursuline Bookstore and through Mast
Card, Visa, Discover or American Exprestudents eligible for financial aid may use those funds at th
bookstore by obtaining a book voucher from the Student Service Center beforetoaimngtore to pu
chase books.

CAMPUS MINISTRY

TheOffice of CampudMlinistry islocatedn Mullen 120acrosgromthefirst-floor vendingmachinesThe
Mullen St.AngelaChapelslocatedattheNorthendof theMullen Commutet.ounge Catholc Massis cele-
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bratedeveryTuesdayt4:00p.m.SundayMassis celebratedh GraceHall at9:15p.m.
\fsion Statement

CampudMinistry at UrsulineCollegeenvisionsall studentsievelopingn their spiritual growth through
contemplatiorby encouragingheir activeparticipationandleadershipn worship,com munitypraye,
andretreatsandthroughactionby providingthemopportunitiegor participatiorard leadershign commuri-
ty building,communityserviceandservicdearningthuspreparingstudens to succeedéh life. Campus
Ministry expectdo provideenoughopportunitiegor contemplatiorand socialactionso that eachstudent
will participatein at leastone CampusMinistry activity while attending Ursuline College.

Missian Statement

TheOffice of CampudMinistry invitesstudentsfacultyandstéf of UrsulineCollegeto participae in a
communityof faith heldtogethetby praye, sacramentcripture celebrationhospitalit, ard service
Inspiredby the charismeof the Ursuline Sistersof Clevelandthe Office of CampusMinistry at Ursuline
Collegeseekso servethecollegecommunityby providingopportunitiesor contemplationjustice, and
compassion

Contemplation

Reflectingtraditionsof RomanCatholicandUrsulinespirituality, the Office of CampusMinistry is ded-
catedto proclaimingandsharingtheWord of Godthroughliturgy, public praye, momens of reflection,
and retreats.

Justice

ReflectingvibrantandchallengingCatholicSocial Teachingthe Office of CampusMinistry is dedicated
to providing programmingandexperienceshathelpinform theindividual consciene for making ded-
sionsregardingpublic policy, distribution of wealth and resourcesand the transformation of soet

Compassion

Reflectingthe CorporalWorks of Mercy andthe preferentialoption for the poa, the Office of Campus
Ministry is dedicatedo providing opportunitiedor the collegecommunityto servethe poa, the dise-
franchised, and the voiceless.

While UrsulineCollegeis a CatholicCollege,CampusMinistry respectshereligioustraditiors of others
andservesasaresourcdor all students.If you arein searchof anonCatholicworshp community and
need help finding one, please contact Campus Ministry at 440.646.8327.

CARPOOL INFORMATION/COMMUTER INFORMATION

Are you interestedn carpoolingto school?Are you just looking for away to communicatevith other
commuters¥i sit AMy Ursulineo on the Ursuline We

CARD SWIPE SYSTEM (CBORD)

Student, faculty, and staff ID cards have the ability to be used for purchases in Pilla Dining Hal
The Bookstore. Money may be placed on the card in the Student Service Center (Mullen 203).
check, and credit card payments are accepted.
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COMMENCEM ENT

Ursuline College holds one commencement each year in May. It is for students who have com|
their studies in September through December of the previous year and January through Augus
year. All commencement information can be found on trsulihe website at
www.ursuline.edu/commencement

COMPUTER CLASSROOMS AND LAB

Computerclassroomarelocatedn theMullen Buildingin RoomMU140andin thePilla Cente in
RoomPC105.PC226is anunscheduleadpenlab. The Collegealsomaintainscomputers fowatri-
ousacademiadepartmenticludingBiology, Chemisty, Psycholog, Art, Education, Nursingand
MIS. Many software packageare available,including Microsoft Office and many other disc
pline specific programs.

EverystudenthatentersUrsulineCollegewill applyfor alogin for theCollegedatanetwork. The
accountincludesan email addresg@ursuline.eduanda login for My Ursulineandall College
owned computers.

Computerclassroom&ndunscheduledab areavailableduringregularbuilding openirg hours
acrosscampusWhen a classis not scheduledn the classrooms, studentsay work independen
ly in the classroomsAt timeswhen a classis scheduledstudentsmay usethe unscheduled lab.
Each classroom will have a schedule posted of times when it is in use.

For Help Deskservicedor Collegeownedequipmentstudentsnay completeawebform at
www.ursuline.edu

ForpoliciesgoverningAcceptabldJseof InformationSystemsat UrsulineCollegepleasesee
the CollegeAUP (Acceptable Use Policy).

COUNSELING AND CAREE R SERVICES

Themissionof theOffice of CounselingaindCareeServicess to educatéJrsulineColleggsdiverse
population pastandpresentby providingthetoolsrequiredo achievgpersonaindcareesuccess.

The Office of CounselingandCareerServicesxiststo promotecontinuousholistic growth and learning
basedon the college core valuesaswell aslearningoutcomeshasedon competencigexpecteaf all
UrsulineCollegegraduatesiVe partnemwith studentsadministratorsfaculty, steff, andtheemployment
communityto cultivateleadersprofessionastéf providesavarietyof service to promotestudenideve-
opmentincluding careersearctstrategiesiesumepreparationaccesso employersrelevaniprogran-
mingaswell ascareelandpersonatounseling.Studentgrestrongly encouragetb obtainpre-
professionaéxperiencethroughparticipationin internshipsmentoring servicelearning,undegraduate
researchandtakingadvantagef numerousampuspportunities to inform both their professional and
personal leadership growth and development.

Servicegrovided by th&ffice of Counseling and Ceer Services include:
A CareeAssessments (MyeRriggs Type Indicator and Strong Interest Inventory)

A Academic Internships
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Assistance in preparing professional resumes and cover letters
On-campus access @nployers
Electronic access to jobs and internships
Career Mentoring
Career Fairs
I nterview coaching
Job Search advice

Do Do Po o B Do Do o Do Do

Career Counseling
Personal Counseling (private and confidential)
Wel |l ness

Employersseek graduates who can:
A Communicate fectively (verbally and in writing)

A Possess a strong work ethic
A Work well as a member of a team

UrsulineCollegegraduatesirehistoricallywell-preparedor the nextsteptowardcareersuccesswhether

it is in choosinga graduatgrogramor a professionaposition.Our graduatingstudens arehired at rates
consistentlyfar higherthanthe nationalaverageThe Office of Counselingard CareerServicesis loca-

ed in the StudentAffairs Cente Mullen 130. Regularoffice hoursare from 8:30-5:00 from August
throughViay and 8:30-4:30 in Juneand July, howeve, afte-hou appointments are available and can b
scheduled by contacting (440) 68822

As part of the Col | etheewbde perdon, it isispopaht yhat mémbersdot
the College communityreaeabalan@in all dimensions of life; ptgrcal, social, emotiona) spiritual,
intellectualandoccupationalln addition to theé=itnessCenterlocated in theSr. Diana Standéthlet-

ic Building, theOffice of CounselingandCareelServiceoften sponsors programmigmedat
addressing wellness issues and conducts the Gd®iEol and Drug Surveyeverytwo years.
Healthy eating options are availableat the PillaDining Hall. Additionally, students may choose to be
involved in aWellnessAction Group(SWAG), advisedby MaureenKlein, Coordinatorof Career
Development. This opportunity for student leadership provigsess programming and outreach
to studentghroughout thecademic yea

DISABILITY (SEE URSA)
FITNESS CENTER

TheFitness Center is locat@dthe Sr. Diana Stano Athletic Buildinghe Policies fotheFitness Center
are as follows:

Fitness Center guidelinesand r egulations:
A The facility is openONLY to Ursuline College StudentsFaculty & Stef. An accessad must
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bepresentetb usethefitnesscente. Thefithesscentelis stefed by work-studystudens throughout
the academic yea

A FitnessCentethoursarepostedonthedoorof thefitnesscenterthroughouthe semeste with
summer hours varying

A UrsulineCollegeandits employeesarenot responsibldor anyinjuriesthatmayoccurwhile using
thisequipmentUrsulineCollegeis notresponsibléor lostor stolentems A lost& found is located at
the lower level of théthletic Cente

A If thereis aproblemof anykind with theequipmentpleasanotify a FitnessCenteworker, or Direc-
tor of Athletics, or call (440) 648308.

A Pleaséeobservanandcourteousvhenothersarewaiting to usetheequipmentThecenteris aval-
able to the entire College commuynlibut our students have priority for use. Pleasetkgep times
on cardiovascular equipment to a limit of 30 minutes during peak times.

A Pleaseexercisecarewhenusng the FitnessCente. Any persorwho chooseso enterinto or
usethe Fitness Center does so at his or her own risk.

Pleaghelp ustokeep your fithesscente agrea placetowork out by followin g theguidelinesand
regulations.

FOCUS (SEE URSA)
FOOD SERVICE

Pilla Dining Hall is operated by Metz Food Service and is open only when the College is in session
regular academic year. Commuters, faculty, administrators, staff, friends, and family are welcame tc
chase a meal (the prices are vergoeable!). Standard operating hours for food service duringadhe ac
demic year are as follows:

Pilla Dining Center (for 201314)
Monday - Friday

Breakfast: 7:30 a.m- 10:00 a.m. (Full Breakfast)
10:00 a.m- 11:00 a.m. (Continental)

Lunch: 11:00 am: 1:30 p.m. (Full Lunch)
1:30 p.m-4:30 p.m. (Light Lunch)

Dinner: 4:30 p.m-6:00 p.m. (Full Dinner)
6:00 p.m-8:00 p.m. (Light Dinner)
4:00 p.mJ 7:00 p.m. (Friday) (Full Dinner)

Saturday

Retail ltems Available 9:00-11:00 a.m.

Brunch: 11:00a.m.-1:00 p.m.

Dinner: 5:00 p.m-6:30 p.m.

Sunday

Brunch: 11:00 a.m- 1:00 p.m.
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Dinner: 5:00 p.m-6:30 p.m.

To-Go Container Policy. In order to help reduce consumer waste in the dining hall, Ursuline Colleg
Met z Culinary Management wi |l-go ob ec ocnhtaarignierg
the standard singlase disposable contairtbey offer at cost, aneef r i end | y -groeu scaoh
These durable containers can be brought to the café for any meal service when you are not-ile
Reusable "tago" containers cost $4.45 for ec8mpartment clam shell and $2.65 for a 12 o0z. soup/ce
contaner; these are the only reusable containers approved for the dining hall.

HEALTH INSURANCE

Although we expect all students to have health insurance and insurance they can afforthiave an
agreement with any agencies. An opportunity for affordable health insurance may be available throt
www.healthcare.gov.

LIBRARY - RALPH M. BESSE LIBRARY
440-449-4202-- www.ursuline.edu/librey
reference@ursuline.edu

Library Hours

MONAAY- TRUISAAY ...eeeeiiiiiiiie et saeee e 7:45HLoO0 p.m.
....... 7:45 a./00 p.m.

................................................................................................. 10:0@:Q0m.m.

SUNGAY .+ttt e e ettt e e arne e 1:00 p.11:00 p.m.

Please note that the lower level and second floor close 15 minutes befist thiethe
library. All books must be checked out ten minutes before closing. Hoursluang vacations,
holidays, and summer, and will be posted in advance on the library website.

Specific Contacts
Please feel free to contact the following staff areas as needed with questions or comments:

Acquisitions/Technical SEIVICES ..........coceeecereiiiiiieiie e 484066024
ATCRIVES .ot e e e e e e e e e e nees 64618081
Circulation/Reserve Deskcirculation@ursuline.edu............cccccveenennnn.. 4404494202
D1 (=T ox (o ] S PSPPSR OURPPRP 44%646-8184
Interlibrary Loan ill@Ursuling.€dU............ooveviriieinnieiee e -440-4202*
(= To 1= W =T o1 (= OO SR RRPPR ~6464R1 82
Reference Desk.reference@ursuline.edu..........ccccooecveeieiiiiieiieniineee e 440646-8183*
SECIELAIY ...ttt e e e nnnnnnnneneeeeeee e AA0:646-8184
SEAMP ROOM. ...t snnee e 4406468189
* Phones and-eail staffed evenings and weekends

Services

84


http://www.ursuline.edu/library
mailto:reference@ursuline.edu
mailto:...circulation@ursuline.edu..................................... %20440-449-4202
mailto:ill@ursuline.edu
mailto:...reference@ursuline.edu

The library staff is available to assist students with their research and information needs in per
online. The Library websitévww.ursuline.edu/library/) serves as both the local and remote acc
point for the |libraryédés online catalog amd
ble media holdings as well as ebooksline journals and streaming audio and video contesiti-
dents can also order materials from other libraries via OhioLINK and SearchOhio. All these res
are searchable via URsearch, aArab ne sear ch t ool o nDifedlaks toithe
online catalog, individual databases, and Journal Finder are also pro@ietnts can manage the
library accounts online, including renewal of borrowed items. The library consists of over 13
bound volumes, 2500 curriculum volumes, @&dcurrent print periodical subscriptions. At this tin
we have more than 105,000 electronic books, 42,000 full text journal subscriptions, and 226(
tronic videos.

There are comfortable lounge areas for reading or relaxing. The 9 student studycamobes e-
served for individual or group study. The Library hasfivthroughout the building and has desktor
|l aptops and i Pads for student wuse. Pr i ntoe
vides additional computer and study spatébrary computers are loaded with general applicati
software and have higépeed Internet access. Computers require a studeint. log

Policies

Only registered students may check out, ro
must be kepclear (i.e. all overdue items returned and fipasl) to retain library privileges. Grade
wi || be held and registration blocked at t

A valid Ursuline College I.D. may be used at OhioLINKraries statewide and at many pubilic |
braries including the Cuyahoga County Public Library system.

The Ralph M. Besse Library abides by the Student Code of Conduct sanctions for dealing with
patrons who misuse, damage, destroy, steal or attempt kditsi@ey property.

You are welcome to enjoy covered drinks while in the library. A snack area with vending
machines and an outdoor deck are available for eating while you are in the library.

Children in the Library

Consistent with Ohio law that young tdvien should not be left unattended, children under the ag
14 are permitted on campus only with adult parental supervision. Children must remain withil
parent 6s si ght sChidten dreeexpected to lbeleavelini sbch @away as materdere
with the work of library patrons or staff in the library. Per the Acceptable Use of Information Sy
at Ursuline College, neither children nor
login computers. A guest computer is aahble for limited use(See Children on Campus)

Media Center

440-646-8182

The Media Center is located on the lowest level of the Ralph M. Besse Library. Hours:
MONAAY TRUISAAY ...eeeiiiiiiiiieeee e 8:00a.m- 6:00p.m.
FIIAAY e 8:@0@0m.m
Saturday & SUNCAY ........ccooiiiiiiiiiiiiie e eee e LOSED

Arrangements may be made for viewing programs at other times.
The Media Center collection contains 8,600 multimedia programs, which are cataloged as pa
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library collection, and a collection of over 14,200 slidédl audio programs and manyideos are
now available forcheck ut . Ask the Media staff fvisual eguet
ment provides support to the faculty for classroom instruction. Media Center staff is availat
technical assistance for using this equipmerhe classrooms. For video recording requests, cor
the Media Center Staff.

Archives

4406468181

Hours:

MONAAY ..ottt 2:6R@p.m
Wednesday, TRUGRY ..........coccvuiieiiiiiiiee et 8:3012100 p.m

Special hours by appointment.

The Ursuline College Archives exist primarily to collect, organize, describe, make available
preserve materials ofdtorical, legal, fiscal, and/oadministrative value to Ursuline College from i
beginnings in the middlenineteenth century. Some of the material in the archives includesin
tional, office, school, and department records, photographs, audioviatezials, and publications.
The Ursuline College Archives welcomes anyone interested in the history of Ursuline Colleg
archivist can perform research requests for all faculty, staff, and students. Photocopies, phato
tion, and scanning servisare available. Please contact the archives for more information.

LOCKER RENTAL

Lockersare available to students so that they may store their personal belongings. Lockers me
rented per semester or for the entire year (summer not included). Laokéosated on the lower
level of the Mullen Building, neahe Commutet.ounge.To obtainalocker you mustcompletea
lockerrequestorm, availablein theStudentServiceCente, Mullen 203.0Oncetherequesform has
beensubmittedalocker numbemwill be assignedand the studentwill be notifiedwithin 3 bus-
nessdaysvia their Ursuline email accoun$tudents mugirovidehis/herown lock. At

the conclusionof therental periodlocksandall locker contentsnustberemovedby the endof fi-
nalsweek. Shortlyafterwardlockswill be cut offand all locker contents will be removed ansg-di
carded.

LOST AND FOUND

Lost and found articles can be located at Student Services (MU203), the front desk of the Athle
Center, the front desk of the Pilla Centiéye desk of the Art Therapy secretary, the library circulat
desk, and by contacting Security (44409-4204). There is also an electronic lost and found file in
the public folders.

MULTICULTURAL AFFAIRS - Office of INCLUSION, EQUITY AND
Multicultural Affairs

The Mission of the Office of Inclusion, Equity and Multicultural Affairs is to heighten cultural, etl
and social justice awareness. In addition to supporting the College core values, the office strive
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provide visionary leadership and fosietergroup relations, including, but not limited to, expandin
the institutional commitment to equal opportunity for students, staff and faculty sudtessi-
maily occurs through program initiatives that celebrate and respect the rich diversitlyadreaent
within the Ursuline College campus community.

The ultimate goal is to affirm the inherent dignity and value of every person; educate, collabora
communicate with human resources and college leaders to maintain a positive work climgte; a
help ensure a fair and equitable workplag@e Director of Inclusion, Equity and Multiculturaf-A
fairs will work with the Vice President of Academic Affaikgice President of Enrollment Manag
ment and Student Affaisnd Human Resources as needeaisture compliance with applicablelfe
eral, state and local laws as well as enforce college policy, processes and procedures that info
implement the College Strategic Plan, specifically in areas that relate to diversity.

