
Using CoursEval  

(on-line course evaluations) 
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I Get to  Rate my Professors? 
 

 Yes.  Every semester you have the opportunity to 
evaluate each of your courses and professors with a 
standard questionnaire.  

 The questionnaires are administered through a secure 
web-based program called CoursEval.  

 Evaluations are typically accessible the last week of 
class.   
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Why is My Evaluation Important? 
 Constructive feedback helps professors develop 

more effective teaching methods.   

 

  Deans and other Administrators depend on your 
perceptions in their evaluation of the 
effectiveness of professors. 

 

 Many state, regional and professional accrediting 
agencies expect student evaluations to be a part 
of a college’s assessment process.  
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What will I have to do?  
 Enable (allow pop-ups) your pop-up blocker via tools. 

 Sign in to MyUrsuline using your Ursuline log-in. 

 Click on the Student tab  

 Look for My CoursEval on the left hand side of the 
screen under the orange bar.  

 Click on the link to go to the AMS CourseEval website 
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You will be on the Student Landing Page 
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Only ‘open’ or ‘progress 
saved’ surveys will 
appear on this page.    

You can view ‘Completed 
and Missed Surveys’ by 
clicking here. 

The ‘open until’  
survey date will 
appear  on this 
sticky note. 

If you save a survey, the 
‘progress saved’ icon will 
appear so the survey may 
be taken at a later date. 



At the CoursEval site you will see a 
list of your courses: 
First….. Then….. 

 Select the course you are 
going to evaluate  & open the 
survey. 
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 ..answer a series of questions 
using a 1-4 scale where 1 means 
highly disagree and 4 means 
highly agree.  
 

 Some of the questions are about 
the course itself, and others are 
about the instructor.  
 

 Several questions are open-
ended and give you the chance 
to respond with suggestions and 
comments. 



What kind of comments are 
constructive? 

 Constructive comments can include praise for helpful 

teaching practices, such as: 

 “The study guides are very helpful in preparing for 

exams.” 

 Constructive comments can also include suggestions 
for  improvement, such as: 

 “More illustrations and examples during the lecture 

would be helpful.”  

 Be honest in your appraisal. 
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Click on Submit survey (red arrow) if you are finished.  Click 
on Save Progress (yellow arrow) to come back at a later 
time.  



What else do I need to know about 
CoursEval? 

 
 Your survey will disappear from the SURVEY list once you 

submit it.   
 

 You will receive frequent email reminders until you 
complete an evaluation for each of your classes! 
 

 The evaluation process is simple and does not take much 
time. 

 
 If your instructor requires proof, you can print out a 

confirmation by going to the Completed Survey tab. 
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One last thing….   
 Your grade cannot be affected by your evaluation for 

two reasons:  

 Your log in and identification information are not 
connected to your evaluation. It is completely 
anonymous. 

 Your professors do not receive the results until after they 
have submitted final grades.    
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 You will receive an email stating the open and close dates for the 

survey. 
 
 Our goal is 100% participation. 

 
  
SIMPLE 
   ANONYMOUS 
    SAVE PAPER (Go GREEN!)  
       USE YOUR VOICE  

EASY!  
Log into  
MyUrsuline 
Select Student Tab  
CoursEval 
Complete Survey 
Submit 

  