The Ursuline AIMS Peer Mentorsacclimate selected new students to Ursuline College whiles-ad
ing students on how to be successful during their academic tenure/darsttudents are paired witt
a sophomore, junior or senior mentor who will provide academic and sogmrsapring the first
year. Mentors will provide early exposure to college recourses and other relevant information.

Contact the Office of Inclusion, Equity and Multicultural Affairs at 440.684.6085, or visit Mullen
for more information, for individuassistance, or to participate in these activities.

NURSING ROOM (FOR NURSING MOTHERS)

For any nursing mother in need, the College provided apace on campuk is BL 108 (in the library)

ATHLETIC CENTER

Located intheSr. Diana Stanéthletic Centerarethegymnasiumfitness cente the athletic directo
and the coache&pen hours for the Fitness Center are posted on the Fitness Center doo

PARKING
Parking registration is mandatory. Parking permits are issued at the Student ServicenGéumiten
203. Be sure to have your vehicleds | icamms

ing environment for potential students and visitors, we ask that all current students, staff, and f
not park in the parking area in front dtMullen Administration Building. This area has beengles
nated for visitor and handicapped parking. Violators will be tickefldate see Student Parking
under Safety and Security for parking policies and violations.)

STUDENT IDENTIFICATI ON CARDS

Each undergraduate and graduate student at Ursuline College is issued a Student Identificatio
(Student ID card). The Student ID card serves as proof of status with Ursuline College and pro
access to many resources provided by and availablegtintbe College community such as food
service, computer labs, use of the College library, Campus Center facilities, and other services
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campus. All students must maintain and carry a current Student ID card for the entire period tt
they are affiliatedvith Ursuline College.

PROCEDURE

1. Obtaining the Student ID Card- Student ID cards are issued by the Student Service Center
located in room 203 of the Mullen Building during regular office hours. The initial Student ID c:
isissued FREE ofcharggt udent | D cards are valid flor
lege and are validated each year with a validation sticker available in the Student Service Cent
2. Replacement Cards There is a $10 fee payable at the time eisseiance for rdpcement of a
damaged, lost or stolen Student ID card. To request a replacement card, a student must prese
the Student Service Center a governrisstied picture ID or passport.

A $10 fee is assessed and payable at the timeis$uance for a reqaeof a name change, resulting
in the issuance of a replacement card. If it is determined that a name is incorrect due ko the Cq
|l egeds error, no charge will be assessed t
returned. To request aplacement card, a student must present to the Student Service Center t
current Student ID card and a governmisstied picture ID or passport.

3. Safeguards The cardholder is responsible for the care and safekeeping of the Student ID ce
The StudentD card should be protected and carried by the student at all times. Protecting-the ¢
dent ID card reduces the risk of abuse related to privileges; funds associated with the Student
card and extend the life of the Student ID card. Holes should matriwhed in the Student ID card
and the use of stickers, pins, or other items affixed to the Student ID card is prohibited. gthe m
netically encoded information on the Student ID card may be protected by keeping the card aw
from magnetic fields.

No oneother than the student to whom the card is issued is to use the Student ID card. The Stt
ID card is the property of the Ursuline College and must be presented upon the request af-an &
priate College

Any transfer, alteration, falsification, or forgeof a Student ID card constitutes a violation of-Co
lege policy and may result in an appropriate disciplinary action to be determined by the Office «
Student Affairs. In addition, fraudulent or illegal use of the Student Identification Card may rest
criminal charges and/or civil proceedings.

4. Disclaimer- Ursuline College is not liable for financial or criminal repercussions associated v
lost, stolen, damaged, or fraudulent use of the Student ID Card. Information contained on and
StudentiD card, including but not limited to the picture, will not be released to persons outside |
suline College unless required by law, in response to a valid court order or subpoena, or upon
execution of a written release signed by the cardholder. Ttweriation contained on and in the
card will only be used by Ursuline College for College business or for internal College purpose
Exceptions to this rule include use of the information contained on or in the card to assist in the
sonal protection adiny person, or to comply with federal, state, or local laws.
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STUDENT SERVICES CENTER

TheStudentServiceCenteris locatedin room 203 of thélullen Building. The Student Service Center
represents the Registrar, Bursar and Financial Aid Offices. fituegie the general functions of
these three offices. Thigouldincludebut not limited taegistration, adding/dropping coursésan-
script information, verification of enrollment, tuition payments, deferments, payment plans, tuiti
and fee questionsward packages, scholarships, loans, financial aid forms and questions, Stude
ID cards, book vouchers, locker rentals, parkpggmits, check cashingfork Studyand refund
checksetc.

The StudenServiceCentercanbereachedy phoneat440-646-83090rin persorduringthefollowing
hours:

Monday- TRUFSAAY......ccouiiieriiieiiee e 8:30 a.m.- 6:00p.m.
FRIAAY ..o 8:30.a.m.- 5:00p.m.
Saturday SUNCAY.......ccociieriiieiiieieeie e CLOSED
Summerhours: (June 1st- July 315t
Monday- ThUISAAY.......ccoiiiieiiiie e 8:30 a.m.- 6:00p.m.
FIIAAY .o 8:30.a.m.- 4:30p.m.
Saturday SUNCAY.......coooiiiiiiieiiiee e CLOSED

Account Payment

All student tuition, courskees,androom/boardchages must be paid or arrangements made by th
first day of the semesteRPayments may bmade by U$/ail, by phone or in person #e Student
ServiceCenter. CasltheckMasterCardYisa,AmericanExpressandDiscoverareacceptable
paymentmethods.The Collegeoffersbotha fourandfive monthpaymentplanpersemeste The
costto participateis $25.00per semesteThepaymeniplanis only availablefor fall andspringse-
mestersPleasecontactthe Business flice (4406646-8310) to apply or for further information.

If youareenrolledin atuition reimbursemeraissistancprogran throughyourplaceof employmentyoumay
defe yourtuition (up to theamountto bereimbursedy your employer)until thirty daysafterthelast
dayof classfor the currentsemeste A copyof your employeés tuition reimbursemerpolicy mustbe
submittedalongwith thecompleteddefermentorm anda$25.00defermentee. Thisinformatian mustbe
submittedeachsemeste Defermenformsareavailablein the Student Service Cemte

Statementaremailed eachmonthfor all students withunpaidbalancesA one percentservice
charge isassessedn any unpaid balanceoncethe semesteibegins Studentsarerestrictedfrom
reqistering for_the next semesteror participating in CommencementCeremonies until all -
nancial obligations ae met

CollegeWork Studycheckscan be picked up dhe StudentServiceCenteron the 15th of each
month.If the studenthasa balance CollegeWork Studychecksmaybe endorsed and applied to the
studends outstanding balance.

Check Cashing
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Personatheckcashings availableattheStudenServiceCente. Thereis amaximumpersonhcheck
cashingof $20.00perweek.Any checkseturnedor insuficient fundswill resultin the loss of check
cashing privileges and a $25.00 NSF fee wilassessed per occurrence.

STUDENT SUCCESS OFFCE (SEE URSA)
STUDENT VOTER REGISTRATION

The 1998Higher Education Actrequiresinstitutionsgive everystudentanopportunityto register
andvote. UrsulineCollege providesmail-in voterregistratiao formsfor bothfederd ard gubernatorial
elections. Forms may be picked up at two places on caniffusAssociate Dean for Student Affairs
office (Mullen 206)andthe OneStopStudeniServicesCenter(Mullen 203).

UrsulineCollegehasavailableto studentsfaculty, andstef hardcopiesof in-statevoterregistration
forms.TheCollegealsodoesregistratiordrivesthroughoutheacademigea. Formsmay beobtained
in theStudenServiceLente(OneStop)perHEA Title 1V, Sectiord87(a) (1) (A).

TJUTORING ACADEMIC SUPPORT (SEE URSA)

URSA (Ursuline resources for success in acadenSicglentSuccess office

The URSA StudentSucces®ffice in Mullen 306 providesgenerakupporto studentaswell asre-
fersthemto otherserviceghe college dfers. Theoffice providesacademic advisinfpr studentsn
thePAS program studentsvho areexploringmajorsor changingnajors.Theoffice coordinates the
following programsPAS (Program foAcademic Success), LEAD (LeadingEacellencan the
AcademicDomain)for studentavho arethefirst in their family to attendcollege R.A.I.S.E.(Reals-
tic, Attentive, InterestedSincereEffortful) for student®nacadent probationandUCoachapro-
gramfor studentsn theArts andSciencesProfessionabtudies, oundeclaredOtheroffice services
includeearlyintervention midtermwarnings alternative credit options, agtademic Orientation
for all new and transfer students.

The Programfor AcademicSuccesgPAS) helpsunderpreparedtudentsucceedn college.PAS
allows studentgo focustheir attentionon areasin which theyneedassistanceCourses areffered
in science,math, readingcomprehensiorandstudy skills, and college writing. Incoming students,
particularly thosewho areconditionally admitted, may be requiredto enrollin specificclasses.
Studentswvho placeinto morethanonePAS coursearerequiredto concurrenthenrollin anon-credit
UniversityExperienceoursewhich providesskill building in the areasof time managementote
taking,andotheracademicuccesstrategiesGrades ofA, PB,PCandD/NC andF/NC aregiven
in the PAS classesA temporaryPAS GPA will be computedandstudentsvhodonotearna2.0GPA
areplacedonacademi@robationatthe CollegeAfter thefirst failure of a PAS course the student
mustrepeatthe classat Ursuline. Aftera secondfailure of the samePAS course the studentmay
be academicallydismissed frontheCollege PAS classeshouldbecompletedwithin thefirst 32
credithoursfor full-time studentsandwithin thefirst sixteenhoursfor parttime studentsstudents
mustcompletethe PASprerequisite class before enrolling in the required class (iAg. 089 must
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bepassed before the student take&TM14).

ACCOMMODATIONS FOR STUDENTS WITH DISABILITIES

For studentwith certaindocumentegbhysical psychologicalpr learningdisabilities,accommoda-
tionsin accordanewith Sectian 504 of the Rehabilitation Act of 1973 are provided when requested.
After students provideAcademt Support and Disabilities Serviceswith appropriate documentation,
AcademicSupportandDisabilitiesServicesStf will work with the studentgo selectreasonable
accommodationg&cademicSupportandDisabilitiesServiceswill provide eaclstudent with letters for
faculty listing the reasonable accommodatitors¢hestudent.To continuereceivingaccommod-
tions, studentamustmeetwith the AcademicSupportand Disabilities Services $tat the beginning
of each semeste

For studentuse privatestudycarrels computersandeducationasoftwaresuchasRead and Write
and Gold are availableinaddition to recorderscalculators, and other devices. Special assistanc
is also available in Career Counseling.

If afacultymembeior studentvishesto appeabnacademigrobation heor shemustcomplee the
AcademicAccommodationsPolicy Board Form, availablein theOffice of Academc Affairs.

The Policy Boardwill reviewthe grievancein atimely manne. While the decision otthePolicy
Boardcannotbe appealednternally, afaculty memberor a studenimaycontact external agencies
(e.g. dfice of Civil Rights) for filing a formal grievance.

FOCUS

Also offeredis the FOCUS program,a fee-paid comprehensivgrogramfor studentswith disa-
bilities andattentiondeficit disorder(ADD). The goalsof the FOCUSprogramincludeprovidinga
smoothtransitionto collegelife, helpingstudentsearnto applythemostappropriag¢ learningstrategies

in collegecoursesand teachingstudentsselfadvocacyskills. For moreinformation aboutany of
theseservices,stopin Mullen 312 or call 440-4492049. NOTE: TheFOCUSprogramprovides
serviceghatgo aboveandbeyondwhatis requiredby law for studentswith disabilities.All students
with properdocumentatiorof a disability areentitled to basic accommodations and auxiliary aids
no chage.

Academic Support

The AcademicSupportandDisabilities Servicesstdf providesandcoordinategprofessionatutorial
assistanci biology, chemisty, math studyskills, readingcomprehensionwriting ard otherareas.
Oneon-onetutoringandsmall groupsessionsreoffered. Studentanay sign up fortutoring on the
bulletin boardoutsidethe AcademicSupportCenter(ASC), locatedin Mullen 312or call for an
appointmentt440-449-2049.Tutorsandtheir contactinformation are provided in the URShall of
Mullen. Tutoring is provided at no additional ¢ha.

URS ALERT

URS Alert is a mass notification system that enables College students, faculty and staff to rece
alerts and updates as text messages on cell phones. Participation by the College commurmity is
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tary. It is powered by Omnilert Network e2Campus.
URS Alert will be activated for the following situations:

A College Closings or Delaysdue to weather, peer failure, or any other emergency requiring th
the campus be closed or its opening delayed.

A Campus Emergenciesuch as fire, intruders, or any other campased emergency requiring
notification to all members of the College Community and that onagay not include closing
campus.

A Crime Alerts- such as thefts or assaults.

A Other Emergenciesjudged by the administration to require immediate notification to the Col
Community.

No advertisement or neamergency alerts will be sent to the stgied phones. Your information is
not shared with or sold to third parties. Your cell phone number will not be used by College offi
contact you through this notification system.

You must sign up for the service in order to receive alerts.
(www.ursuline.edu/Campus_Resources/Facilities/ursalert.htpiSince this is a voluntary service,
you may choose to ofih or optout of the service at any time. You are responsible for any tes¢ m
saging charges from your wireless service provider.

WASMER GALLERY

TheFlorenceO 6 D o nWasmerGallety, namedafteradistinguishedilumnaandin keepingwith the
Mission Statemenbf Ursuline College,seekdo presentine art to the local and surroundilg community
with anemphasi®n expandingawarenessf the full rangeof the fine arts.Incorporatingwork from
thehistoryof art, contemporaryvork, architecturefurniture,theatricalarts performancendinstalla-
tion artaswell asthetraditionaldrawing,paintingandsculpturen its schedulethe Gallery encou-
agesdialoguebetweenartists,curators,studentsandthe gener&public througheducationaprograms
presentedvith the exhibitions.Additionally, the Gallely trainsthe seniorart majorsin installation
designandpresentatiomspreparatiorfor theannué seniorexhibit. The Gallery also presentsunder
the auspiceof the Gallery Council, a yearly lectureseriesand eventswhich furtherincreasehe
educationahspect®f the Gallety. Local, nationalandinternationahrtistsmaypresentheirwork for
consideratiomothe Gallery Director and the Gallery Council

Wellness SEE COUNSELING AND CARREER SERVICES
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RESIDENCE LIFE HANDB OOK

WELCOME TO RESIDENCE LIFE AT URSULINE L LEGE!

Being a part of a residence hall community gives yowgimortunity to learn about living with those
who are both different and similar to yourself. Learning to work with these differences and disc
ing these similarities are very important parts of your education at Ursuline.

MISSION STATEMENT

To create aiVing learning community that promotes the holistic development of students. The re
dence halls provide an environment for students to interact with diverse populations, engate ir
ership opportunities, and explore their identity. Students are rebjpofwi respecting each other,
managing conflict, taking ownership of communal space, and working together to create social
educational experiences for all.

VISION STATEMENT

Consistent with student development philosophy and the outcomes of an &esldication, theiv
sion of the Office of Residence Life is for every resident to gain real life relationship experience
real life relationship experience will encourage skill development in collaboration, conflict @ane
ment, and problem solving fetudents who are living and working with a diverse population.

E

Residents have the right to study and sleep without interference, noise, or distractions.
Residents have the right to personal privacy.

Residents have the rigtat live in a clean environment.

Residents have the right to have guests once roommates establish guest visitation guidelin
in their shared room.

Residents take resypehavi bil ity for their
Residents have the right to expressaaons to the Residential Life staff.

Residents have the right to address grievances/concerns with each other.

Residents must respect their roommate and bedimgings.

Residents have the right to their own unique interests and values.

Residents &ve the right to be free from intimidation and physical or emotional harm.
Residents have the right to expect reasonable cooperation from both their roommate and n
of the community

To Do Do o o Do Po I o Do Do

RESIDENCE LIFE STAFFE

To further enrich the college experience, UireeiCollege staffs its residence halls with trained u

dergraduate students; a ftithe live-in professional staff member who, in addition to administerin
the halls and working to create a vibrant community, will assist with personal and academic iss
The staff knows the College community resources and is committed to helping each student be
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the fullest extent from the college experience.

2015-2016 RESIDENCE LIFE STAFF

Amy Lechko,Associate Dean of Student AffairS (ADS)...........vvveerireeesicenineeen 4406468336
GinaDeMartKraus, Director of Residence Life (DRL)...........cccuvveeereeenenc 4406848334
GraduateAssistant

Elizabeth Malloy...........oeiiieiiiiiiiieeeieeee e ee e 4406466082
Resident Assistants

RA OffiCE...ee ittt e e 440-684-6082
RA CEl PRONE ... 440-221-2814
Jake LoughneiGrace DB...........ccuveeeeiirieeiiieeeiiiee et ssieeee e seenneee e 4407203076
Sarah ROSSAGIACE 229......ccoieieiieeiiieee et ereee e e e e e eaaa s 440-646-8335
AbDY COllINS,Grace 243......coo ittt 4406468333
Jes HICKSGrace 329......cciiiiiiiiiiiee e eveeme e . A40-646-8344
Sarah KieferGrace 34L. .. ..o e 4406846091
Anna SChuMmMMUIPRNY 207......ccoiuiiiiiiiiiie e 4406468345
Autumn, HeplerMurphy 307.........ccveveiiiiiie e 4406468346

RESIDENCE HALL POLIC IES AND PROCEDURES

ADDRESSING POLICY IN FRACTIONS

As a member of a livingearning community, our expectation is that all members of the commun
will use their voices to respectfully address each other regarding policy violadtiowsver, after
addressing the situation, if tirdraction persis, you canchose to enlist the help ofResidentAssis-
tant. Students can contact the Resident Assistant (RA) orbyluigiling(440)221-2814between
5:00 p.m- 8:30 a.m. Please do not telxe RA cell phone and do not text an RA using her/his pe
sonal cell pone numberlf you need to speak with someone between 8:30-&bri0 p.m. you can
contact the DRL a440-646-83340r you may contact the DRL via emalVe ask students to contact
the duty RA using the RA cell phone number oiflyou obtain the persohaell phone number of a
resident assistarplease do not use that number to report policy vimhati Inappropriate use of an
R A @ersonal cell phone number could result in judicial action.

Students are expected to be aware draBidence Hall policeand procedures and should be fami
iar with the Ursuline Student Code of Conduct. Ignorance of college policy is not an acceptable
cuse for policy violations

AIR CONDITIONERS

Students are not permitted to instally type ofair conditioners in theirooms or living areas due to
the design of our residence halls and to the potential damages of electrical overload that may t
from their usage. Students may use window, box andsgedans to help circulate airefling fans
are not permitted.
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ALCOHOL USE

Please refer to the Alcohol and Drug Policy found in the College Policies section of the handbc
is most important for resident students to know:

A Ursuline College is a dry campus.

A No person under age shall consume, purchase, or be segvattaholic beverages.

A No alcoholic beverage is permittedany of the residence hallfhe Family Educational Rights
and Privacy Act (FERPA) permits institutions to directly contact parents or legal guardians
students under the age of 21 who arenfibresponsible for violatingrsuline College policy
around thaise or possession of alcohol or controlled substances.

A Any empty bottles or alcohaklated paraphernalia found in residence hall rooms by a memb
the residential life staff will be ediscatedand taken to the office of tHeRL.

A Alcohol, empty alcohol bottles, and/or alcohielated paraphernalthat are in plain view, e.g. sho
glasses, beer caps, empty alcohol containers, etc., will enable Residence Life Staff members to
gppropriate areas of the residence hall room. Appropriate areas include the fridge(s), cabimet(s),
er(s), closet(s), or any other location that may reasonably hold suspected illegal materials.

A The student, if present, will be asked to open dralugigage, closets, etc. If the student chooses ne
assist in this manner, authorized College representatives will carry out the search. Students/will
en a receipt for all belongings removed. These belongings will be returned after disposigéaraséth
by College judicial action or civil authorities, when it is lawful to do so.

A In all cases where the student is not present, rooms will be entered by at |&sitleace Life staff
persons.

A Any unconsumed al c o h o/buieiwil bercahfisiated aad tseresporesible
students(s) will be asked to poaut the alcohol in thBRL6 sffice. If the alcohol is found when
the occupant(s) of the room are not present; such as during break room inspection, the alce
may be disposed &y the Residence Life Team without the responsible student(s) present.

A Any student deemed to be associated with a violation of the Alcohol Use pillitye asked to
meet with theDirector of Residence Life to discuss the potergiabhol infraction

BABYSITTING

Babysitting is not permitted in residence haflay guest under the age of 18nist permitted ove-
night

BATHROOMS

Bathrooms within residence halls amestlycommunal | n or der t o r,erdyprec
individual per shower stall is permitted. Individuals are prohibited from entering bathrooms desig
for members of the opposite sex (with the exception of facilities or residence hall staff for emerge
and maintenangeurposes). Person&bims are not to be left within the bathroom areas. Students are
expected to maintain a reasonable level of cleanliness in the community bathrooms and are aske
throw trash away in the appropriate receptacles, dispose of feminine hygiene productg gndgerl

wipe down shower stalls and remove any hair/debris after each shower. Failure to remove ygur |
ings may result in them being confiscated or thrown a®athroom sinks should not be used to wasl
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dishes, bowls, and silverware nor to disposieod waste. Additionally, students are asked not to dy
hair in the shower or tub stalls or the bathroom sinks.

BED BUG POLICY

The Residence Lifstaffand Facilities Management is committed to an effective and efficient respc
to students who suspehey may have bed buddrsuline College utilizes an investigation antbst
often,heat treatment method for bed bugs. The investigation step of the process will dictate the re
method thais used For the safety and comfort of all students livinghie residence halls, our staff will
adhere to the following guidelines:
1. Do not panicNotify the Director of Residence Life, or Resident Assistianmediately.
Also notify Maintenance immediately through the work order system.

a. Itisimperative to notify a member of the Residence Life Team, even on the
weekend, during break or on a holiday.

2. Do not attempt to control the assumed bed bugs on your own. Do not use sprayis or p
cides.

a. Facilities hires a licensed pest exterminatoinspect and confirm suspected-ca
es of bed bug infestation. Residence Life and Facilities works with the licens
exterminator to develop an effective pest control plan.

3. Do not relocate yourself to another room or area within the residence hallscanggfis.

4. Facilities Management will contact the
of the area in question.
a. Students may not, at any ti me, dmen

agement staff access to their living space.
Exterminator Findings

A If the exterminator finds that there are no bedbugs present then no further action will be
The student will be asked to continue monitoring the living space, amatifp a member of
the Residence Life Team andgebmit a vork orderimmediately if there are further ao
cerns.

A If the exterminator concludes thhere is an issue relatedted bugsResdence Life and/or
Maintenancewill provide the affected student(s) with nestep instructions in order to prepare
the area for treatment.

A The Department of Residence Life, and/or the Collefjenot cover the cost of anything aust
dent wishes to dry clean or have laundered by an outsidewvend

A Ursuline College is not responsible for personal property that may be damaged due to bec
or the treatment of bed bugs.

A Only the Collegeds exterminator can con
Bed bugs can be a serious community issuglesits are expected to comply with all instructions
given to them within 24 hours once bed bugs have been confirmed within, or around, their livin
space. Failure to comply in a timely manner (within 24 hours) with directives issued by membe
Residencé.ife, Maintenance or the licensed exterminator, could result in action through the coll
judicial system and/or a fine being issued.
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BICYCLES

Norrmotorized bicycles may be stored within the bike room on the first floor of Grace Hall. Bicycl
may not lg kept within stairwells or hallways since they obstruct emergexitways Bicycles may
also be stored within student rooms if they do not block emergency exits of the room.

BREAK CLOSINGS

Leaving during breaks

The residence halls close for falhanksgiving, spring, Easter and summer breakslehts area-
quired to leave the halls by noon of the first day of the designated cbhegje periodAny student
failing to leave by this designated time will be fined $50.00. Stsd®aly obtain permigm from the
DRL to stay later on closing da@nly timely requests may be honoseithout incurring the50.00
penalty.In order to obtain permission to stay later, or to request to stay for some or all of the br
period, students must contact the DRLaireasonable amount of time; no later than 48 hours prio
hall closing. Students making requests less than 48 hours before break closing may be denied
request and/or issued a fine.

1 TIhe residence halls close completely during Winter Break.

Leaving during finals

It is recommended that students move out of the residence hallsfimantyours after their last final

exam. Residence Life reserves the right to ask individuals to leave the halls prior to hall closin

past judicial infractions, current pending jaidil infractions, current pending legalities, or disruptive
behavior is negatively impacting the community and prohibiting other community members fror
preparing for their final exams. Please refer to the Finals Week Conduct section.

Required PréBrealdBreak ClosindProcedurs

All residence hall occupants are required to complete all of the following BleakngProcedures

before leaving campus:

1. Unplug all appliances. Personal refrigerators only need to be unplugged for fall,andtepring
breaks Kitchen refrigerators in Smitehouldremain plugged in for all College Breaks.

2. Empty all trash

3. Close windowcompletely

4. Raise ftinds, except any room on the first floor of the building

Failure to completanyof the five procedures listed at®will result in awarning for the first vich-

tion and a fine of $10.00/resident fanysubsequent violation.

Room Inspections

A Ursuline College Residence Hall staff members conduct a visual safety and security inspection |
all student rooms aftené halls have officially closed for break. The inspection will consider wheth
all five of the procedures listed above have been accomplished and will look for conditions that 1
pose a health or safety hazdRdoms will be entered by at least two Resitk Life staff persons.

A During the visual inspection, the Residence Life staff is instructed not to open drawers or closets
search through personal belongings and will observe only those things which are in plain sight ir
room.

A No alcoholic leverages are permitted in the student residence hall rooms. Prohibited use or poss
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of alcohol will result in its confiscation and disposal. Specifically, any unconsumed dtnatbin a
student 6l confrscated wi | |

A Any illegal or prohibitel items found during the visual inspection will be confiscated in accordancs
with College policy and the residents of the room may be subject to judicial action. In addition, b
roommates will be fined $25.00 for any illegal itemsfdauring room inspzions. lllegal items can
include, but is not limited toandles, lava lamps, alcohol, alcohol paraphernalia, any appliance witf
open heating element, or College propefye student(s) who occupy the residence hall fsdita
maybe asked to meet withe DRLto discuss the violation.

A Suspicion of illegal materials based on items that are in plain view, e.g. shot glasses, beer caps,
alcohol containers, etc., will enable Residence Life Staff members to search appropriate areas c
residence &ll room. Appropriate areas include the fridge(s), cabinet(s), drawer(s), closet(s), drar
er location that may reasonably hold suspected illegal materials.

A Students will be given a receipt for all belongings removed. These belongiggs returned after
disposition of the case by College judicial action or civil authorities, when it is lawful to do so.

A Ifthe student(s), if present during break room inspedtierstudentvill be asked to open drawers,
luggage, closets, etc. If tsudent chooses not to assist in this manner, authorized College repres
tives will carry out the search. Students will be given a receipt for all belongings removed.eFhese
longings will be returned after disposition of the case by College juditi@h & civil authorities,
when it is lawful to do so.

A Any confiscated item not claimed by the owner by the end of the academic year in which the itel
seized (or at the end of the summer term if confiscated during the summer) will be dispodealiof v
notification.

Staying on campus during breaks

Ursuline College maintains various housing for breaks. Prior to each break, residents will be notifie
available housing and the proper procedure to obtain break housing. Break housing will be availabls
summer and holidays such as Easter arzthR$giving. Break housing is not available over the Ghris
mas/Winter Break General student conduct and judicial records will be taken into consideration whe
determining if a student will be permitted to stay on campus over a Btadknts who requesteak a-
commaodations or exceptions less than 48 hours in advance of the break closing may be deaied the
quest.

StudentAthletesapproved to stay during break

Resident Student Athletes may stay in the residence halls during break periods as reejubstéeam
coach. Break fees are not assessed to student athletes required to be in the halls during breakifor t
gations. If a resident student athlete wishes to stay in the halls during a break, with the exception of
Break, outside of theathletic obligation, the student may be billed the break fee. Contact the Directol
Residence Life for additional information.

A As a student athlete, it is a privilege, not a guarantee, to stay in the residence halls during any b
period Residenstudent athletes granted this privilege are expected to adhere to all collegé and r
dence life policies during the break period. Break housing privileges may be limited or revoked t
on judicial records, policy infractions and incomplete sanctiotpaat the discretion of the Director
of Residence Life.

Students who live Outside of Ohio or Outside of the Country
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Contact théDRL to discuss any potential challenges in regard to finding appropriate housing over bre
Students who live out of stateay be accommodated. Athletes who request to stay dweag outside of
days required by their coaamust submit a request to th&L. Approval will be granted on a case by ca
basis.Judicial records and incomplete sanctions, or other issues ofrtormadimpact approvatienial of
break housing requests

Students mustontact the DRL and indicate theaet dates in whicthey will remain on campus and mus
receive a response from the DRL that their break housing request has been appitavett.request
break housing within the designated timeframe could prevent students from having access to the h:
ing that time and/or could incur additional brealated feesThe cost for break housing is®tight.
Please note that there is no FooBervice available over breaks Students may use the kitchen areas i
their respective hall to prepare mediring breakstheremaybe limitedResidence Life staff available.

Residents may leave their car in the parking lot over mosk$reith the penission of theDRL. Howev-
er, all cars must be removed from the College parking areas over Winter Break. Any cars left in the
be ticketed and towed at the ownerds expens

End of year closing

A Students whdail to formally checkout with amember of the Residence Life Teand have their
room inspected will be fined $50.08dditional fees can be assessed. This includes, but is not limit
to any keys not returned, excessive damage, trash left in roorosthiedieed for additional haess
keeping services.

A Residence Life is not responsible for personaistéeft in residence halls. Residence Life is set r
sponsible for packaging and/or mailing personal items left by residents. ltems left in residence h
rooms will be discarded without notification at the end of the summer term.

A Mail will not be forwarded home during summer break. Before you leave school for summer vac
or if permanently moving out, you must fill out a change of address form witbrtited States Postal
Service.

BUILDING SECURITY

All residence hall doors are locked for your security. Therefore, propping exit doors or fire exits is n
permitted. Residents must not allow strangers to enter the residence halls and all gulestesooted at
all times. Those residents failing to escort guests or those who prop doors are subject to disciplinary
action. If you are expecting a guest on campus, campus courtesy phones are located within tire frol
trances of each residenceh@lu est s may call the student ds-r
dent has an active phone line in her room. Residents are strongly encouraged to wait for their gues
the lobby area. For the safety of your residence hall and its resitieritdlowing safety guidelines shoul
be followed:

A Un-prop any door that you find propped.

A Report any unescorted nonresident to any member of the residence life staff.
A As you leave the residence hall, make sure the door is closed and locked.

A Repat any door that does not lock to any member of the residence life staff.
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CANDLES/INCENSE/POTPOURRI BURNERS

The use of candles, incense, or potpourri burners are a fire hazard; therefore, possession and use «
ited in the residence halls.

Any il legal items found in studentsd rooms
fined $25.00lllegal items include, but are not limiteddandles, lava lamps, alcohol, alcohol paraplaern
lia, any appliance with an open heating eletner College propertystudents couldlso be asked to meet
with theDRL to discuss the violation.

CHECK-IN REQUIREMENTS, CHE CK-OUT REQUIREMENTS
AND ROOM CONDITION F ORM

ChecklIn: Each resident must fill out a Room Condition Form within 24 hours opge@ia room. This
form, when countersigned by a member of the Residence Life Staff, is the basis for assessmentef
age or loss attributable to the residents at the termination of the occupancy period. It is to your ben
detail anything thas less than perfect within your room (e.g., nail holes, scratches, tape iFaitlsg}. to
complete the form will result in the student assuming responsibility for all damages in the room.
Check-Out: The occupancy period ends for all students 24 hdiarstheir last exam. Under special
circumstances, and only by permission of the Director of Residence Life, graduating seniors may-st
in the residence halls until 24 hours after graduation. Upon check out, the residents must remove a
anddiscarded material and leave the room as clean as at the time of check in. Just prior to leaving,
resident must complete and sign the Room Condition Form, which will once again be countersignec
Residence Life Staff membeY.ou will be held respasible for any and all damages (including plastic
hooks, nails, contact paper left behind) that were not listed on the beginning Room Condition Form,
but found in the room at closing. Charges for additional required cleaning, removal of personal
propetyor f or any | oss or damage caused by p-he
peals for these charges should be directed in writing to the Director of Residence Life.

CLEAN UP OF CERTAIN BODY FLUIDS

It is required for residents to clean ugithown body fluids (vomit and urine). Emphasis should be
placed on thorough cleaning and use of a disinfectant (i.e. Lysol). The infectious nature of spe
urine and vomit body fluids is questionable. Clean up by the person causing the releasessiinap
they are already impacted by the released fluid.

If the person releasing the body fluid is incapable of cleaning up, then the following procedures

recommended:

A Housekeeping staff can be made available to assist with-cfeaBall the Direair of Residence
Life at (440) 6468334 or the Executive Secretary for the Vice President of Enroliment Mana
ment and Student Affairs at (440) 68820From 7:00 a.m. to 3:00 p.m. contact the housgkee
ing staff in the residence hall.

A Security can alsbe contacted at (440) 44204 or (440) 22025

Residents will be charged for cleap done by Housekeeping or Security.

Please noteAt this time, human blood spills should only be addressed by specially trained personne
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CLEANING SUPPLIES

Mops andorooms are available for use by the residents in all three halls. Residents in Srréfe H
responsible for the cleaning and upkeep of their suite. Housekeeping will not enter an occupiec
for regular cleaning and trash removal. Smith residentsxgrected to remove their own trash and
take to designated trash rooms on each floor. Toilet paper is left outside each occupied suite o
weekly schedule, however, if occupants need additional toilet paper, or need shower spray, re:
can submit a guest through the college work order system.

COMMERCIAL ACTIVITIE S

Only organizations or vendors who have been invited by an Ursuline College department, offic
recognized student organizatiar who have rented College facilitigse permitted to digit on
campus. Vendors are not permitted to sell their products in the residence halls without permis:
the Director of Residence Life. A student should notify hall staff immediately if approached by
unauthorized vendor.

COMPUTER LABS

Computersare available for student use in all three residence halls. These computers can be a
24 hours a day. If there is no paper for the prjmtetify the Resident Assistant on didy calling

the RA cell phone: (440) 222814. If the printer is oubf ink/toner, please submit a request to the
Help Desk by emailingpelpdesk@ursuline.ecand notify the RA on dutyOut of respect for the
RAG, please do not ask for these supplies between the hours of midnight and 9:00 a.m.

COMPUTER: WIRELESS C ONNECTION IN THE RES IDENCE
HALLS

Wireless access points are located in every other resident room in Grace and Murphy halls an
other suite in Smith Hall. Students can co

It is not recommended thstudentplug in a wireless access point/router. Famputer, internet and
technology assistance, students can contact the Help Desk A request can be made to the Helg
sending an email tbelpdesk@ursuline.edu

COOKING APPLIANCES

Cooking in the residence lfsis limited to the kitchen areas in Grace, Murphy and Smith Hall. F
health and safety reasons, cooking in the rooms is prohitftedients are not permitted to bring
their own microwave. There are microwaves in each community kitchen in all gsiderice halls
and all Smith suites are provided with a microwave oWMinrowave ovens may only be used in the
designated kitchen areaéll unauthorized cooking appliances will be confiscated Arrangements
will be made to return the appliances whenghelent is making a trip homBo not leave a mior-
wave unattended andhen cooking in the kitchen, please renbemto clean up after yourself

Students may use the refrigerator within the kitchen areas under the following conditions: all fc
within therefrigerator must be clearly marked with the name of the student, room number and
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which the food was purchasedny food not properly labeled may btierown away. The refrigeratol
will be cleaned regularly each semester and all food left forpenigds of timeor that which is past
expiration datewill be discarded.

COOPERATIVE BEHAVIOR

Students, guests of students, and other members of the College community must comply with
College policies and procedures and the directions of Collegiatdfacting in the performance of
their duties. Failure to do so may result in judicial action within the College Judicial System. S
dents will be held accountable for the action of their guests. Guests who refuse to comply with
policies could Ige visitation privileges in the residence halls.

CORRIDORS AND STAIRWELLS

Corridors and stairwells are emergency exits and must be kept free of clutter and obstructions h-Shc
letic bags, books, bicycles and other furnishings are never permitiedttréd in corridors or stairwells.
Items left in these areas will be confiscated by hall staff. Large items may be subject to a maintenat
removal charge. Recovery of confiscated items may occur by scheduling a meeting®iRh.the

DECORATIONS AND M ODIFICATIONS

Students may not make any permanent structural changes in their rooms. Paper or other flamniabl
als are not permitted in the room and should not cover ceiling tiles. This includes wallpapering, cont
paper and paneling. Due to therdaye that is done to walls and woodwork, tacks, nails, screws asd a
sives (includingbut not limited to DUCT tapéwo-sided tape and scotch tape) are not to be usedion re
dence structurearound door frames, on walls or ceilingégns and decalsalid not be affixed to Go
lege property. Rooms may be decorated U&mgype adhesives and hooline and fishing line. Poste
putty can be used, but residents will be held accountable for any damage to paint or woodwork cau
these items. Pleasheck with a member of the residence life staff if you have any questions.

ELECTRICAL APPLIANCE S

The electrical wiring of the college reside
appl i an c e stéevigionsetc.yinthe stugleatrosms. Overuse of any electrical system can cr
problems.

Please review the following guidelines:

A The College requests students use UL approved appliances with a maximum draw of 15 anps
imately 1700 watts) per appliance. In &iddi, we request thabommates communicate with each
other regarding electrical items for the room. The Department of Residence Life encourages stu
have only one mini refrigerator in each room.

A Due to the surge factor of air conditioners, wencapermit air conditioners for any reason.

A For the safety of all residents, electrical cooking appliances, space heaters, and irons are not pe
in student rooms. If you have an appliance you are unsure about, please have it approved by tt
before bringing it to campus.
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The College requires the use of surge protectors which have built in circuit breakers (as oppose
extension cords) for electrical convenience; this allows the student to plug several items in at on

Extension cordand multioutlet extenders are not permitted.
Refrigerators should be plugged directly into the wall outlets.
Halogen lamps and Lava lamps are not permitted.

Please check appliances for frayed or damaged cords before bringing them to the Soitkges
can be held accountable for fires caused by their negligence.

The College is not liable for any losses that occur to student rooms. (See the Insurance of Pergena
ty and the Liability for Loss sections of this handbook.) In addition, anythuwrézed appliance will be
confiscated until it can be removed from campus, and the student may be subject to fines and/or ju
actions.

o Do o o P>

ENTRY AND /OR SEARCH OF STUDENT ROOMS

Occasionally, it is necessary for College staff members to enter student rooms to fulfill maintenance
repair requests or to hold inspections to insure the observance of basic safety and health $térilgards
fulfilling their administrative responsib ility to enforce College regulations, members of the Residenc
Life Staff may enter student rooms at any timeHowever, College officials will observe the following
procedures whenever it is necessary to enter a student room:

Maintenance and Housekeeping &sonnel

Mai ntenance and Housekeeping will enter a s
previously given the Maintenance/Housekeeping permission to enter. Students grant permission to
when they inform their Resident AssistdbRL or Maintenance/Housekeeping of a maintenance reque
andthrough completing a work order.

Residence Life Staff and Security

Members of the Residence Life Staff and/or security may enter student rooms at any time in orde
fulfill their administrativeduty to enforce college regulations, rules and policies and to ensure afe
case of emergency, fighting, screaming, etc., staff members and/or Security may use a master k¢
enter the room. As a matter of courtesy, staff members shall knock dadhtwice, announce who
they are and ask to enter the room. If there is no response or a delay in opening the door, tme-st:
ber and/or Security may use the master key to enter the room. A written notice will be left fouthe
pant(s) if entry isiecessary while no one is in the room.

EXTERNAL DOOR PROPPING

Propping of exterior doors in the residence halls is prohibited. Students found propping exterior d
are jeopardizing the safety of other students in their residential community andfailhiden violation
of the code of conduct and held to judicial sanctions.

EINALS WEEK CONDUCT

Those Students who violate College Policies during finals week may face immediate disciplinary
up to and including an immediate temporary removal fromasielence hall. In the case of an imined
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ate temporary removal, an expedited hearing will be held befolRhend/or theAssociate Dean of
Studentswithin forty-eight (48) hours of the temporary removal. Prior to the hearing, the Contract \
remain in full force and effect. After the hearing, BRL and/or theAssociate Dean of Studentay
determine whether the Sedulfdhe €dntéastis raninated, ghe $Studen
may file an appeal to thssociate Dean of Studemisthe Vice President of Academic Affairs, icra
cordance with the procedures outlined in the College Policies.

Examples of disruptive behavior that maysmimmediate temporary removal include, but are net li
ited to: physical abuse, fighting, malicious destruction of property, uncontrolled horseplay, water f
sports in the hallways, pranks, other rough play, etc. In addition, any activity or cdradwriuld e-
danger a Studentds own health and safetye a
vere disciplinary action that could include immediate temporary removal from the residence hall.

FIRE SAFETY EQUIPMEN T AND PROCEDURES

Residere Hall fires are extremely dangerous and it is essential that the fire safety equipment be |
condition. Therefore, it is a serious offense to tamper with fire safety equipment such as fire bxtir
ers, pull stations, fire alarms, and smoke detsctlt is also a very serious offense to set fire to anyth
in the residence hallé fine could bdssued to anyone who tampers with fire safety equipment. Any
person involved in the misuse of fire equipment may be subject to prosecution and/a distigd
nary action which could include removal from the residence halls.

A Fire drills will be conducted at least monthly in accordance with state and federal law. Reside
and their guests must evacuate the building each time a fire alarm souihde. té-avacuate the
building will result in judicial action and include a $75.00 fine.

A Residents are not permitted to leave belongings in the hallway or stairwells because this crea
obstacle to allowing easy access to and exit from the buildipen flames (including candles; i
cense and potpourri burners) are not permitted anywhere in the residence halls.

A The fire alarm system in Grace Hall is very sensitive. It is advised that students open a windo
their room door when using blow dryefigt irons or any other styling devices that generate heat
Please do not leave these items unattended or they will be confiscated. Any student who is re
ble for triggering the fire alarm more than 2 times could be fined by the Pepper Pike Fite Dep:
ment and/or Ursuline College and be subject to disciplinary action.

Ursuline College maintains a daily fire log on the college website (under Facilities and Security/Si
Resources) in accordance with the HEA Title 1V, Part G, Section 485 (i) tleaaind Security makes
an annual report to the campus community on these fires.

FOOD SERVICE

All residentstudents must have a meal pldviealsareserved in the Pilla Dining Centenless otherwise
noted Residents will be required to present theidsht ID forall meals.

Board Plan Meal Service Hours:
Monday - Friday
Breakfast: 7:30 a.m.- 10:00 a.m. (Full Breakfast)
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10:00 a.m: 11:00 a.m. (Continental)

Lunch: 11:00 a.n: 1:30 p.m. (Full Lunch)
1:30 p.m.- 4:30 p.m. (Light Lunch)

Dinner: 4:30p.m. - 6:00 p.m. (Full Dinner)
(*Dinner is only available unti:0Qomon Friday)
6:00-p.m. - 8:00p.m. (Light Dinner)

Saturday-Sunday

Brunch only: 11:00 a.m- 1:00pm

Dinner: 5:00 p.m.- 6:30 p.m.

*On designated holidays when resident students areauited to leave the halls but the college is clos:
i.e. Labor Day, dining services will follow the weekend schedule. Brunch between 11:@Txm
and dinner from 5:06:30pm.

GUESTSOVERNIGHT

Students may have an overnight guest for no more than@)rensecutive nights, and as long as it doe
not constitute a regular pattern (i.e. a person staying every Thursday or every weekend). Guepts of
posite gender are not permitted overnight. The presence of the guest must not create an incdaovenie
roommates, hall mates, or otherwise interfere with residence hall life. Reasonable privacy takes pre
over the privilege of entertaining a guest. All guests visiting or staying overnight are expected to obs
College rules and regulatior&tudentsmust escort their guest(s) at all times and studentse respm-
sible for the behavior and for any damage done by their guests.

Minor Guests

Students who are hosting guests under the age of 12 must take extra care in supervision of their gu
Guests under the age of 18 are not permitted overnighMinors must not be allowed to run in thelhal
ways and should be attended at all times. If the hosting of minor guests disturbs other members of
or oneds roommat e,dwiththeresided.ue wi | | be addr es
Bad Weather Accommodations for Ursuline College Commuters

Commuters who need to stay on campus because of bad weather or car trouble should call a mem
Residence Life Staff for information regarding available accommodatinostd®500 p.m. a student can
call theDRL at (440 646-8334. After 5:00 p.mcall the RA cell phone 440 221-2814.

Admissions Overnight Guests

Several times a semester the Admissions Office of Ursuline College hosts an overnight prog@m for
speetive students. We encourage you to make the students feel at home. Admissions Overnight G
not permitted to have any visitors during their stay on campus.

HARASSMENT

Please see the College Policies section.
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HOUSING ACCOMMODATIO NS DUE TOMEDICAL,
PSYCHOLOGICAL OR DISABILITY REASONS

In order to evaluate how we can best meet your needs, we require specific information from both yc
your health care provider. Please contacfitedemic Support and Disabilities Services Departhoent
obtan a Request for Housing Accommodations FormAsuttiorization to Receive Health Care Infa-
mation. The authorization forrgivesthe approved administratpermission to speak with your health ca
provider ifthere arguestions relating to his/hexcommendation for accommodation(s). Your health ca
provider must completeequest for Housing Accommodations Fpsimn it, and return the completed
packet to thécademic Support and Disabilities Services Department

Note: Housing Accommodations apeovided on a cadey-case basis due to documented disabilities ar
medical conditions. To qualify as an ADA covered disability, the student must have a current condit
substantially limits a major life activity, and the accommodation must be agcassl reasonable. A dia
nosis, in and of itself, does not automatically qualify for accommodations. To receive special housin
sideration for medical conditions not covered by the ADA, this form must be completed, but aceemr
tions are not guaranteed

Those granted accommodations will be required-subit a Request for Housing Accommodations
Form each year.

INSURANCE OF PERSONAL PROPERTY

The college is not liable for loss or damage to personal property due to such things as insufficiest ol
sve heat, fire, water, the elements, or actions of third persons. Residents should carry their own ins
protection against | oss or damage. I n some
parents may provide coverage. Residentstasagly encouraged to check this prior to moving on cam

JOINT RESPONSIBILITY

Individuals who are present in their own or any other residence hall room or area where College pol
are being violated are subject to the same disciplinary actioa heghof that room.

KEYS/ID CARD

Room Keys

Each resident will be issued a room key. Under no circumstances is this key to be duplicated or len
a resident loses a room key or fails to return her/his key at checkout, a fine of $100.00 veb&edass
the student. Monies paid for lost keys will not be refunded if keys are subsequently found.

Mailbox Keys

Each resident in Grace and Murphy Hall will be assigned a mailbox and issued a mailbox key. This
should not be duplicated. If a residiasies a mailbox key, or fails to return her/his key at check out, a-
of $25.00 will be assessed to the student. Monies paid for lost keys will not be refunded if keygare
quently found.
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A TheMailboxes in Smith are opened using a combination lock; no key is needed. Mailbox instruc
and combinations will be distributed to Smith residents.

ID Card

Each resident will be issued a studéntardwhich will also serve tgain access into thesidence hall
building. Residents who live in Smith Hall only have access to Smith and Grace Halls. Grace and M
Hall residents have access to both Grace and Murphy Hall. Under no circumsttandes: residentust
dent lend or give her/his studentti®anyone els&tudents must replace lost or damaged ID cards by
going to the Student Service Center located in Mullen, room 203, during regular operating hours. Tt
fee for a replacement ID.

A Students must replace lost or damaged ID cards by ¢miStudent Services/One Stop, located in
Mullen, room 203. Student Services is typically open Moiidagday, 8:30ani 5pm. There is a
nominal fee to receive a replacement ID

A Ifitis the weekend or holiday and a resident student loses or dahneatyis 1D, or if the ID malfuo
tions, contact the RA on Duty (44€/21-2814) to receive a temporary access.c@italents arexe
pected to get a replacement ID and return the temporary access card withirvhitgirs. A $20 fee
will be assessed for naeturned temporary access cards.

Please note that a fine applies for each key that is lost. Therefore, it is in your best interest to watch
over your keys carefully.

LAKE ELISSA

Students are not permitted to take boats out on the lake, nor are studmitisdot® be in the lake for any
reason (unless theye in an Ursuline class with a professor using the boat/lake for research). We are
cerned about the safety and health of every student. Any student found swimming or boating in the
will be subgct to judicial action.

LAUNDRY

Each residence hall has a launfailities with coin-operated washers and dryers. The cost is $1.00 for
washers and $.75 for dryers in all three residence halls. If you lose money in any of the laundry ma
please ntify the DRL for reimbursementor problems with the laundry machines, please contact the |
on duty or the DRL and a service request will be submitted to the laundry company.

LIABILITY FOR LOSS O F PERSONAL PROPERTY

Ursuline College assumes rasponsibility for the theft, destruction or loss of money, valuables or othe
personal property belonging to or in the custody of the student for any cause whatsoever, whether ¢
losses occur in student rooms, storage rooms, and public areas or elsewtechall. The student id-a
vised to keep her/his room locked and to carry personal insurance. Immediately report all losses to
DRL and Security so that a record can be kept on file.

107



LOCK -OUT SERVICE

Residential students are responsible for ¢gagyheir keys and access card at all times.

A If a student needs access to a residence hall room during a break the staff is not required t
vide access. If a staff member is available to provide this service there will be a $5.00 charg

A ResidentAssistant is not required to provide lockout assistance if it will make them late for
work or class.

A
A Please do not contact Resident Assistants on their personal cell phones to request loskout
A

tance.

Any student requiring lockout assistance odagrbetween the hours of Midnight and 9:00 a.m
will be charged $5.00

If you are locked out of your room, please utilize the contact information below:

Monday-Friday from 9:00 a.m500 p.m You will be charged $1.00 ($5.00 between the hours of
midnight9:00 a.m.)

1. First try contacting a resident assistant
2. If no one is available, contact tBRL at 440646-8334
3. IftheDRLi sndt avail abl e-449d204 act security at

MondayFriday from 5:00 p.m9:00 a.m You will be charged $1.00 ($5.00 betweka hours of
midnight9:00 a.m.)

Please contact the RA cell phone at-£2£0-2814
Eriday from 5:00 p.m.Monday at 9:00 a.mYou will be charged $1.00 ($5.00 between the hours ¢
midnight9:00 a.m.) Please contact the RA cell phone at2R2102814

Studentswho have not paid:Any student who does not pay for a lealt service will be billed
$5.00 at the end of the semester.

LOFTS

Ursuline College does not allow students to bangonstructheir own loftsin their residence hall
rooms.

LOSS OF STUDENT ID/MEAL CARD

Ursuline College utilizes the One Card Sys
information and used to swipe for meals and aux pdidsneals can be served with@ustudent
ID.

If you lose a meal card, you should go direttifhe Student Service Center (G&®p) and report
the card lost. You will receive a new ID at the cost of $10; the new card will be activated ineme
ly. Students arriving at the dining facility without a student ID/meal card will be directed ter$tuc
Service Center to get a new card. If the Student Service Center is not open, Food Service ma
the studentds name and serve the studemN-t.
MEDIATELY deactivated. Following the meal, the statwill be unable to eat at the dining facilit
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until their card is replaced.

If you are unable to attend a meal due to illness or classes, arrangement&fonieals can be
made. YouMUST makeprior arrangements with the Food Service Director to otadiio-Go meal
on an orRgoing basis.

LOUNGES

The residence hall lounges are provided only for the use of residents and their guests. Occasi
small meetings may be held in the lounges if a resident of the hall is present at the meeting an
responsile for the arrangements. Reservations to use the lounges should be made in advance
theDRL. Recognized student organizations can reserve the lounge facilities for meetings in G
Hall through theDRL.

It is the responsibility of the residents fean the lounges after use. Personal belongings should
be left in the lounge areas for more than 24 hours. Failure to remove personal belongings may
in them being confiscated or discarded. All College and applicable local, state and fddsrahd
regulations apply to the use of lounges and other residence hall areas.

MAIL SERVICES

U.S. and campus mail is delivered Monday through Friday to the residence halls from the CdHege n
room. If you receive a package that is too large to be glacgour residence hall mailbox, the Mullen
mailroom attendant will email the student. Assigned Ursuline College email addresses are usedder
tion that a package has arrived for the studghpackages will be delivered to and picked up from the
Mullen mailroom. There are US mail drop off points in Grace and Mullen Halls. Campus Mail does

require postage. Be sure to write ACampus
Your address at Ursuline College should be as follows:
Your Name

RoomNumber or Suite NumbdResidence Hall
2550 Lander Road
Pepper Pike, Ohio 44124

Ursuline College is not responsible for forwarding mailMail will not be forwarded to another ad-
dressby the Department of Residence Life. Residents are responsible foaking the necessary fo
warding or changes for a new address before leavirigr summer break, or if permanently moving
out. Should extenuating circumstances warrant a need for the Department of Residence Life to forw
mail or ship belongings, the studevill be responsible for all applicable charges.

MAINTENANCE AND HOUS EKEEPING

Any damage to or malfunctioning of the residence hall equipment or room facilities should be report
the maintenance office by submitting a work order through the woek sydtem available on the Ursulin
College Intranet. If any emergency repair is needed, immediately notify a member of the Residenct
Staff. Any additional housekeeping that is required beyond contracted services could result in a fee
passed aing to the individual or floor responsible for the excessive clean up.
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MISSING PERSON RESPONSE PROTOCOL

Please refer to College Palicies section of the handbook

We strongly suggeghat students residing in tResidence Halls inform théRA /roommate/friend when
theyplan to be awafor an evening or weekend. It is vitally important for your own safety and security
thatsomeone know where you are going and when you expect to be back. Likewise, we would req
if you notice that a gtlent is missing from the hall, you report it to your RA immediat¥gu are an
important part of our community and in these days and timegegkto be cautious and vigilant.

MUSICAL INSTRUMENTS

The formal lounge of Grace Hall contains a piano. deegs may use this and may also use other musi
instruments in this lounge provided they do not disturb other residents.

NOISE AND QUIET HOUR S

With so many people |living in close proxi mi

seep/ study needs, the volume of stereos, TV

kept to a minimum in consideration of others. Sound equipment is not permitted to be played out th
dow. If a community member can hear noise twasldown from your room, it is too loud. It is strongly
suggested that if more than three students are in a student room and are told by a community mem
they are too loud that the group of students be willing to move to a first floor lounge.

Quiet hours are established to provide periods of uninterrupted study and sleep. They are in effect
daily from 11:00 pm to 11:00 am. Courtesy hours are in effect at all times; if someone requests the
level of noise be lowered, it is expected that the requestMaé honored. The request should be made
and received in a respectful manner.

After three noise warnings have been issued
1. A $10.00 fine will be issued for each subsequent violation.
2. Student could lose lounge privileges on any floor where studensrace located.

3.1 f a studentdés electronic equipment is co
to not utilize the equipment in the hall.

Einals Week23 Hour Quiet Hours start the Saturday before finals week at midnight aretay the

halls close. Any student violating this pol
hourdé will be established by the Residence
still tr eatr 6t laiss ad cwluireafesty hour and respect
for final exams. 0

NONDISCRIMINATION PO LICY

Ursuline College administers its policies of admission and all programs, services and activities is-a 1
criminatory mannerNo student will be denied educational services, access to programs or participa
activities because of race, color, religion, age, gender, national or ethnic origin, or disability.
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PETS/FISH

Student rooms are poor environments for a pet. Becapsilaf health regulations, pets (other than fish
are not permitted in the residence halls under any circumstances including a brief visit. A fine of $2-
day, per pet, is assessed to any resident who possess a pet. Residents may also befitecthihator is
needed to remove fleas.

EISH: The only pets permitted in the residence halls arecaamivorous fish in a properly maintained fis
bowl (2.5 gallons or less, no motor, no filter). Fish bowls are limited to one per room (with the agree
of the roommate) in Murphy and Grace Halls. In Smith Hall residents are permitted to have fish bow
to the amount of occupants in the suite. The only animals allowed in the bowl are fish (no frogs, tur
snakes, lizards, crickets, grasshoppetcs). Fish must be removed from residence halls during all brea
neither of the occupants has registered to stay for break).

PREGNANCY

Any resident who becomes pregnant while living in the residence halls should promptly infBxRLthe
Pregnant radents who are under the care of a physician and who are not classified as high risk will |
permitted to continue living in the residence halls until two (2) weeks before the anticipated delivery
Pregnant residents that are deemed high risk wibegiermitted to remain in the residence halls. Pleas
be aware that minor children are not permitted to reside in the residence halls.

PUBLIC AREA DAMAGES

Ursuline College believes the students of each hall make up different communities. To a gteatekter
community has responsibility for what transpires in that community. As such, all damage charges fc
common living areas not able to be assessed to those individuals responsible are divided amieng th
dents of the area where the damage occuBtedents will be notified of these common area damages
will be billed accordingly.

PUBLIC AREA FURNITUR E

Moving furniture from a public area deprives others of its use. Furniture and accessories may not be
from the public areas to student rodmsesidence halls. A $25.00 fine or judicial action may occur if
lounge furniture is found in student rooms.

PUBLIC AREA TELEVISI ON USE

Guidelines for television use:
A All residents are welcome to use any lounge in any residence hall.

At the beginningf each academic year the residents of each building will determine the policy fo
reserving the televisions located in the lounges.

A
A At the beginning of each academic year the residents of each building will determine an accepte
A

volume level for théelevisions.
Please do not tamper with or remove cords.

111



A Please do not remove any DVD players from public lounges without asking a member of the res
life staff for permission.

A Please leave remotes in the lounges and do not remove the biftteriastes and/or batteries are
consistently removed from the lounges they will not be replaced.

PUBLIC RESTROOMS

Public restrooms are available on the first floor of all three residence halls.

RESIDENCE HALL COUNC IL

All residents are members of ResideHRiedi Council (RHC). RHC is the residence hall programming a
policy board which serves to assist the Residence Life staff in building community among the reside
The RHC president will be elected by the residents each year.

RESIDENCE LIFE STAFFE

Assaiate Dean of Students (ADS)

One of the roles dAssociate Dean of Studerigsto maintain a positive livirgearning environment within
the residence hall. This is accomplished through developing and fostering programs, establishing &
forcing Collegepolicies and procedures, and overseeing aspects of residence hall life.

Director of Residence Lif¢DRL)

The Associate Director is a full time professional staff member who lives in Grace Hall and whose o
located on the first floor of Grace HalTheDRLs uper vi ses t he resident
academic/personal needs; conducts judicial meetings; serves as liaison with housekeeping/mainter
and coordinates hall openings/closings.

Resident Assistant (RA)

The function othe Resident Assistant is to act as a peer counselor and to ensure the overall safety «
residents. Each RA is responsible for either a full or half floor within a residence hall. Her primary r
sibility is to build community among her residenggatanning programs, building relationships, and e
forcing policy. These individuals also hav
are selected through an interview process each spring. If you are interested in being ars&épedba
with an RAor with theDirector of Residence Liffor further information.

RESIDENCY REQUIREMEN TS

The following is the list of requirements one must meet to be eligible to live within the residence hall
1. Registered for the current semestea &dl-time student.To be considered a fetiime student one
must carry at least 12 undergraduate credit hours or 9 graduate credit hours.

2. Undergraduate students must be2B#ears of age at the time of entry to be eligible to live inrunde
graduate busing.

3. Any undergraduate, fulime student over age 23 may only live in Smith Hall.
4. Graduate and second degree students can live in Smith Hall if space permits. There is not an a
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for graduate and second degree students.

No disciplinary sanction which specifically prohibits living in the residence halls.

Good financial standing with the College.

$100 initial deposit to reserve a space, payable to the Ursuline College.

Residence Hall Contract and Emergency card nausigmedprior to moving in the residence hall.
Student will be held to the terms of the contract for the entire academic year and will be expecte
abide by these terms.

9. Meningitis and hepatitis disclosure form signed prior to moving into the resitatis.

Exceptions to the above requirements may be made by the Director of Residence Life. Ursuline Co
does not provide married student housing or housing for underage children.

Murphy and Grace Halls are designated for undergraduate hassiitgHall is for upperclassnmeand
graduate students.

o N O O

RESPONSIBILITY FOR D AMAGE OR LOSS

The student agrees to be liable for damage or other loss incurred to the building, room, furniture, fix
and equipment. Damage within a room is the responsibilthyeaftudents assigned to that room. It is fc
this reason that residents should thoroughly complete the Room Condition Form when checking in.
ages that occur to public areas (e.g., restrooms, lounges, kitchen, etc.) that are not attributabificto a
individual or group shall be equally shared by the residents of the living area where these damages
The student agrees to pay such damages to Ursuline College.

ROOM CHANGES

During the first two weeks of classes, room changes may be mademimaslving medical reasons

(with a doctorodés excuse) or to relieve ove
be a student requiring crutches being moved to Grace in order to have access to the elevator.
requests thatviolateUssui ne Col | egeds nondiscrimination

section of this handbook) will not be honor&tudents are not permitted to change rooms whik

out the permission of theDRL (this will result in a $50.00 fine). A student may be requideo

change rooms if approved by tB&L. Reasons for such changes may include an alleged infract

of College policy or the incompatibility or unavailability of roommates. Note that since a balanc

floor populations and RAs needs to be maintainesheschange requests may not be honored.

Procedures for Dealing with Roommate or Floor Conflict

There may be times when you may need to confront your roommate or another resident on yol

regarding certain behaviors (for example, noise). In orderamote a responsible community env

ronment, students must follow the procedures listed below when faced with a conflict or proble

1. You must address the problem with the student(s) responsible for the behavidfor example,
a resident down the hall aying her stereo loudly. You should politely ask her to lower Iger ¢
reo before contacting your RA. If it is a roommate conflict, then you should discuss concern
your roommate prior to calling your RA.

2. Contact your RA or the RA on duty. Let theRA know that there is a problem. The RA will as
if you have confronted the student(s) yourself. If you have not, the RA will assist you inyide
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ing how to address your concerns with the student. If you have addressed the studentexnd
havior perssts, then the RA will become involved. The RA may decide to speak withuthe st
dent(s), give a verbal warning, or generate an incident report on the situation. For roonmma
flicts, the RA will meet with both residents to discuss the problem and @fégrmediation as an
option.

In a roommate conflict situation, if both parties agree to Peer Mediation, the RA will notify
the DRL who will coordinate the Peer Mediation meetingThe purpose of Peer Mediation is
for the students involved to share thegncerns with a nehiased party (peer mediators) in a se
environment. The goal of the meeting is to identify solutions to improve the living situatien c
termine if the problem merits the separation of the roommates. If it is decided that it would |
best for the roommates to separate (depending on availability of open space), other roggnm
tions will be presented at the meeting. The residents involved will decide who will reside in
room and who will move. The residents are then responsib&efiing up a time with the floor
RA to check out of their current room and check into their new living area.

ROOM CONSOLIDATION P OLICY

If you are paying for a double room and there is a vacancy in your room at the end of fakks
mester:

1.

The DRLwill provide you a list of students who are also living in a double alone. It is up to tl
involved students to find a roommate, and to determine who will move and who will remain
her current room. OR

You will have the option of buying out your room as a k(g space allow$. OR

You will be placed with a new or transfer studemta current student needing a space for sprir
semester may be placed with you.

If you do not buy out your room as a single, and you are not assigned a new roommate-at t
ginning of spring semester, we reserve the right to place a roommate at any time during sp
semesterYou will also be required to find a roommate for the following semester or you will
charged the rate for a single room.

If you were never assiged a roommate fall semesteand live in a double room you will be
required to identify a roommate for spring semester, or buy out your room as a single ifi-spa
lows, or you will be charged the cost of a single room.

ROOM DAMAGES

Residents will be heltesponsible for any and all damages to the room and initiated from the roc
(such as items dropped or thrown out windows). Charges for residence hall damages or losses
based on full repair or replacement cost to the College. If you have anygeesincerning rés
dence hall damages charges, please talk to the DRL

ROOM CARE

Residents are responsible for room cleaning, regular waste removal and maintaining satisfaetc
tation and life safety standards determined by the Office of Residéeda tonjunction with the
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College.

ROOM CONDITION

The following policies apply to all Ursuline College residence hall rooms:
No alterations may be made to electrical fixtures or wiring.
Built-in furniture may not be removed or altered.

Any drapegor other hanging fabric) or carpet that is installed in a residence hall room must
certified as fire retardant.

Carpet must not be glued or taped to the floor. Area rugs are recommended rather tt@an we
wall carpeting.

Any materials installedrowalls or ceilings must be nonflammable.
Tacks, screws and nails should not be used on the walls or ceilings.

All tapes and adhesives must be fully removable from the wall/ceilings. Duct tape should nc
used.

Stickers and decals must be fully r@mable from walls, ceilings and windows.

Screens must be kept in the windows at all times.

Students are responsible for all College furniture that is in their room on opening day.
Students will be fined for any furniture removed or exchanged frem thom.

Any Coll ege furniture must stay in studeint
ture that cannot be accounted for at the end of the year. All furniture, decorations (borders, pos
stickers, tape adhesive, etc.) and othatemials that were not accounted for on the Room Conditic
Form must be removed. Residents will be billed for their removal.

Students will be billed to cover the costs of repair for damages to the room, College furniture,
and/or College furnishings.

All residents of a particular roomare responsible for damages within their room.

Do Do Do e Po o P» e o Do D>

ROOM LOTTERY

To secure a room for the following academic year, current residents must attend Room Lottery
each Spring Semester. At this time, every resident musugidar her/his current room, sign up for
another room in either residence hall, or withdraw from the residence hall. Room sign up time:
be posted by the Residence Life Staff and will usually occur near the end of the Spring Semes

There are specifiprocedures for room sigmps which have been designed to make the process a
fair as possible. Therefore, please note the following conditions of roorugign

A All new students who wish to live within the residence halls must pay a $100 deposit (cash
check) in order to be placed in a room. Returning students who wish to hold a room rieed t
tend room lottery and complete the Residence Life Survey.

A Students who wish to hold their cant rooms need to contact the DBy the designated date
and atted room lottery to complete the required paperwork.
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A Students must be present at room gigs to reserve a new room.
Alndividuals currently living within a pa
can remain in their room providedethcomplete the necessary paperwork.

A Order of room selection will be based on seniority. Seniority is determined by the number
semesters one has resided within the residence hall. Priority of room selection for students
the same semester seritly will be determined by a raffle.

A Students interested in living in Smith Hall must be a junior, senior, or graduate student: A i
mum of three students is needed to secure space in a suite. Space is granted based on the
of semesters one hessided within the residence halls. Space will also be granted to a sophc
sibling who is the same sex and related by marriage and will be staying in the halls the anti
demic year.

A Certain large rooms (Grace #208, #227, #245, #308, #32¢pasidered to be mandatory doub
occupancy rooms. Therefore, no one can rh.
rently living within that room.

SAFETY AND SECURITY

Personal safety and security at Ursuline College is the responsibitith the community and the
individual. Residence Life, with the assistance of College Security, maintains facilities and spc
programs that reflect this concern and educate residents about safety. To promote a secure a
atmosphere, each rdence hall is locked 24 hours a day.

Residents should consider the following suggestions to help ensure personal safety:
A Lock your room whenever you leave it, even for a few minutes.
A All outside doors must be closed and locked at all times.

A Studentsare not to admit strangers or lend keys or access cards to individuals who are not 1
dents. Strangers in the building should be reported immediately to any member of the resi
life staff or security.

The discharging, carrying, or possession @&dms, including air guns or any other weapon, w
which injury, death or destruction may be inflicted, is prohibited.

No objects of any sort may be hung or thrown from the windows of residence halls.
Do not make any unauthorized changes in door ¢ytikders.

Do not duplicate or lend your room key or access card. If you lose your room key, the Inek
der will have to be replaced and a new key issued, at a cost to you. Unauthorized duplicati
creation of residence hall keys will result iisaplinary action.

Do not leave any personal property of value (i.e. Wallet, purse, watch, iPod, laptop, cellular
phone) unattended and visible.

Do not walk alone on campus at night. Whenever possible, use-bgliedd path.
Guests of residentiatudents must be escorted in the residence halls at all times.
Report suspicious behavior or individuals to the Security Office immediaé0/449-4204).

o Do Do o

o Do o e
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Ursuline College is a small and caring community where we encourage everyone to watch out
eah ot her. Studentsé safety and s ecumanytofyowa r
are legallyan adult that does not mean we stop being concerned about your safety dreinvgéll

To that end, wetrongly suggeghat students residing theresidence halls inform their

RA /roommate/friend when thgylan to be awafjor an evening or weekendt is vitally important

for your own safety and security trimeone know where you are going and when you expect tc
back. Likewise, we would reepst that if you notice that a student is missing from the hall, you re
it to your RA immediately. You are an important part of our community and in these days and t
weneed to be cautious and vigilaRte me mber , St . Angel ammitywhmes e
ever you go. o

SMOKING

Students and guests are not permitted to smoke in residence hall rooms or outside residence |
buildings.The designated smoking area near the residence halls is the grassy area in the midd
resident parking lotAny individual found smoking in an unauthorized area will be subject to judi
action and/or a fineThis smoking ban includesagarettes.

SOCIAL NETWORKING/ON LINE COMMUNITIES & WEBSITES

For many, particularly students, the internet is a powerful means for developing and strengthening ¢
connections and expressing individual identities through online communities (Fadeb@gkam, Sra
chat and the like). While the College does rifitially monitor these types of sites, there may be irtstar
es where a College official unintentionally encouritei@mation, or information found on social media i
brought to the attention of College officials, theftecsinappropriate conduct byraember of the Ursuline
College community. Inappropriate conduct so discovered will be addpessaatocol outlined in the
Student Handbook and Residence Life Handpmakuding, but not limiteda, the Student Code of Go
duct and the Residence Haltlitial System.

SOLICITATION AND SEL LING

Vendors are not permitted to sell their products within the residence halls without perfrossithe
DRL. A student should notifg member of thResicence Life Teanf approached by an unauthorized
vendor.

TELEPHONE SERVICE

Student Room Phones

Localtelephone service is availalite resident rooms without charge. Residents are required to suppl
their own phoneStudents are encouraged to seek alternative means, such as a long distance calling
Skypeetc. in order to make long distance calls from the landline in their resident halldsuime Cé
lege does not specifically endorse any product, service or package and encourages students to ma
knowledgeable decision based on individual needs aatsnPlease contact the Director of Residence
Life for further information.
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TELEVISION

Basic Cable TV access is available in each residence hall room and in the living room only in each :
Smith Hall. Students should provide their own cable TV.cordSuggest ed | engt h
areas in all three residence halls also have basic cable aticessmble package provided is for basic ca
only and will not accommodate digital cable or higfeed internet access.

TERMINATION OF HOUSI NG CONTRACT BY THE CO LLEGE

Termination by the College The College reserves the right to terminate this Contract and take
session of any room, at any time, for violation of any provision of the Contract or College Pc
Upon termination of this Cordct, the Student must immediately vacate the residence hall irdac
ance with the terms specified by the College. Students will continue to be responsible for all C
fees, including all applicable charges that are due under the Contract, for Hiedemof the aa-
demic semester.

Prior to terminating a Contract and pursuant to Ohio Revised Code Section 5321.031 andktt
dence Hall Judicial System Disciplinary Process, the College will provide the Student with v
notice (letter or enail) of the purported violation(s). An administrative hearing will then be helc
the Director of Residence Life and/or the Vice President of Student Affairs withineigty (48)

hours of the written notice. At this hearing, the Student will be given an miyrto challenge or
otherwise explain the conduct in question. If the hearing determines that the Student's Contr
be terminated, the Student must immediately vacate the residence hall in accordance with tt
specified by the College. An apal may be taken of this decision to either the Vice Presidentiof
dent Affairs or the Vice President of Academic Affairs. The appeal must be made in writing \
14 consecutive calendar days of the written notification.

These procedures will be usidall cases except where the Student's presence in the residenc
poses an immediate threat to persons or property, as determined by appropriate College pers
this case, the Student may be temporarily removed from the residence hall, peneixgedited
hearing on the matter. This action is temporary in nature and the Student's Contract will remair
force and effect, pending the outcome of the hearing.

Reasonable written notice will be provided within feeight (48) hours before a &éng is held on
any matter. All Contract terminations initiated by the College will be subject to approval by the
President of Student Affairs and/or the Vice President of Academic Affairs.

This Contract i s aut omat roliment is yfficiallp termiadted througt
withdraw or dismissal from Ursuline College. No refund will be made to any Student whe i
missed from the College for any reason, or who is removed from the Residence Hall for viola
of College Policy.

Termination by the Student: Student may be released from the Contract under the followingreircu
stances:

A. Completion of degree requirements at 1ydgr.

B. Withdrawal from the College.
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C. Due to extenuating circumstances as granted bitieetor ofResidence Lif@nd/or TheAssociate
Dean of Student#\
Requesfor Housing Release form must be completed and returned to the Director of Res
Life.

VACCINATIONS - MENINGITIS AND HEPAT ITIS

The Department of Residence Lifelasuline College des not requiréhat students receive vacain
tions to live in the residence halls however; as of July 1, 2005, the State of Ohio began requiring
students living in college residence halls to disclose the status ahtmgimgitis and hepatitis vaccme
Residents will, therefore, be required to sigraecinationdisclosure form before being permitted to
move into College residence hall faciliti@is form is available online at
www.ursuline.edu/Student _Life/Residence_Life/limmunization@fra hard copy may be obtained
from the Director of Residence Life.

VACUUM

Residence Life has one vacuum which resident students may che&kease contact the Resident
Assisanton duty between the hours gifhi 10pm to sign out the vacuum. The Rof. dutywill ask
that you leave your 1.D. while you have the vacuum and it is expected that you will return the vac
within a timely fashion (within 120 minutes). You can caatt the R.A. on duty by calling the R.A.
Office, (440) 6846082, calling the R.A. cell phone, (440) 22814, or stopping by the offidecated on
the first floor of Grace Hall

VENDING MACHINES

Soft drink andsnack vendingnachines are located on thesfifloor of GraceHall. There is a snack
vending machine only on the first floors of Murpdryd Smith Hall. Please report any problems with
the soft drink or snack machines to a member of the Residence Life Team. For refunds, please g
Student Seiice Center located in Mullen, room 203.

VISITATION

Ursuline College asks that residents respect their roommate and/or floor mates and adhere t@-the
ing visitation policy. Please note thatresa |
dent of one of the three residence hall s;
spect for the I ndividual d, it is expected
should be mindful that theirguest(®h | mpose any undue disrupt

any member(s) of the residence hall community in general.
Grace, Murphy and Smith Halls
Sunday through Thursday 10:00 a.m- Midnight
Friday and Saturday 10:00 a.m-2:00 a.m.
Additional Visitation Guidelines in the Residence Halls
A Guests of the opposite sex may not spend the night in any residence hall
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A Residents of Grace Hall have 24 hours access to Grace and Murphy Halls only.
A Residents of Smith Hall have 24 hours access to SmittGrace Halls only.

Guests must be escorted by their resident host at all times. Residents are responsible for itie a
tions of, and any damage caused by their guest&ll visitation/guest policies are applicable to parer
as well. Violations of theisitation policy are subject to disciplinary action

WASTE DISPOSAL

Residents are responsible for the disposal of room waste into appropriate waste containers-n |
dence hall. Waste containers are not to be stored in the hallways and corrices eftety all trash
containers before long weekends or breaks.

WATER BEDS

Because of the added sanhdrthe potentitl foewatbrelamage, the ese g
waterbeds irtheresidence halls is prohibited.

WEAPONS AND FIREARMS

Foreveryonés safety, the possession, sal e, and/
other explosives and weapassot permitted in the residence halls. This includes huntingequi
ment, martial arts weaporsyitchbladesetc.

WINDOW DECORATING

Student organizations may request permission to paint the lounge windows to advertise events
student organization is responsible for cleaning the windows after their event in a timely manne
Failure to clean the windows will result in a fine for thembers of the organization. Contact the
Director of Residence Lifeor more information.

RESIDENCE HALL JUDIC IAL SYSTEM

Ursuline College expects its students to act in a mature, responsible, and respectful manner. -
College reserves the right to takgpeopriate steps to preserve the health, safety, anebeiely of

the College community by establishing and enforcing standards of conduct through administra
action.

Resident students accused of violation of College policy are subject to the UGnilege Rels
dence Hall Judicial System. Students accused of violating Federal or State or Local Laws may
be referred for criminal prosecution and could lose their on campus housing privileges.

DISCIPLINARY PROCESS

Any member of the Residence Hall conunity may notify the Office of Residence Life of violation:
of the Student Code of Conduct outlined in the Ursuline College Student Handbook or the Res
Hall Handbookportion of the Student Handbookhe matter will normally be evaluated by RL,
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who will act as the Judicial Hearing Officer, to determine if judicial action at the residence hall |
is appropriate. The confidentiality rights of students will be respected. On a case by case-basi:
formation may be shared with appropriate Colleffiials.

Administrative Hearing
If a student violates college and/or residence hall policy the following will occur:

1.

The student will be notified by tHaRL via letter and/or email that they have been cited for vi
lating College standards of conduaetd will be asked to schedule an appointment within 48 hc
or as requested. A studentds failure to
the student being held responsible for that policy violation (unless circumstances warnt a
ministrative hearing with the Hearing Officer or involve charges of sexual harassment or se:
assault).

TheDRL will conduct a preliminary interview with the student during which charges will be
discussed.

The student will be asked if she/he takesponsibility for the violation(s) of College policy with
which he/she is charged. If the student admits responsibility, an appropriate sanctionswill b
sued by th®RL. Students who do not complete the sanction by the agreed upon date @ill b
sued &25.00 fine.

If there is not enough time to complete a sanction (e.g. final exam week) the student can be
for the violation.

A student having subsequent violations will be required to complete a more time intensive <
tion and could encount@ossible suspension or expulsion from the halls based on the severi
the policy infraction.

The student(s) will be informed of the right to appeal this decision. Such an appeal must be
in writing within five days of receipt of the written den and must specify the grounds for the
appeal. All appeals should be directed toAksociate Dean of Students

If the student does not admit responsibility, the case will be forwarded and heard by a Peer
cial Board,except in circumstances thwarrant an administrative hearing or in cases -
volving sexual harassment or sexual assaultPlease refer to policy ithe Ursuline College
Student Handbook).

When there is not enough time to convene the Peer Judicial Board (e.qg. final exam weeek),
quest for a hearing will be handled as an administrative hearing by the Director of Residenc
or Associate Dean of Students

HEARING OFFICER

TheDirector of Residence Lifeerves as Hearing Officer and administrator of the Residence Hal
judicial system. The Hearing Officer will conduct administrative hearings in cases outlined in th

policy.
Other Functions of the Hearing Officer

1.

Working with Peer Judicial Board to draft a schedule of penalties, or ranges of penalties, fo
common rule infractins. These shall provide a basis for the setting of penalties by both the
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ing Officer and Judicial Panel.
2. Reviewing and deciding on requests for administrative hearings.
3. Formulating proposals for any revision of the Residence Hall judicialrayste
4. Training of Peer Review Board before hearings.

PEER JUDICIAL BOARD

The Board is comprised of a maximum of nine residence hall students and is charged with con
student hearings as necessary. A minimum of five student Board members witlt@maspianel for
any given hearing. The Board elects its own Chair. Failure to comply with the direction or san
of the Peer Judicial Board or other College officials may result in more severe disciplinary actic
including but not limited to suspans. The Peer Judicial Board utilizes the College and Housing
Policies outlined in the Ursuline College Student Handbook and The Residence Life Handbook

In cases heard by the Peer Judicial Board, the following procedures apply:

1. The accused student Wile notified in writing of the date, time, and location of the hearing. Th
hearing will be scheduled within a seven day period after notification (unless there is a schec
college break that would not allow the board to meet within the seven dagi)peri

2. For each judicial hearing, a judicial panel will be established to include the following membe
a. Nine students (5 of which will constitute a panel for any given hearing) to be selected vi

lottery system for each judicial case. Service @nRber Judicial Board is expected when s
lected for duty. Resident Assistants and any students involved in the judicial case ®ll be
moved from the lottery process on a chgecase basis.

b. TheDRL is an exofficio nonvoting member of panel.

PEER JUDICIAL BOARD HEARI NG

The procedure for the hearing of a case will be as follows:

1. The accused student will be naotified in writing of the date, time, and location of the hearing.
2. Hearings are closed and confidential.

3. A confidential tape recording made of the hearing.

4

. An accused student may review any information that may be introduced 48 hours prior to tf
hearing. Any information that is submitted in less than 48 hours will be reviewed by a jutfici:
ficer to determine validity. If informain is approved, the accused student will be given the ey
dence to review prior to the start of the hearing.

5. Each student appearing at the hearing may have a member of the Ursuline College commu
choice present. The role of this person is to salte student. The adviser may neither addres
the board nor participate in proceedings.

6. The accused student may bring witnesses who have personally observed and can provide
information pertaining to the case. The witnesses will be callecdtoméme to share their info
mation, but cannot ask questions of Peer Review Board panel members.

7. The accused student or a person involved with the documentation of the Judicial Refereal ma
quest that an individual member of the Panel be excusedide of a personal relationship or for
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other valid reasons. Ttgirector of Residence Lifeill make this determination.
8. Names and charges are read aloud by the hearing officer.
9. The accused enters a plea of responsible or not responsible.

10.The haring officer presents the case against the accused student and presents any witnes:
the case.

11.The accused student may hear and question all witnesses. Questions must be directed to t

12.The student who has been accused offers a statémeefense and presents any witnesses for
their case.

13.Panel members may put out questions to the accused, to the person who wrote the Judticia
ral, and to any witnesses for information and clarification.

14.Final statements are taken from #reused and people involved with the documentation of thi
Judicial Referral.

15.The Panel withdraws for a closed discussion and vote; they may return to the hearing to rai
further questions as needed. The accused will be given opportunity for relfuttedessary, the
Panel may adjourn the hearing for continuation at a later date.

16.The hearing officer announces the Panelad:
tion of the Panel 6s rul i ng. toanppesanionpérsomsaino
have been victimized by a student or students found responsible for an offense and tmthe ¢
priate College personnel, in accordance with applicable Federal, State or Local laws.

17.The hearing officer will inform the studeaf the right to appeal a decision.

18. An appeal must be made in writing within 5 days of receipt of the written decision and nuist
ify the grounds for appeal. An appeal must be directed tAgheciate Dean of Studerfts con-
firmation, amendmentr further action.

If the penalties are not completed appropriately, the Hearing Officer may contact the student fc
explanation and/or further action may be taken.

JUDICIAL SANCTIONS

Ursuline College believes that discipline provides an opportunitthéostudent to learn. Sanctions
are generally set in the interest of protecting the community and with an educational emphasis
student can learn more about how their behavior impacted themselves and/or the communmity.
ever feasible, sanctiondll be given for a particular offense as established by previous decisions
similar cases. A student with prior judicial sanctions may incur a more severe sanction. Sanct
may include fines, restitution, educational assignments, counseling, ganjieets or other instod
tion deemed to be in the best developmental interest of the student. Some of the more formal
tions imposed as a result of the hearing may include, but are not limited to, the following:
1. Warning (oral or written). Thestudent will be cautioned that any subsequent misconduct di
ing a specified period of time will result in further disciplinary action. Written warnings are k
on file in the Office of Residence Life.

2. Probation. The student will be notified in writonthat any subsequent misconduct during &-sp
ified period will result in suspension or expulsion.
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3. Restitution. The student will be required to compensate the College or other persons fgr de
es incurred as a result of misconduct. Compensation magghéeed in the form of payment or
services.

4. Project. The student may be required to complete a work, educational, or service project a:
result of administrative action.

5. Restricted Access.Restrictions from entering certain designated areas $mecified period of
time.

6. Room Transfer. Transfer of a resident student(s) to another room, floor, or building.

7. Loss of Privilege. The removal of a privilege, use of a service or participation in a program,
event, or activity for a specific pedmf time. The loss of privilege may prohibit a student fron
participating in residence hall activities. This means that information or results from ai-discij
nary hearing may be shared with a coach, the Athletic Director, or an advisor to deterosae |
of privilege is an appropriate sanction. This sanction may be imposed separately or in addi
any other sanction(s). This may also include loss of guest privileges in the residence halls.

8. No Contact Orders.These are designed so that studentslved in a campus conduct process
do not have any communication with each other to help minimize further altercations betwe
those involved. Students who have no contact orders are not to contact each other using A
means. This includes, but is nohited to: comments, words or gestures in person, through pc
mail, email, social networking sites, or by having others (friends, acquaintances, family mer
etc.) act on his/her behalfnformation borrowed from Wright State Judicial Handbook with
permission.

9. Suspension.The student will be dismissed temporarily from Ursuline College for a specified
period of time. Suspension may be limited to temporary dismissal from residence halls:whe
dicated.

10. Expulsion. The student will be dismissgermanently from Ursuline College. Expulsion may
be limited to dismissal from the residence halls when warranted.

11.Immediate Suspension.The Associate Dean of StudenteeDRL, or a designee may invoke ai
immediate suspension whenever thereismfart i on provi ded that t
campus, at an offampus educational site or at a collspensored activity presents harm te-he
self/fhimself or others, or a disruption of College activities.

The Peer Judicial Board may also recommend ssg@eor expulsion as a sanction to Bieector of

Residence Lifewho has authority to impose these sanctions. A student who receives one of th

sanctions from the Director of Residence Life may appeal the decisionAssbaate Dean of &t

dents in accordance with procedures outlined in the Ursuline College Student Handbook.

RESIDENCE HALL FEES & FINES

Residence Hafiees and/or fines can be paid in cash or by check, payable to Ursuline College atid st
ted to the Director of Residence LdeAssaiate Dean of Students. The student also has the option of
havingthe fee/finpl aced on the studentds bill

ACCESS
1. Room Keyslf a resident loses a room key, or fails to return her/his key at checkout, a fine of $10!
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will be assessed to the studelonies paid for lost keys will not be refunded if keys are subseque!
found.

2. Mailbox Keyslif a resident loses a room key, or fails to return her/his key at check out, a fine of $
will be assessed to the student. Monies paid for lost kelysowibe refunded if keys are subsequentl
found.

3. Access Cardtf a resident loses this card a fine of $20.00 will be assessed.

4. LockOut ServiceStudents will be charged $1.00 ($5.00 will be charged for anyootcketween
midnight9:00 a.m.). Arunpaid lockout fee will result in a $5.00 fine at the end of each semester.

BREAK

1. Break HousingThe cost for break housing i&&night. Contact the Director of Residence Life for
additional information

2. Failing to leave on time during break closingsiis will result in a fine of $50.00

3. Break closing procedureBailure to complete any of the procedures required for break closing wil
result in a fine of $10.00 for a second violation and any subsegalatibns.

4. End of year closingStudents who fail to formally chedut with a resident assistant to turn in their
keys, mailbox key, access card and have their room inspected will be fined $50.00

CARTS
1. There will be a $10.00 fine for any Cartf Ie a student room

2. There will be a $10.00 fine for carts left in the parking lot and not returned to the inside of the res
hall.

ILLEGAL ITEMS

Any illegal items(example: candle, microwave, space hedtard in a room will result in a fine of
$25.00. Fine is subject to change based on the amount of illegal items found in the room

ILLEGAL PARKING

Students who park in the Faculty/Staff spaces in the Grace Hall parking lot will be fined $25.00 and
be towed.

IMPROPER ROOM MOVE

Any resident o changes rooms without the permission of the Director of Residence Life will be che
a fine of $50.00.

JUDICIAL

1. Finals Week23 Hour Quiet Hours start the Saturday before finals week at midnight and end the
the halls close. Any student violagithis policy will be charged a $10.00 fine. No warnings are give
A fArelief houro will be established each

2. Failure to attend judicial meetingtudents who fail to respond to the request obilhector of Reb
dence e or to the Acting Assistant Vice President for Student Affairs to schedule a meetisg to c
cuss a judicial infraction will be charged $25.00

3. Failure to complete a judicial sanctiomhe student will be fined $25.00.
4. Failure to leave residence haluring a fire alarm:Student will be fined $75.00.
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5. Tampering with fire safety equipmeStudent will be fined $75.00.

6. Multiple noise warningsAfter a student has received three noise warnings.aCKli@e will be issued

for every subsequent noigelation.

URSULINE COLLEGE CHA RGES FOR RESIDENCE DAMAGE

To avoid being charged for damages made to a room prior to arrival, complete the Room Conc
Form thoroughly. Any damages not reported on the Room Condition Form will be billed toithe
dent(s) of the room. Any damages done to public areas that are unable to be assessed to the
ble individual(s) will be charged to all residents of the area. Students are also responsible for t

damages caused by their guests.

This is only a list 6charges focommon damagesnd repairs. Charges listed are subject to chan
without notice. Students are responsible for all damages regardless of whether it is listedén th

tion or not (e.g. damaged lounge furniture).

1. Abandoned refrigerator
Broken desk light fixture

Broken hall telephone

Broken or missing ceiling light fixture
Broken or missing emergency lights
Broken or missing exit lights

Broken room window

Carpet tape remaining on floor
10.Carving in any wood

11.Computer Mouse

12.Damage to floor tile

13.Damaged lounge window screen
14.Decals/hooks left in room

15. Failure to remove paint from window
16.Hall telephone wiring repair
17.Handrail repair (stairwells)

18.Hole in carpet

19.Holes in ceiling tiles

20.Lost room key

21.Lost mailbox key

22.Lounge furniture moved into room
23.Missing bed or parts

© o N O A®ODN

Broken entry door glass (side windows)

100.00
50.00

50.00 & up
55.00

35.00
125.00
100.®@
100.00 & up
25.00

5.00 & up
20.00 & up
25.00ttile
75.00 & up
10.00& up/ea
50.00 each
90.00

25.00

5.00 & up
10.00/hole
100.00
25.00
25.00/each
100.00 & up
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24 . Missing bulletin board (room)
25.Missing or damaged mattress
26.Missing room screen

27.Nail holes in wall or wood
28.Networkcable

29.New door (hollow core)

30.New door (solid core)

31.Missing telephone cord

32.Missing or broken telephone receiver
33.Reattach electrical fixtures
34.Reattach paper holder

35.Removal of any lage items left behind
36.Repaint one wall

37.Repaint room

38.Repair blinds (lounge windows)

39. Repair blinds (room)

40.Repair broken room chair

41.Repair door lock

42.Repair windowparts (frame, etc.)
43.Replace blinds (room)

44.Replace broken or missing ceiling light fixture
45.Replace corridor bulletin board
46.Replace door lock

47.Replace missing fire extinguisher
48.Replace roonchair (old style)
49.Replace room thermostat
50.Required skilled labor

51.Ruined finish on room or corridor door
52.Smoke detector: missing or tampered with
53.Tack or pin holes in wall or wood

54. Tampering with fire extinguisher

55. Tape or adhesive damage

56. Torn room screen

57. Writing on walls, door, desk, etc.

25.00
100.00
40.00 & up
5.00 & up
20.00 & up
100.00
160.00
10.00
20.00
25.00
15.00
50.00 & up/ea
35.00
130.00
80.00 & up
40.00 & up
30.00 & up
30.00
25.00
80.00 & up
35.00
100.00
150.00
75.00
95.00 & up
80.00 & up
15.00/hour
35.00/side
225.00
1.00 &up
75.00

5.00 & up
25.00 & up
10.00/mark
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STUDENT ACTIVITIES

Ursuline College recognizes the vital contribution that student argtions make to the quality of
life on campus.Recognizing that students are free to organize and join associations to promote
common interests, Ursuline College herein has defined the policy and procedural steps fonthe
tary registration of sth organizations.

Registration is not to be interpreted as an endorsement or approval of the purpose and/or activ
any organization by Ursuline Colleg&he registration procedure ensures that all registered oega
tions within Ursuline College ca on an equitable basis, obtain services and benefits which are &
ciated with formal registration.

DEFINITIONS

A student organization has been defined as a group of Ursuline College students (associate ot
ary members could include faculty, stafinainistrators, trustees and alumnae/i) who unite @ pr
mote their common interestSuch groups are not officially registered student organizations until
they comply with the provisions of this document and are judged by the Committee on Student
ganizaions (hereafter referred to as COSO) to be compatible with the mission of Ursuline Colle

RESPONSIBILITIES

As a registered organization at Ursuline College, organizations assume the following responsit
To increase the cultural and/or soditd of the Ursuline College community.

To sponsor and supervise all of their programs.

To assure that facilities are used for the purpose which they were scheduled.

To assure that all promotion and advertising of events involving the use of Claltdgies shall
identify the individual and/or group sponsor of the event.

To take reasonable steps to ensure that all activities of the organization comply with local, ¢
and national laws as well as Ursuline College policies and regulations.

To dearly advertise any affiliation with an outside organization or agency during recruitmen
and/or any public campus event.

To seek the approval of the Office of Student Activities in order to solicit students for money
goods or services.

To appropriately manage their monell monies need to be kept in a College accoudtgan-
zations may not establish an external bank account.

To reimburse Ursuline College for damage to College property or facilities, including such it
as cleanup cas, damaged property, or other contingencies related to the utilization of the fa

Membership must be open to and limited to all students at Ursuline College, although organiza
may add requirements for membershifxample: A singing group maysdition its members tore
sure good voices.

All officers of all student organizations must be in good standing (not on academic or discipling
probation) at the time of their election or appointment and throughout the term of @ffteers are
requiredto be enrolled for at least 6 credit hours each semester during their term of office. Stuc
who are not in good standing may be removed from office by COSO.
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Associate or honorary memberships may be extended to alumnae/i, administrators, truslges, f:
or staff members of the College; however, these members are not eligible for voting rightsrer le
ship roles in the organizatioThis is to ensure that student organizations are being directed-by <
dents. Exceptions to this rule must be approvgdCOSO prior to registration being granted.

RE

ISTRATION REQUIRE MENT

(Registration forms are available in the Office of Student Activities)
To be registered, organizations:

1.

o s oeDbd

9.

Must have at least 5 registered Ursuline College students.

Must not dupliate the services of other student organizations already registered with the Cc
Must prepare a constitution.

Must complete the Application for Registr
Must designate the Offici&epresentative on the Application for Registratidinis person is
usually the president, chairperson, coordinator, or leader of the organiZaiisrperson must
have completed at least 6 credit hours at Ursuline Coll€ge.Official Representative the
primary contact with the College and will be listed as the organization contact in allggublic
tions. The Official Representative must be a-fiithe registered student at Ursuline Colledfe.
the Official Re pr e s e n tesgonsibiley tacitioamtie ©fice ofiBtt
dent Activities and to file a Change of Representative form.

Must have a missi on cPetitighingotganizationsnmust articulake ¢heirC
purpose and must indicate their plans for commuggtyice. One project minimum per academic
year is a required component of all organizations.

Must clearly define membership requirements.

Must complete the Registration Formy signing the form the organization agrees to:

A Abide by all College plicies, particularly those listed in the Student Handbook/Planner.

A Permit the Office of Student Activities to verify that the members are eligible to participa
student organizations at Ursuline College.

Must complete the Handbook Update Shé#tis sheet will be used for inclusion in the Studen

Handbook/Planner listing of Registered Student Organizations.

10.Must find an advisor An advisor must be a futime faculty member or administrator who agre

to sponsor registration with the Collegdave the advisor fill in the related information and sig
on the data sheet, Handbook Sheet, and Application for Registr&yjosigning forms the adv
sor:

A Attests that a minimum of 5 students are genuinely interested in forming the organization.

A Agrees to have the student organization abide by College policies.

A Agrees to provide continuity for the organization through active participation from year t
year.

A Agrees to act as signatory for any College funds allocated to the organization,rfgliod
lege purchasing and expenditure policies.

11.Must submit all necessary forms to the Office of Student Activities.
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A Must submit student organization registration renewal documents each fall semester.

A Must submit an updated Student OrganizaRwster at the beginning of each semester of t
academic year.

REGISTRATION BENEFIT S

The following benefits are currently available to those student organizations officially registerec
COSO:

A Eligibility for funding from the Office of Studerctivities

A Use of designated College meeting areas

A Use of College Print Shop services

A Use of College Media-u€Centerdés equi pment
A Use of Maintenance and Security for event arrangements

A Participation in the Studewictivity Fair/Quad Bash

A Eligibility for inclusion in student publications

A Expertise of a faculty/administrator Advisor

A Use of Office of Student Activities as a resource

A Eligibility for inclusion of organizational events in the StudeanHbook/Planner

A Listing in the College Student Handbook/Planner

A
A

Ability to host approved events and activities including, but not limited to, fundraisers aad d
tion collection drives

Listing on the Student Organization page of the UmsuCollege website.
GENERAL POLICIES

When planning programs, events, fundraisers, or collections, student organizations need to co
the Director of Student Activities to make necessary arrangements for support and assistance.
should be done insaimely a manner as possible to avoid duplication of efforts among organizat

Organizations designed for a temporary purpose may be refused registration based upon
their nature.

Religious organizations requesting registration must be submittegtoWUri ne Col | eg
Ministry for review and opinion prior to review by COSO.

Organizations that wish to apply for allocations must submit funding requests to the Office of S
Activities

Registered student organizations will be reviewed at &aast three years to ensure compliance o
their activities with their constitution and the consistency of their constitution with the mission a
goals of Ursuline College and its Catholic, Ursuline charadtbe purpose of the review is to make
sure theoriginal intent of the student organization has not been altered.

Groups must submit a list of current officers every year to confirm that they are active, have stt
leadership, and are abiding by current policies and procedures.

COSO will be composedf the Director of Student Activities, Director of Campus Minisémyd
Director of Residence LifeThe functions of COSO are to study and to recommend policies abol
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student organizational life; to determine criteria for the establishment of strdanizations; to
hear petitions for College registration of new student organizations; to evaluate the achieveme
student organizations; and to act as the sanctioning body in the event that a student orgamizati
lates the rules and responsibilitiksted in the Student Handbook/Planner.

Registered student organizations must follow policies outlined in the Student Organization Res
Manual provided to each organization president and advisor and located on the Student Activit
website.

COSO raeerves the right to revoke the organizational status of any student group found in viola
said rules.The process of appeal will be to thesociate Dean for Student Affairginally, the Con-
mittee is expected to do such other things as may b@&eddur the proper functioning of student
organizations.

TATEMENT OF NON -DISCRIMINATION

Student organization constitutions or other organizational documents may not include discrimir
clauses pertaining to race, religion, age, gender, color, vetertus, national origin or disability.

No student or student organization at Ursuline College should take any action or present any o
written statements that defame another 6sn-c
tation.

TUDENT BULLETIN BOARD POSTING POLICY (APPROVED 8/1

A Postings by students (whether related to Student Organization sponsored postings, other a
or personal postings) must be approved and stamped by the Office of Student Activities in
MU130.

A Postings may only be placed in designated areas. Theld éweations available for general
postings Student Bulletin Boards can be identified by Student Bulletin Board Posting Rslicy
cated in the bottom right hand corner of the bulletin boaAr@ommunity Board is available in
Pilla located near the North West entrance (entrance facing Daley Hall) to learn about activ
opportunities, items or housing for sale or rdteéms on the Community Board must have a
stamp approval by the Office 8tudent Activities prior to posting. One flyer per event may be
advertised. Advertisement must contain information that will be appropriate to the Ursuline
lege Community.Flyers or poster depicting explicit language, graphics, exploitation of men,
women, children etc. will not be approved for posting.

A Postings may be displayed for a maximum of three weeks unless special circumstances we
otherwise and permission is granted by Student Activifidg expiration date may either be
stamped oto the fliers by Student Activities prior to photocopying or it must be clearly marke
on all fliers in the lower right hand corner prior to stamping.

A One posting per event on each bulletin board is permiézk must not exceed 8.5 inches Hy !
inches. Exceptions may be granted by Student Activities upon request.

A Postings indicating classroom assignments/changes and media/computer placements are
permitted on the small strips immediately adjacent to classrodbtiser existing strip may be
used for general postings.

A Posting is not permitted on woodwork, doors, windows, walls, or bulletin board frames.
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Posting of notices on any trees, buildings, utility poles, or campus sidewalks is ndt permi
ted. Sidewalk chalk is permitted on sidewalks only.

Posters, promotional materials, or decorations may not be suspended from any light fixture

Promotional materials cannot be suspended across the corridors of buildings, on the outsic
buildings, or between structures without special permission from the Facilities Department.

Courtesy and respect for freedom of expression by others dictate that postings are notto b
marked on, destroyed, or removedinyone discovered defacing pogigwill be subject to disc
plinary action.

Only pushpins are permitted for postinGaped or stapled items will be removed.

Postings must clearly indicate the sponsoring organization and include a contact person or
and phone number.

All postings must be removed by the sponsoring organization within 3 days after the event.
posting that does not have the required expiration date and approval will be removed.

One banner per event is permitted to be hung from the railirfgglanAtrium with the use of
string, not any adhesive materi@anner supplies are located in the Resource Closet across
the Student Affairs Center. Postings of a personal nature (selling something, personal busi
etc.) are only permitted ahe Community Board located in Piland must be approved and
stamped by Student Activities.

Signs advertising an event where alcohol will be present must not use alcohol as the focus
flyer.

Posting policies for the Residence Hall Hre responsibility of the Office of Residence Life.
Ursuline College Departments do not require approval from the Office of Student Activ
ties, but must follow all of the other posting guidelines outlined above. Departments are-r

sponsible for their own posting and removal. Assistance can be provided by the Office of
Student Activities at leastthree daysprior to posting request.

Bulletin Boards

Pilla
9 1stFloor
T 1. 8x4 The Community Board located in northwest entrance
T 2. 4x4 acrosdrom the Community board
1 3. Onthe kiosk near the Reception Desk ( when available)
1 2"“Floor
4. 4x4 outside the elevator
T 5. 4x4 west entrance on the leftall in the hallway
Dauby
T Lower Level
T 6. 6x4 atthe south end betwedre stairwell entrance and the storage room
1 15Floor
M1 7. 4x4 at the north entrance, through the doorway by the glass case
1 8. 6x4 across from Dauby 101 Lecture Hall
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1 2"“Floor
T 9. 6x4 nearroom 207
Mullen
1% Floor
10. 8x4 on wall acpss from Campus Ministry
11. 6x4 on the blue wall in the hallway by Little Theater
12. 4x4 Across from the elevator
2" Floor
13. 6x4 across from the lounge area by 213 and 214
3 floor
14. 4x4 between the elevator and the stairwell
15. 6x4 across from the lounge area by 313 and 314
16. Across from MU317

E R R

Fritzsche
1 17. 6x4 on the landing of the stairs leading up to Datight wall

SOLICITATION POLICY

Only organizations or vendors who have been invited by an Ursuline Cdiggetment, office, or
recognized student organization are permitted to solicit on can@gsnizational sponsorship
should always be identified/advertised by a sign on or near the table.

STUDENT ORGANIZATION S

The following student organizations areregistered for the 20142015 academic year.

Some organizations will choose officers in the féltlvisors have been listed so that yi
may contact them if you are interested in getting involved in the activity; however, t
organizations will be activelsecruiting members and posting their meeting times aro

campus.

College Committees

Students serve on many committees established at the College. One such commi
the College Council. The College Council is a quadripartite board composed of an
number of elected administrators, faculty, staff and students and chairedAsgitiate
Dean for Student AffairsCollege Council serves as a consultative group to the Presid
and is available for review and consideration of proposals affecting the Collegaieor]
nity. Students also serve on the Academic Appeals Board and the Fomgd S®mmi-
tee, among others.
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Allies / Advisor: Joann Piotrkowski (x8327)

The purpose of Allies is to provide all Ursuline College students, whether they are gay,
straight, bisexual, or transgendered with political, self, and community awarenessrf cu
GLBT issues.

Anime Club/ Advisor: Stephanie Pratt McRoberts (x8119)

Ani me Clubés purpose is to bring todef
ture in a fun and inclusive environment

American Society of Interior Designers: ASID Student Chapter/ Advisor: Joanne
Sinkarsin

The American Society of Interior Designers, Student Chapter (ASID) at Ursuline C
enables the student interested in interior design to become a member of this profe
organization and to advance itsts upon graduation.

The American Society of Interior Designers is the oldest and largest profession& o
zation for interior designers with the largest residential and commercial membershi
more than 30,000 memberASID establishes common idigy for professionals and
businesses in the field of interior design.

Commuter Student Organization: CSO/ Advisor: Joann Piotrkowski (x8327)

The purpose of CSO is to provide commuter students with the opportunity to 1) gef
know other students; 2jet involved in orcampus and offampus activities; 3) voice
their opinions and recommendations about matters of commuting to campus; 4) heg
others in need through community servi€eSO also hosts monthly commuter lanc
eons.

Dancing Arrows / Advisor: Emily Smith (x6107)

Dancing Arrows is a voluntary organization open to any interested Ursuline stiden
purpose of this organization is to create opportunity for members to become involv
through teamwork and collaboration at campus eveFte Darting Arrows practice
weekly and perform at specific events.

Diversity Board / Advisor: Tina Roan Lining (x6085)and Shannon Tate (x6012)

The Diversity Board strives to encourage the campus community to (1) recognize,
and affirm differences and similarities among people and (2) challenge oppression
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structural as well as procedural inequities that exist in society through edatatmn
gramming, fundraising, and community service

Drama Workshop / Advisor: Jenny Dunegan

The Drama Workshop is responsible for bringing all aspects of theatre to Ursuline
lege through trips, workshops, and retredtee Drama Club puts on a playery spring
for the entire campus in the Mullen Little Theatre.

Fashion Focus /Advisor: Susan Powers (x8142)

Membership is open to all students who have an interest in fashion and the fashior
Members hosted a variety of speakers from industd/participate in a number of field
experiences in retailingEach year the group creates special projects to participate i
thus, increase their experience in the world of fashion for their resumes.

Inscape/ Advisor: Samantha Syracus&8354

Usd i nebs fine arts an nStudnts,ifasultypandstaif aeh e
encouraged to contribute fiction, poetry, plays, autobiographical sketches, essays,
views, photography, and artwork by Dec. 1 of every academic Yd&CAPEhas
earned a First Place with Special Merit Award from the American Scholastic Press
ciation (ASPA) for 14 of the last 15 years. Inscape has earned the Most Outstaridlir]

lege Literary Arts Magazine Award four times as well.

Programming Board: PB Advisors: Director of Student Activities, Tiffany Wallace

(x8325) and Graduate Assistant, Zachery Boyer (x6122)

The purpose of the Programming Board is to promote unity among U.C. students §
create an exciting campus environment by providing all incdueitertaining activities
For Students. By Students.

Public Relations Student Society of America: PRSSAAdvisor: Laura Hammel
(x8145)

The purpose of the Public Relations Student Society of America (PRSSA) is to culf
favorable and mutually adwntageous relationship between students and professiong
public relations practitionersThe student society aims to foster the following: an ung
standing of current theories and procedures of the profession, appreciation of the H
ethical ideals agh principles, awareness of an appropriate professional attitude ard §
ciation of Associate Membership in PRSSA and eventually accredited membership
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Residence Hall Council:RHC / Advisor: Gina DeMartKraus (x8334)

All residents are members of Residerttall Council. The purpose of Residence Hall
Council is (1) to build community among the residents living in all College residenc
halls, (2) to build unity among the sub communities that develop among students,
to encourage residents to takep@ssibility for their College experience and personal
success at Ursuline College.

Sister Dorothy Kazel Club for Systematic Changé Advisor Sr. Diane Therese
Pinchot (x6092)

The Sr. Dorothy Kazel Club honors the ministry and memory of Ursuline Sr. DorotH
Kazel, who lost her life in 1980 during her work in Central Amerithe mission of the
organization bearing her name is to work toward systemic change by taking action
relevant issues affecting those most often marginalized in sodiettyives to make a
difference through works of prayer and advocacy; particularly through active medig
strategic communication and political dialogue.

Social Work Organization: SWO / Advisor: Sr. Kathleen Cooneyx8157)

This organization would like to engage social work majors (and other interested sty
in the following: 1) organized community service projects; 2) social gatherings to b
relationships; 3) informationaleminars related to the social work profession and #) ¢
lege wide community projects or information sharing programs.

Student Arts Organization for Peace and Justice Advisor: Sr. Diane Therese
Pinchot (x6092)

The Student Arts Organization acts regagdmnatters that revolve around the College
Mission Statementlt responds to justice issues and to those who are voiceless and|
the arts to give voicelt acts according to the needs of the people in the group and t
needs of the society and comnity around us.

Students for the Ethical Treatment of Animals:SETA / Advisor: George Matejka

(x8393)

Students for the Ethical Treatment of Animals seeks to advocate for the ethical tred
of animals. This group is open to all Ursuline Collegieidents, faculty, and staff imte
ested in promoting the goals of the organization.
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Student Government AssociationSGA / Advisor: Tiffany Wallace (x8325) and

Graduate Assistant,T.J. Vance (x6122)

All students are members of SGAGA officers andit-Large Senators are elected each
Spring. Freshman Class Atarge Senators are elected each Fatlident Organization
Senate and General Student Body meetings are held monthly. The purpose of the S
Government Association is (1) to promote an apihere in which each student can mos
readily achieve her/his own highest level of spiritual, intellectual, and social performa
(2) to foster among students an intelligent understanding of their duties and obligatio
rights, and privileges as membefshe student community; (3) to develop initiative and
responsibility and independence; (4) to provide an opportunity for students to voice tf
opinions and suggestions in matters of general college life; (5) and to promote &xerc
giate collaboratin.

Student Historic Preservation Association: SHPA Advisor: Bari Stith

The purpose of Student Historic Preservation Association is provide prospective pH
vationists an understanding of the profession; to provide for a united student voice
mattersaffecting their profession; to influence the conditions under which prospecti
preservationists are prepared; to advance the interests and welfare of students pre
for a career in historic preservation; and to stimulate the highest ideal of pyo#ssi
ethics, standards, and attitudes.

Students in Free Enterprise :SIFE/Advisor: Barbara Good (36075)

SIFE is an international ngprofit organization that works with leaders and institution
of higher education to help college students make a difference in their community 4
develop skills to become responsible business leaders. The mission of SUBEng t
together the top leaders of today and tomorrow to create a better, more sustainabl
today through the power of business (www.sife.org).

Student Nurses of Ursuline CollegeSNUC /Advisor(s): Gina Prosser (x6057) and

Rebecca Mitchell (x8173)

The purpose of SNUC is to aid in the development of the individual student and urg
students of nursing as future health professionals to be aware of and contribute e
ing the health care of all peopl8NUC is a unified organization of nursestbe fore-
front of community changeThe organization is comprised of intelligent, compassion
andactioror i ent ed students who are coHBHaoh t
student will receive challenging learning experiences and enjoyable retépiefsunded
upon our shared values.
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Students of Sciencé Advisor: Dr. Glenn Hanniford (x8159)

The Students of Science (SOS) organization provides for the particular needs of st
seeking careers in the science and health care fig¢his.group preides a forum for
obtaining information regarding admissions to professional and graduate schools g
as opportunities to explore other careers in science and medidiees are opportunitie]
to participate in field trips, fundraisers, and speakwas ¢ome and talk on topics relate]
to the science and health care communities of todays group seeks to help students
move from undergraduate studies to higher educational goals and professional car

U-EartH Ursuline Endless Art Healing / Advisa:: Jennifer Schwartz Wrighi{x7030

Ursuline Endless Art Healing @BartH) is an organization designed to inform, educat
and attract people to the field of Art Therapy, help the community and give thentar]
let through art expressioMembership is open to active Ursuline College students &
Alumni.

Up 6 Ti VAdbsarwdnann Piotrkowski (x8327)

Up o6Til Dawn is a student Urderthe lsateustipof
a campus executivboard, student teams participate in a variety of fundraising activi
while also learning more about St. Jude patients and the mission of the hddpital.
bership is open to all Ursuline College students.

Ursuline College Math Club/ Advisor: Rosemarie Emanueléx8154)

This organization exists to promote understanding and enjoyment of mathematics
suline College. Membership is open to all Ursuline College students.

Ursuline Col | e g/ &dvivéo rAmynLéchko 83863 | e

UrsulineCo |l | ege Wo me n Gresoddes and sappqut to@mpoweewomerl
make healthy and positive choices for themselW¥®. mendés Ci rcl e i-p
ties for women to meet those who enjoy discussing issues related to feminism, gerj
roles, empowenent, and equality through special speakers, films and monthly mee
ingss Womenédés Circle also provides commu
helping young women develop positive sesteem and confidenc&@his student organ
zation helps to edate, inspire, and enlighten women who attend about feminist issy
such as under representation in the United States Government, discrimination in th
workforce, how women are portrayed in the media, and lack of opportunities for wg
in other countries.
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You have more need to serve others, than they have to be served. (1st Counsel)

STUDENT GOVERNMENT A SSOCIATION

All students are members of SGAGA officers and AlLarge Senators are elected each

Spring. Freshman Class Atarge Senators are electegich Fall. Student Organization Senate and
General Student Body meetings are held monthly. The purpose of the Student Governmeat As
tion is (1) to promote an atmosphere in which each student can most readily achieve her/his o
highest level of spirital, intellectual, and social performance; (2) to foster among students an ini
gent understanding of their duties and obligations, rights and privileges as members of the stu
community; (3) to develop initiative and responsibility and independéar& provide an oppe
tunity for students to voice their opinions and suggestions in matters of general college life; an
promote intercollegiate collaboration.

The current Student Government Association Constitution may be found on tl
Ursuline Cllege website at:
http://www.ursuline.edu/Student_Life/Student_Activities/student_government
tm

URSULINE ACCELERATED PROGRAM (UCAP) POLIC IES
UCAP Attendance Pdicy

UCAP s committed to a style of learning that is facilitative and particigaddeaningfulinterac-
tion of studentvith studenindstudentvith facilitatoris theheartof theprogram.Dueto theaccelerg
ednatureof theprogramtheminimumof 20 contacthoursis requiredfor accreditéion purposesThe
commitmento thiseducationaimodelshapesheUCAPattendanceolicy. Attendanceof all class
meetingsis mandatoy. Shouldan emegencysituationarisewhich requiresanabsencéomall or
evenpartof aclassthestudenmustcontacthefacilitator atthe earliespossibldime. Leavingames-
sagewith anotheiindividualor onansweringnachinesloes notfulfill this obligation. Absencewill
haveanegativeeffecton studentégradesAbsences due to emgency situations will be dealt with
on a case by case basis by the facilitato

If a student has one (1) absence(regardlessof the circumstances),one or more of the fol-

lowing action(s) may be taken by the facilitator(at his or her discretion):

A. Thefacilitatorcanrequireastudento dropthecoursebasednthesubjecimatteroramour of
missedcoursamaterial. Thestudenmustwithdrawfrom thecoursebeforeweek#4 (for a5-
weekclass) beforeweek#6 (for an8-weekcourse)or beforeweek#7 (for a 10-week classr
thestudenwill receivethegradeearnedor theclass(SedJCAPrefundschedule foreim-
bursement level.)

B. The studentshall be requiredto completemakeup work that mustbe equivalentto the
four or two hours of missed class time.

C. Thestudendsfinal coursegrademaybelowereduptoonefull lettergrade.|n addition, if a stu-
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dent missestwo (2) classs- theinstructor must notify the UCAP officeimmediately and the
studentwill be droppedfromthe class.If a student misseswo classesand it is beyond the
withdrawal deadline, the studentwillre c ei ve athecduBed f or

UCAP Tardiness Policy
Dueto theimportanceof timelinessin boththeacademiandworkplacesettings peingtardy will
havea negativempacton classperformancelf astudents tardyto class,one(1) or all of thefol-
lowing actionsmay betaken(regardles®f circumstanceshy the facilitator (at his or her disa-
tion):
A) The studerds attendance and/or participatipoints may be lowered. B)
Homework may not be accepted by the facilitato
C) Test/Quiz time may not be made up.
D) Makeup work for class time missed may be required.

Generaly, tardinesdeyond30minuteswill beconsidereénabsencandtheUCAPattendane
policy will apply (see above).

UCAP Incomplete Policy

Incompletegradesaregrantedat thediscretionof eachfacilitatorandarenormallygivenonly in
extenuatingand seriouscircumstancessuch as severeillness. In addition, incompleteshould
only be grantedto studentsvho havealreadycompletedthe majority of work in the coursewith
theexceptiorof afinal projector exam.Thedeadlinefor completingcoursework ishreeweeksaf-
terthelastdaythatthecourseendslt is thestudends responsibilityto contact thdacilitator who

will determinghework to becompletedandthethreeweekdeadlinedate. If the student fails to
complete the assigned requirements by tihe
calyt urn into an AFO0O grade the day after th

UCAP Course Cancellation & Drops

If aclasss cancelledaUCAP representativevill contacthestudenprior to thestartof class. An
academiadvisorwill helpthe studentchooseanalternativecourseor will receivea full refund
for thecancellectlass. If astudentwishesto dropacourse she/heshouldcontacthe UCAP of-
fice assoonaspossible Studentsmustwithdrawfrom a classprior to the 4th class sessiorif a
studentis receivingfinancial aid, she/hewill needto notify the FinancialAid Office at 440
646-8329; dropping a class maffect the financial aid award.

UCAP Refund Schedule

Refund Schedule for 5 or 10 Week Courses
5-week classes
Calendadays elapsed sindbe start of the term
7 days 100%
14 days 50%
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21days 0%

28 days 0%

8-week classes

Calendadays elapsed since the start of the term
7 days 100%

14 days 60%

21days 40%

28days 0%

10-week classes

Calendadays elapsed since the start of the term
7 days 100%

14 days 60%

21 days 40%

28 days 0%

UCAP Course Withdrawal Policy

Coursewithdrawal deadlinefor 5-week class- must withdraw BEFORE week #4; course
withdrawaldeadlinefor 8-weekclass- mustwithdrawBEFOREweek#6; coursewithdrawal ded-
line for 10-weekclass- mustwithdrawBEFOREweek#7 or thestudenwill receivethe grade
earned for the class.

UCAP Concurrent Course Enrollment

Dueto theacceleratedatureof theUrsulineCollegeAcceleratedProgram(UCAP), studentsare
strongly advisedto take one courseevery 5- or 10-week sessionlf a studentwantsto double
up or take classesconcurreny, two classeger 5 or 10-week session she/hemust maintain a
grade point average of 3.5 and have permission from hiadaglemic adviso

UCAP Prerequisite Policy

Many course®fferedby UrsulineCollegeAcceleratedProgram(UCAP) requirethecompletian of pre-
requisitecoursegakenat UrsulineCollege,or the equivalentakenat anotheraccredite ingitution.
TheUCAP Cours Scheduleli stsprerequisites after ead coursetitlewhen applicable. A prerequisités
arequirementhatmustbe completedprior to theregistrationof a courseFor instanceBU 230 (Or-
ganizationaBehavior)mustbe takenbeforeBU 330 (HumanResoure Management)BU 230,in
this casejs theprerequisitdor BU 330. Thestudents responsit# for meetingprerequisite(s)
wherevelisted. Until aprerequisiteequivalents establishedthe studentwill be unableto register
for theclass. All courseregistrationsarecheckedor appropriateprerequisitesand must be ap-
provedby a UCAP AcademicAdvisor. If the appropriat prerequisitesre not met, the student
may not registerfor the course.In addition,if a studethasanfi | (incompletegrade)pendingor
hasfailed the prerequisitecourse the studentcanna proceedo takethe nextcourseuntil afi D 0
gradeor abovehasbeenachieved. In the eventof a courseschedulingconflict which would pre-
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vent a studentfrom graduationthe studentcan petitionthe Directorof FacultyandCurriculumfor a
prerequisitevaiver. A prerequisitavaiver would allow the student to take courses out of sequence,
but the student would still be requdri take all of the courses listed on hisftiegree plan required
for graduationThe student wh petitionsfor aprerequisitavaiver mustbeableto providedocumerr
edexperiencén thecour® subject matter in which she/he is petitioning.

Academic Integrity - Plagiarism and Cheating

Ursuline College expecs that all coursework will be fairly and honestlycompletedy the stu-
dent. Plagiarisnconsistof anyintentionalor knownrepresentatiothatthework, or opiniors of an-
othe, arethoseof the studentMost often plagiarismtakesthe form of failure to propery
acknowledgeourcesvhenusingexactwording,or paraphrasethaterialor factualinformation that is
not a matterof commonknowledge Plagiarismmay alsotakethe form of partialor wholesale use of
anothe® pape project ompresentation.

Cheatingconsistof theuseof or attempto useunauthorizeanaterialor informationor anothe stu-
dents answersduring a quiz or exam. The determinationof whetheror not plagiarismor cheating
hasoccurredrestswith theinstructa. At her/hisdiscretion,the instructormay asses one of the fé
lowing penalties:

1. Failure in the course.
2. 0% on the test, paper or project which is the subject of plagiarism or cheating.
3. Requiredetestredraftoradditionalpaperor project.Creditto bedeterminedbytheinstructa. The

instructorwill notify bothhis/herDeanandthe studentof the situationandwill documen
the eventby filling out a StudentOffenseform found in the Office of the Vice Presidenof
AcademicAffairs.

UrsulineCollegereservesheright to assesadditionalpenaltiespverandaboveanyassesskby the
instructa, up to andincludingdismissalfrom the College,of any studentwho hasbeen found guilty
of cheating and/or plagiarism on more than oceasion

Studentsvho havebeenchagedwith plagiarismor cheatingnayseekredressaccordingo the
academi@ppeals procedures stated inlthisuline College StudenHandbook/Planner

UCAP Extension of Ursuline College Academic Integrity Policy

In additionto the Academidntegrity (plagiarismand cheating)policieslistedin the Ursuline Ca-
lege Undeagraduatecatalog, studentsare not permittedto use an instructa®& manualor instruc-
tor& materialsvithoutexpresgpermissiorof thefacilitator/faculy membe. Doingsowil | becons-
eredabreaclof academidntegrity. Pleaseeferto theUrsulineCollegeUndegraduag catalog forAc-
ademic Integrity Polig

UCAP Statement of Understanding

At thestartof eachb5, 8 or 10-weekclass the UCAP studenis askedto completeafi St a taf me n
Un d e r s t Enisfdrin vegfiesthatthestudenhasreadthecoursemoduleandsyllabus In add-
tion, thestatementonfirmsthe studends understandingf the purposeof the coursethe contents of

the syllabus, module, course assignments, and course expectations.
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EMERGENCY PHONE NUMB ERS AND REPORTING INCIDENTS
See the following page.

Intimidation

If you believe you’ve observed or experienced any of the above
actions taken against you or someone in the community, please
report it. The actions of those who commit them may pose a
risk to the safety and welfare of both a class of individuals, as
well as the individual targeted. Ursuline College is committed

to maintaining an atmosphere in which diversity is appreciated.
At Ursuline, race, religion, age, gender, national or ethnic origin,
veteran status, or disability of each member of the College
community is respected.

If you believe you’ve observed or experienced an incident,
report it by contacting one of the following offices for guidance
and support:

Counseling and Career Services 440 646 8322
V.P. for Enrollment Management & Student Affairs 440 646 8108
Associate Dean of Students 440 646 8320
Vice President for Academic Affairs 440 646 8107
Graduate Studies 440 646 8120
Residence Life 440 646 8334
Campus Ministry 440 646 8327
Human Resources 440 646 8316
Assistant Dean of Inclusion, Equity and Multicultural Affairs 440 684 6085
UCAP 440 684 6130

If an emergency occurs on campus, of either a medical or
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security nature (dealing with destruction of College property,
building, intruders, etc.), students should call 911 and then call
the Campus Security Office (x4204). If dialing from a campus
phone, you must dial 9-911. All emergencies will be reported to
the appropriate Vice President and will be investigated.

Security x4204 or 440 221 9025
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